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4 ADVERTISING SERVICES - Councillor Jeff Salvestro-Mariin

Note: A confidential Memorandum dated 27 February 2013 was tabled in’
relation to this item and a copy is ON FILE.

RESOLUTION: (Moved by Councillors Salvestro-Martin and Etmekdjian)

Noting the Confidential Advice in the Memorandum ~ Advertising Contract
Renewal dated 27 February 2013, that the Acting General Manager:
(iy fasttrack the Communication Strategy review;
{it) develop tenderdocuments 1 allow Council's advertising services o
be tenderad and contracts issued at the end of the extended contract
period, being effective from 1 October 2013;
(iii) that formulation of the tender be consistent with the memorandum;
(iv) that consideration also be given {o the option of producing a
publication o replace the need for advertising in local newspapers
~ and information provided in the City View. That this proposal include
the option of sponsorship.

Record of Yoting:

For the Motion: Unanimous

Note: Coungillor Salvestro-Martin left the meeting at 12.21 am on Wedresday 27
March 2013 and did not return.
LEAVE OF ABSENCE

Councillor Perram and the Mayor, Counciilor Pefch requested a Leave of Absence
from Wednesday 27 March 2013 to Moernday 8 April 2013,

RESOLUTION: (Moved by Counciilors Pérram and Etmekdijian)

That Councilior Perram’s -and the Mayor's, Councillor Peich Leave of Absence from
Wednesday 27 March 201310 Monday 8 April 2013 be approved.

Record of Voting:

For the Motion: The ‘Mayor, Counclllor Pefch and Counci{io_r_s_ Chung, 'Etmékdjian,
Laxale, Maggio, Pendleton, Perram, Simon and Yedelian OAM

Against the Motion: Councilior Pickering

Minutes of the Councll Meeting No. 5/13, dated 26 March 2013.



MAYORAL MINUTE

M2 112 REVIEW OF ORGANMSATIONAL STRUCTURE OF COUNCIL. .
RESOLUTION: (Moved by The Mayor, Councilior Peleh and #’en.t}}_et‘cn}

() Thata workshop be held In February 2013 to discuss the merits of Gouncil's etrrent
siructure and to discuss-future restrugturing, "

) That no furthier sewior staff appointinént be-effected by the General Manager until after,
the.above warkehep & held: " :

Record of Voting:

For ihe Mgllon: ﬁ.néﬂ?jrnous

Page tof T
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MM21/12  REVIEW OF ORGANISATIONAL STRUCTURE OF
COUNCIL - The Mayor, Councillor van Petch
- File Number: MYR/Q7/10/15 - BP12/1498

Undear the Local Government Act, all Councils are required fo conduct a review of the
structure of the organisation within twelve months of being elected.

In line with this requirement, | propose that a workshop be heid in February 2013 1o
discuss the merits of Council’s current structure and 1o discuss future restructuring
proposais.

Further | propose that until such ime as the workshop {akes place, that no further
senlor staff appointments be effected by the General Manager.

RECOMMENDATION:

(@) Thata workshop be held in February 2013 to discuss the merits of Council's
current struciure and to discuss future restructuring.

(5) That no further senior staff appointment be effected by the General Manager
until after the above workshop is held.

ATTACHMENTS ‘
There are no atiachments for this report,

Report Prepared By:

Councillor Ivan Petch
The Mayor

Councll, dated 25 June 2013, submitted on 11 December 2012,



MRHO3 RECRUITMENT OF A GENERAL MANAGER

RESOLUTION: (Moved by The Mayor;tduhd‘ifor Petoh-and Counciffor L)

(8) That a Commiitee comprising the.whale of Council be formed to manage the
recruitment process for' the position of General Menager and determine the preferred
candidaté.

by Thatthe Manager Human Resources be delegated authorlty tofacilitate the imvitation of

B Expressions of Interest ( Quotations frora broad tange of rechuliment firms o provide
professional assistance to the recruliment process., -

(c) Thatfoliowingreceipt of the Expressicns of Interest / Quotations, the Manager Human
Riesoufoss provide a summary report and a copy of all:submissionsite the-Commitiee.

{(dy Thal Council-endorse the Confidential Attachment cutlining the drefi recruitment
timeframe for the process. '

Record of Voting:

Eor the Mofion: ‘Unanimous

. . Pagétof 1 . .
For Information on how i Action this dotument referio D13/14757
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MiM10/13 RECRUITMENT OF A GENERAL MANAGER - The Mayor,
Councilior lvan Petch .
File: fﬂéumhe{: GRP/0G/3/M0 - BP13/583

Eollowing the resignation of John Neish as General Manager and in accordance with
Sectioh 336 of the Local Government 1993-(NSW) on February 11 2013 Council
resolved to appoint an acting General Manager. The Local Governiment Act
preciudes such a tempotary appoirtment exceeding a twélve month period.

The purpose of this Mayoral Minute is to commence the recruitment process 1o
ensure Coundll is able 1o complets the process of appointing a new General Manager

within this statitory fimeframe.

In keeping with the custom and-practice of our Councll; | propose that a committee be
formed of all Councillors to be responsible for the recruiiment process and to
determine the preferred candidate.

This Mayoral Minute also recommends that Expresgsions of Interest/ Quetations be
invited from a broad range of recrultment firms to provide professional assistance 1o
the recruitment process. Upon receipt of this information a report would be submitted
to the commitiee o determing which firm should be engaged.

RECOMMENDATION;

(a) Thatacommittee comprising the whole of Council be formed 1o manage the
recrultment:process for the position of General Manager and determine the
preferred candidats. : =

(b) That the Maitager Human Resources be delegated authority 1o facilitate the
invitation of Expressions of Interest/ Quotations from & broad range of
recruitment firms to provide professional assistance to the recruitment process.

{cy That following receipt of the Expressions of interest/ Quotations the Manager
Hiiman Resources provide a summary report and a copy of all submissions to
the Committee.

(d}) That Council endorse the Confidential Aftachment outlining the draft recruitment
fimeframe for the process. .

ATTACHMENTS |

1 Draft fimetable for recruitment of General Manager - CONFIDENTIAL

Report Prepared By:

Councilior lvan Peich
The Mayor

Coundil. dated 25 June 2013, submitted on 23 April 2013,
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Confidential; Proposed Recruitment timeframe for Generai Manager.

16:Aprit

23 April.

7 May
14 May

21 May

28 May

25 lune

16 july
28 huly
(24-July}

30 July

6 August

A3 August
14 August

11 Septor 25 Sept

Waorkshop

Council resolution to commence recruitmert process and nominate the
selection panel” .

Exprassion of Interest {EO1) released for recruitment:consultant
£0l closes

Recruitment consuliant appointed

1408

Workshop with Councitlers on process, advertising patk, critéria and mayoral

‘message to the candidate

Adveriising commences
4 wesks
A;}p!icatioﬁs dlose
MIDYEAR COUNCH RECESS
26 june to 16 July
Consultants assessment of candidates provided to Councillors
Cc;ur'sd'! workshop to finalise shortlist |
Short Listed Applicants notified
Interviews held with Selection Panel {note no Council meeting this v;feek-}

{NB: date of potential interviews to be nominated in-ad pack toensure
avaiighility of applicants)

Second interviews [if required}
Or
Preferred applicant negotiation during this week
Appointment ratified by Goundi
Applicent Notifted

Potential Commencement Date, given a 4-6 weeK notice period
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ITER 1 (continued) ATTACHMENT 1

Note: A letter from Dr. Francesco Giacobbe OAM, Senator of the Republic of ltaly
dated 21 April 2013 was tabled and is ON FILE.

RESOLUTION: (Moved by The Mayor, Councillor Petch and Councillor Etmekdjian)
() That Council weélcome George Imperatura, the Mayor of Martone {0 its meeting.

(b) That Council continue its friendly relationship with the Locride region of Calabria
as expressed in the current Friendship Agreement.

Record of ?‘Jb‘tiﬁg:

For the Mation: Unanimous

PRESENTATION OF PLAQUE

The Mayor, C.o.mncil lor Petch presented the Mayor of Martone, George Imperatura
with a plague from the City of Ryde.

The Mayor of Martone, George Imperatura presented the Mayor, Councillor Petch
with a plague from the City of Martone (Comune Di Martone).

MiMiS/13 METROPOLITAN MAYORS' ASSOCIATION

RESOLUTION: (Moved by The Mayor, Councillor Petch and Councilior Pendleton)

1. That Council support the formation and membership of a Sydney Metropolitan
Mayors' Association and advise Canterbury City Council of this decision.

2. That all Sydney metropolitan Councils be-encouraged to support the formation
of the MMA.

3. Subjectto receipt of responses from metropolitan Councils, another meeting of
interested Mayors be arranged to progress the proposal.

Recerd of Voting:

For the Motion: Unanimous

Mi10/13 RECRUITMENT OF A GENERAL MANAGER
RESOLUTION: (Moved by The Mayor, Coundillor Petch and Councillor Li)
{a) That a Committee comprising the whole of Council be formed to manage the

recruitment process for the position of General Manager and determine the
preferred candidate.

Agenda of the Council Meeting No. 10/13, dated Tuesday 14 May 2013.
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ITEN 1 (continued) ATTACHMENT 1

(b} That the Manager Human Resources be delegated authority to facilitate the
invitation of Expressions of Interest / Quotations from a broad range of
recruitment firms to provide professional assistance to the recruitment process.

(c) That foliowing receipt-of the Expressions of Interest / Quiotations, the Manager
Human Resources provide a summary report and a copy of all submissionsto
the Committee.

{d) That Council endorse the Confidential Attachment outlining the draft recruitment
timeframe for thie process. :

Record of Voting:

For the Motion: Unarnimous

MM11/13 CONFIRMATION OF COUNCIL’S ORGANISATIONAL STRUCTURE

Note: Coundillor Pickering feft the meeting at 7.59pm and was not present for voting
on this item:. ’

RESOLUTION: (Moved by The Mayor, Councillor Petch and Councillor Etmekdiian)

{a) That Council sonfirm the current four division organisational structure as
appropriate for tha organisation, and that the structure be further reviewed
following the appointment of the new General Manager.

{b) That Council request the'Acﬁng General Manager to commence the recruitment
process for the Group Manager Public Works, at & time appropriate to align with
the fimeframe for the General Manager's recruitment.

Record of Voting:

For the Motion: Unanimous

Note: Councillor Pickering returned to the meeting at 8.02pm,

MiA12/13 REFUGEE WELCOME ZONE

RESOLUTION: (Moved by The Mayor, Counci’i’k#r Petch and Councillor Etmekdjian)
That the City of Ryde be declared a Refugee Welcome Zone,

Record of Voting:

For the Niotion: Unanimous

Agenda of the Coﬂnc‘ii Meeting No. 10/13, dated Tuesday 14 May 2013.
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MM17/13 SELECTION AND APPOINTMENT OF RECRUITER -

GENERAL MANAGER'S POSITION - The Mayor lvan Peich

File Number: MYR/07/10/20 - BF13/860

Af its meeting held 23 April 2013, Councll resolved as follows:

(s} That a Committes comprising the whole of Council be formed fo manage
the recrufiment process:or the position of General Manager and determine
the preferred candidale.

(b} That the-Manager Hurman Resources be delegated suthority to facilitate
the invitation-of Expressions of Inferest/ Quotatiorss from a broad range of
‘recruitment firms to provide professional assistance to the recruitment
ProceEss.

{c) That following receipt of the Expressions of inferest / Quotations, the
Manager Human Resources provide a summary report and a copy of alt
submigsions to the Comimiiee.

(&) That Council endorse the Confidential Atachment outlining the draff
recruitment timeframe for the process.

A& chroriology of everits since the adoption by Council of this resolution is provided as

follows:

—

23 Aptil 2013 - Councll adopts the above resclution

1 May 2013 - EOl documents for selection of recruifment firm
placad on Tenderlink

7 May 2013 - EOI gloses with 11 submissions recejved

8 iay 2013 - Counciliors asked to sign a confidentiality agreement
and-conflict of interest document o

& May 2013 - Coungiliors feceive submissions and instructions re
criteria, weighting and scoring of firms

16-May 2013 « Councilior workshap held to score sibmissions from
recruiment firms { three Councillors in dttendance) -

Reguest and reminders sent to Councillors seeking the return of
scoring sheets by 20" May. (As at6" June only six score shests
retumnead} _ _

24 May 2013 - John Schanz and Melisse Atiia meet with Mayor to
discuss next stap in process given limited response by Coungiliors.
Agresmént reached with Mayor to invite fop three firms fo make a
nresentation o the selection committes. This is sef down for
Thursday 13 June 2013, '

Counci. dated 11 June 2013, subritted on 11 June 2013,
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MM 713 (continued)

It is propased that the top three firmis make a presentaﬁon to the selection commitiee
on 13.June 2013. Foll {owing the presentations on: 13" June 2013, the selection
cornmities wm vote to determine the recruitment provider to be appointed,

Due to the limited response fo date by Councillors with regard to the selection
process, | recommend that membership of the selection committes bg amended.

| recommend that the selection committee fo manage the recruitment process for the
position of General Manager and delermine the preferred candidate comprise:

- The Mayor,

- Deputy Mayor and

- The Chasirs of Council's commitiees, ie Cir Simon as Chair of Planning and
Environment Commitiee and ClIr Perram as Chair of the Works Committes.

RECOMMENDATION,;
That the selection commities to manage the recruitment process for the position of

General Manager and determine the preferred candidate comprise the Mayor,
Deputy Mayor and the Chairs of both the Planning and Ernvironment Commitiee and

{he. Works Commities,

That the top three recruiiiment providers address the newly formed committee on 13
June 2013,

ATTACHMENTS | |
There are no attachments for this report.

Report Prepared By:

lvan Petoh

Mayor
P

Council, dated 11 June 2013, submitted on 11 June 2013.



MAYORAL MINUTES

MM17/13  SELECTION AND APPOINTMENT OF RECRUITER - GENERAL MANAGER'S
POSITION :

MIOTION: (Voved by The Mayor, Counclilor Petch and Counglllor Salvestro-Metting

That the selection committes to manage the recruitment protess for the position of Gereral
Manager and defermine the preferred candidate comprise the Mayor, Deputy Mayor and the
Ghairs of both the Planning and Envirenment Committes-and the Works Comrmities. '
That the fop three racruitrrent providers address the newly formed commities on 13t Jure
2013

ANMENDMENT: (Moved by Councliiors Chung and Picketing)

Thatthe selection committee to manage the recruitment process fof the pasition of General
Manager and determine the preferred candidate comprise the Wayor and all Counclliors:

That the top three recruitment providers address the newty formed comytiittes on 13th June
2013. ‘

On being put to the Meeting, the voting on the Amendment was four (4) votes For and seven
(7Y voies Against. The Amendrnent was LOST. A further Amendment was-then put,

Record of Voting:

For the Amendment: Councillors Chung, Etmekdjian, Pickering and Yedalian OAM.

Against the Amendment; The Mayor, Councillor Petch and Coundllors Laxale, U,—Pen&ieﬁcn,
Parram, Salvestre-Martiy and Simon,

FURTHER AMENDMENT: (Moved by Councillors Eirnekdjian and Pickering)

That the sefection commitiee to manage the recriitment process for the posttion of General
Kianager and-determine the preferred candidate comprise the Mayor and &t least the six (8)

Councitlors that completad the scoring of submissions.

b That thetop thres recruitment providers address the newly formed committes on 13th June
2013, ' '

Oh being.put o the meeting, the valing on the Amendment was four (41 voles For and seven
(7yvotes Against. The Amendmentwas LOST. The Motion was thén pit and CARRIED.

Page 1of 2 s
For information on how to Actien this dectiment refer to D18H4757
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Record of Voting:
For the Amendment: Counclllors Chung, Efrnekdjtan, Pickering and Yedellan OAM;

Against the Amendment: The Mayor, Couriciior Petch and Coundiliers Laxale, Li, Pendleton,
Perram, Salvestro-Martin and Siman.

RESOLUTION: (Moved by The Mayor, Councilior Petch and Councllior Salvestro-Martin)

That the selegtion cammi-ijtee to.manage-the recruitment process for the position of Genaral
Manager and dete_rming"the':prefer?ed--t:andidate comprise the Mayor, Deputy Mayor and the
Chairs of both the Planning and Environment Commities and the Works Cammiitee.

That the top three recré.iimanf providers address the hewly formed committes on 13th June
2013, ’

Raucord of Voting:

For the Motion: The Mayor, Coungilfor Petch and Councillors Etmekdiian, Laxale, Li;
Pendleton, Perram, Salvestre-Martinand Simon

Against the Motion; Couniciliors Shung, Pickering and Yedelian OAM

Page 2 of 2
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MM17/13 SELECTION AND APPOINTMENT OF RECRUITER -
' GENERAL MANAGER'S POSITION - The Mayor Ivan Petch
File Number: MYR/07/10/20 - BP13/880

At its meeting held 23 April 2013, Councll resclved as follows:

(a) Thata Committee comprising the whole of Council be formed fo manage
the recruitment process for the position of General Manager and determine
the preferred candidate.

(6) Thatthe Manager Human Resources be delegated authorlly to facllitate
the invitation of Expressions of interest/ Quotalions from & broad range of
recruitment firms fo provide professional assistance fo the recruifment’
pProcess.

 {c) That following receipt of the Expressions of Interest / Quotations, the
Manager Human Resources provide & stimmary report and & copy of all
submissions o the Commitiee.

(d) That Council endorse the Confidential Attachment outlining the draft
recruitment timeframe for theprocess. _

A chronology of events since the adoption by Council of this resolution is-provided as
follows:

23 April 2013 - Gourcil adopts the above resolution

1 May 2013 - EGl:documents for gelection of recruitment firm

placed o Tendedink

7 May 2013 - EOl closes with 11 subnissions received

8 May 20438 - Counciliors asked fo sign a confidentiality agreement

and conflict of interest document ) '

8 May 2013 - Councillors receive submissions and instructions re

criteria, weighting and scoring of firms

8. 16 May 2013 - Councillor workshop held to score submissions from
recruitment firms { three Counciliors in attendance)

7. Request and reminders sent to Councillors seeking the retum of
scoring sheets by 20" May. (As at 8" June only six score sheets
refuined)

8. 24 May 2013 - John Schanz and Melissa Atlia meet with Mayor to
discuss next step in process given limited responss by Councliiors.

8. Agreement reached with Mayor to invite top three firms to make a

presentation to the selection committes. This is sef down for

Thursday 13 June 2013.

Eal O\

&

Council, dated 25 June 2013, submitied on 11 June 2013,
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Mi17/13 (continued)

It is proposed that the top three firms make a presentation 1o the selection committee
on 13 June 2013. Following the presentations on 13" June 2013, the selection
committes will vote to determine the recruitment provider to be appointed.

Due to the limited responge to-date by Councillors with regard fo the selection
process, | recommend that membership of the selection committee be amended.

| recommend that the gelection committes to manage the recruitment process for the
position of Ganeral Manager and determine the preferred candidate comprise:

- The Mayor, -

- Deputy Mayor and ' _

- The Chairs of Council's committees, ie Cir Simon as Chair of Planning and
Environment Committee and Clr Perram as Chalr of the Works Committee.

RECOMMENDATION:

That the sélection committes to manage the recruitment process for the position of
General Manager and determine the preferred candidate comprise the Mayor,
Deputy Mayor and the Chairs of both the Planning and Environment Committes and
the Works Commitigs.

That the top three recruitment providers address the newly formed committee on tgh
June 2013,

ATTACHMENTS
There are no attachments for this report,

Report Prepared By:

tvan Petch
The Mayor

Council, dated 25 June 2013, submitted on 11 June 2013..
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Policy For the Interface and Day to Day Oversight of the
General Manager by the Mayor

Scope

This policy governs the approptiate interface betwean the Mayor of the. City of Ryde and the
General Manger in keeping with the Director General's Guidelines for the Appomtment and
Qversight of the General Manager and ather related poitcnes and gundelmes

The relationship between th Gsenerak Manager nd the Mayor ofthe: C;fy of Ryde is & cﬂticai
intefface sequnred to ‘enstire-that the Mayor's role iri day to-day management of the General
Manager is fransparent and appmpnaie!y delegated by Council. Constructive professional
relationships between the Mayar and the General Manager are essenfial tc enable the
effective executive management of: the Councﬁ

Purposé

The simof the poin:y isito- sirengthen the. executive management of ﬁhe Ceuncﬁ by detatling
the relationship, the' appropriate inferface and the day to- day 0VBf5¥ght by the Mayar of the
City of Ryde of the General Managar raiattng te - _

The General Mabagers Appointment.
. Management of the General Manager's performance
- Audit of the General Mana@ers Accountabitities
‘The Genheral Manager's Leave Applications
_“The General Manager's Expense Claims
Gifis and Benefits: -
Presiding at Council Meetings
Conducting Meetings with Ministers and Members of Parliament
Conducting Meetings with constituents and those wishing to make representations
o the'Mayor
10. . Public:Relations Management
1. Givie e_v_enis ceremonies and forums
12. Ma ging: Compiamts
13. Training and Development
14. Updating relevant information

LOND G AN

This pniscy aims to ensure that there is a clear understanding beiween the General Manager
and the Mayor of the day. It will ensure that expectations and transparency of the interface
between the Mayor and General Manager is consistently applied to strengthen and maintain.
& positive working relationship between both parties.

CGuidelines f Procedures

This policy is drafied to ensure complianice with appropnate legislative regwrements existing.
Council policies and is supporied by the atiached Guidelines.

City of Ryde Policy for the intarface and Bay to nag. Oversight of the Gensrat Manager by the Mavor

Owner. Gavemance Unit - Accountability: Maver and Councilior Support Serfvice

Trim Reference: D12/34947 ‘Review date: Every fourvears following the election | Endorsed: Coundil
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Refarences ‘Legisiation
: ‘Local Government-Act 1993 R

n-of Local Government — Guidelines for the Appoin
General Managers S
CstysoffRydeCodeofConduct ol ST

ity: of Ryde Code of Meeting Practice BN ST -
Clty- of Ryde Media Policy oo S
City of Ryde Expenses Relatmg to The General Manager and Senaor Staft
City of Ryde Corporate Credit Card Folicy :
City'of: Ryde Gifts and Benefits Policy o
Anii Corruption Safeguards and the NSW Planning System !CA(L‘ 2012
Public Interest Disclosures Act 1994 o
City of Ryde Public Interest Disclosures Internal Repefimg Poh_ ¥
Councit's Policy on Ethical Lobbymg T

and Oversight of

LA -

’E“hzs poimy s suppeﬂed by the Gu:delmes attached below _ -

Review ?meess anei Endm‘semem

Fhis Policy should:be revaewed each term of Council and enﬁorsed by the Coungil.

[Gity of Fyde Policy Tor ihe Interiace and Day to Day Oversight of the General Manager by the Nayor
Owner: Govemnance Unit Acepuntability: Mayor and Counclilor Supoord Sarvige o
Trim Reference: D12/34847 Review date; Every four years following the election | Endorsed: Councll




" NSW ICAC
EXHIBIT

City of Q_yd@

e ooty

1518

&i&f‘iﬂ@ ines For the Interface and Day to Day
| emggh% of the General Manager by the
Mayor

1. The:f'ﬁenéraiﬁéehager’s Appointmant

Manager in accsrdanca wuth the Gwdelmes for the Appointment and Qverstght of Generaf'3'
Managers:

The General fvianagers perfermaﬂce managemeni‘ DIGCess wﬂi be cnnducted annuaiiy i
accerdance viith the. Gund __nes far the A;:spcmtmenf and Cversight of General Managers

The Mayar will chair the Perfen'nanee Review: Panel and oversee the appointment of an
external facx!:tatma‘ 10 assist with the process of performance apprazsai anﬁ the development
of: perfemance pians

3 Aiadfz nﬁﬁ_é&é General Manager's Accountabilitics

mamber of the City of Ryde Audit Commitiee, the Mayor will participate in setting the
- es-and the program of the audit of Council's operations, to ensure independent
overstght:nf the risk and compliance environment of the General Manager's accountabilities.

'-!_?i:s;e.-hﬁagyor will also-be briefed annually by Council's extemal auditors {0 ensure robusi
financial.reporting is in place.

' 4. The Generai ianager's Leave Applications
| The Mayor will be the approval authority for all leave applications made by the General
Manager in accordance with Council's leave poficies.
5. The General Manager's Expense Clalms
The Mayor will be the appmva! authority for all expanse dlaims relating to the General
Manager's out of pocket expenses and iise of Counci's Corporate Credit Card in keeping

with the General Managers Terms of i-”ingagament ‘Council's Policy on Expenses Relating
to the General Manager and Senicr Staff a_nc_i Cm.mcn{s_@arpcrate Credit Card Policy.

Owna; {sovemance let » Acmuntabm!y Mayor and Coutcillor Support Serwne .
Trim Reference: D12/34847 R»:—:wew ti&te Every four years following the eleciion | Endorsed: Couacgi
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€. Gifis and Benefits

The Mayor ar Council's Manager, Risk and A _d:t will be the acknow!edgmg authority far all
G:f{s and Benefi ts Disclosure Forms comptetedj by tha Generai Manager rr; keepmg with-the

7. Presiding st Council Meetings L
e Setting the Agenda for Council or Committee Meefmgs g

| Under Section 266 of the Local Govemmem Act) ttt'a;a"E ""_'ayor pres:des at meetmgs of the .
Counc:l C{ausa 240 of the Local Govemment (Generai L _jguiatton 2&9‘5 sﬂpuiaieg _that the:_

call an extraordmary or specsa! meetmg of fhe Col
necessary. The Mayor, in consultation with-the Gener _ & the
and place of an exzmordmary or speczai meetmg in accordance with Ce:uncsi'j_

Meeting Practice.
8. Conducting feetings ::-Wféh.:-h&fhfsm and M&h&b@m of Pariiament
The Mayor will from time to tame have reascn to m&et Wfth Mzmsters and WMembers ef

Pariament to discuss issues of ;mgaortan' Ho-the City' of Ryde ami the implementation of ifs
Community Strategic Plan and Council fesoiutsons

As per Council's resoiutson of 22 November 2011, the Genera! Manager and/or bis/her
nominee will accompany ‘the Mayor to any meeting with a State Minister or. Member of
Pariiament at thc_ il business will be discussed. This will ensure appropriate
briefings can be given reiaimg to Council's policies, operational matters or strategic impacts
relating to the discussions-and to ensure that the follow up of agreed actions at the meesting
will take place.

| Cityt of Ryde Policy for the Interfece gnd Day to Day Oversight of the General Menager by the Mayor
' Qwner: Governance Unit Accountability: Mayor and Councillor Suppont Service
Trim Reference: D12/34847 Review date: Every four years following the election | Endorsed: Council




a. szd’ucsmg Meetmgs with Const:wems sy ﬂws& wsshmg o -make
representafmns 20 the Mayar I

it is acknowledged that the. Mayar ws[i meet with consf;tuenis reiatmg to & range of matters
and may request the presence of the General :Ma_nager s :

v Géneral Matiers

From time fo ime the Mayor wm request tha: the General Manager aﬁ&nd meetings with
constituents or other parties.. Adeqiate notice (whare practicable, no less than three working
days) and background inforimation will be: given to the General Managér to ensure that the
General Manager is ‘able o prepare for the meeting iftadvance: Meetings will be held in the
Wayoral suite during business hours and secretarial support will be provrded for meelings
that oceur o ensure that records: are.kept deianlmg...t -e==agenda and minutes of the meeting.

F Maﬁew relating to Camp!amfs“ s g -

I'of service provided by the Council's staff.

- These complaints will be referred _ 1eral Mariager prior to any mesting between the
complainant, ‘the Mavor and the: G neral Manager taking place. This will ensure that
Bppropriate préparations can be made and viill be: degitwith:in accordance with the Council's
Complaints and Compliments Management Policy. Meeﬁmgs wstl be convened as outlined
above iy General Matters,

The Mayor may receive complam

Shauid the campiamf reiate to a development matter the same. pmcedufa w‘ii be foliowed as
outlined below. 8

e Matters relating to Proposed Bevefapment Aatfers {e:t‘her P;‘annmg Pmpasafs or
proposed major Development Applications).

No meetings will take place with any developer or their representatwe unless & detaﬂed:
agenda iteny is prepared prior to the meeting. Council's Ethical Lobbying Policy will apply fo
meetings attended by those lobbying on behalf of their client. At such meetings the Group: -
Wanager Environment and Planning (or hisfher nominee) will also be in attendance at the

maetings. Meetings will be convened as outlined above in Geéneral Matters and will be

minuted by the Mayor's secretary or an appropriate planning staff member.

it is inappropriate for the Mayor to attermpt to influence the independent advice of planning.
staff on any planning proposal or developmerit assessment report. No mestings will be-held
on matters where a development application assessment process is already underway, {6
ensure therg can be no perception of inappropriate influence. '

10. Public Relations Management
The General Manager will ensure that the Mayor is provided with adequate resources fo

meet hisfher requiremenis. for pubi:c refations managemant Public relations management
reiates o the provision of advice and preparation of-

Cify of Rinde Pa!icyfdr‘the Iriterfdce and aagr-tb Day Oversight of the General Managerby the Mayor

Owner, Governance Unit: Accountability: Mayor and Councilor Support Service

Trim Retarence: 'D12/34947 Review daté: Every-four vears foliowing the election | Endorsed: Council
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City of Ryde
Lifestyle and opportlinity,
(@ your doorstep

press releases

issues management
speeches

.- Council publications

~ opinion pieces for journals efc

fr -a;&t_ﬁ%:#dance with Council's Media Policy, both the Mayor and the General Manager can
make comments 1o the media on policy malters. When doing so, the Mayor and General
Zl"\‘itar%ager wxi{ cammumcate with membars of the press threugh Councsf’s media adwsnr to

Méyer': will be approved by the M&yor priortc their release,

The Gene;al:_}_b&anager-wsk! comment-on administrational issues in accordance with the Media

Policy. -
The General "':"anager will ensure that Council staff provides necessary public refations
support for ical issues relafing to Council's opemifms and the adopted

: suld the Mayor wish to make commentary that in the apinion of the

resclutit;’_':_;}a‘s}df ;
- _er _s af a pohtncal nature and not relating to matters of Counc:t ;mi:sy,

s%a‘%ements_ o 3

f?gi' . Civic events, Ceremonies Conferences and Forums

Ma gez‘ are speakzngt at an event the Mayer will aiways speak ﬁrsi Medta aiaﬁ will-
cobrdinate the content of each speech o ensure mnssstency of messag@e and avoid
" duplication.

When the Geneml Manager is speaking at a forum or cmference hefshe will advise the
Mayor of the topic of address. The Mayor will respect the- mdependence of the content and
the format of the presentation to enable the General ﬁager to pmwde h:smar pmfesssmai
views, The General Manger must make it clear whe_ doi
Council or its policies.

When speiking aboutthe Cily of Ryde: Caunc;i G@uncul s Qoitmas anci views will always be
clearly stated by the Mayor and Genera! Manager

12 Menaging Compiainis

All complaints about the General Manager's conduct will be referred to the Wayor and will be
managed in accordance with Councif’s Complaints Management Policy, Council's Code of
Conduct and if necessary, the Public interest Disclosures Act 1984 and Counci's Public
interest Disclosures Internal Reporting Policy. The Mayor may seek the independent
assistance of the %nterna{ kudator extemal experts and Gammt s Genersl Counse& shouid

experts w;ii be managed by Coufice[ s Intemal Audstor

City of Ryde | Po!rcy for the interface and Day to Day Oversight of the General Manager by the Mayor
Owner: Governance Unit Accountability: Mayor and Councillor Support Service
Trim Reference: D12/34847 Review daie Every four vears foliowing the election | Endorsed; Council
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City of Ryde
1ifestyle and opportunity
@ yourdoorstep

ﬁ.ﬁ Code of?“Conduct compialnts about the Mayor will be referred 16 ‘the Generaf Manager
and will be managed in accordance with the Counci's Code of Conduct and if necessary the
- Public Intere Disclosures Act 1994 and Counci's Public Inferest Disclosures lnternai

ct mmplamts re!atmg o Ccunmi!ors macie by. the Genera! anager w;ll be
ror and in accordance with Council's Codé of Conduct and any relevant
: g;s!atian The Mayor may seek the assistance of Council’s Internal
s, Council's: General Counsel should he/ 0.fequire, to undertake

;t is _r'cagn;se;{ that the General Manager is required to keap abreast: nf icc:a! government:
'ndust_._ - best: pmcﬁce and {0 ksep h:siher knowledge ané kil

.selevanﬁ. To: fh:s end. :

d by the; ocal Government Managars Assomattan the Ch f'-Ofﬁcers Group of
Austraiasaa, the Local Govemmeni and Shires Assocsatton conference and the National
General. Assemb!iy of Locat Gevemment :

When deemed that attendanoe af an indusliry forum/conference is appropriate, the Genergl
Manager will seek: the Wavor's approval to attend.

Should ihe General Manager seek {o attend formal training relating to advancing his/her
know%edge and skills and in accordance with Council’s policy on Terfiary Education efc, the
 General Manager will seck the Mayor's approvat to do so.

14, Updating Relevant information

g Both the Maynr and General Manager will use their best endeavours to keep each other
appraised of relevant issues relating to Council's operations and the local government
industry. Whilst this should take place on an ‘as needs’ basis, & more formal feguiar update

- mesting may take place between the Mayor and the General Manager and his/her executive
team as agreed by both parlies,

City of Ryde. P:aiscy for !?m Inteface and Day fo Day Oversight of the General Manager by the Mayor
Dwnet: Governence Unit: . Accountability: Mayor and Councitlor Support Service
Trim Referencer D12/34847 | Review date; Everyfour years foliowing the election | Endorsed: Cournicll




NSWICAc

This P

NSW ICAC
EXHIBIT

1528

“Distribution | Internal/Operational Only
Group Corporate Services
, ﬁéﬁumeﬁt,Na‘me ' | Internet Code of Practice Policy

Location on Intranet

Information Systems

TRIM Document Number

Policy Number (if applicable)

61

Document Owner

Tnformation Systems

{ Approval Authority General Manager
| Approval Date
Checked by Document Centroller and | Peter Wardrop
Date
Number of Pages 2
(nof including this page) '
Format Microsoft Word 2003




1524
Policy 6.1 — INTERNET CODE OF PRACTICE NSW ICAC
Contact Officer: Metager Information Systems EX H I B IT

Released: 01 July 2007
Version: 1.4
Next Review: 30 August 2009 -

Associated Policles; 6.2, 6.5, 68, 6.9

Overview

Use of the City of Ryde Councll {CoR} network to atcess the Intermet services, including electronic mail and the
World Wide Web, is governed by the following Cote of Practice (the Code). This:Code'is intended to encourage -
responsble actfon and to refiéct a'respect for the.ability of iis‘adherence to ékercise good judgement. However, a
person {the user) accessing the:Internet services can expect sanctions if they adt imésponsibly and distegard their
obligations to-other users and CoR as the provider of their internet access. Failure to abide by the Code may resuft
in suspension of an infermet account or loss of account, disciplinary action and, if riecessary, a report to the
relevant law enforcement authority.

Peolicy Description

8.4.1 CoR Management (executives and senior managers) may provide its staff and invited guests with
Interniet services at Hs discretion. An Internet andior an email account would be established in the
individual's personal name {the user) where the user has executed appropriate CoR documentation and
approved by their immediate axecutive or Group Manager designate.

6.1.2 The Internet Code of Practice is intended to operate within ard be conststent with CoR policies in the .
areas of: )

Employee code of congduct;

Freedom of information;

Discrimination and harassment;

Racism; and

Sexual harassment grievances.

g &8 % 9 9

Authorised Access
6.1.3 Subject foany relevant legisiation or policy, persons other than CoR staff may be provided with Internet
aceess by CoR if approved by the Manager information Systems.

6.1.4 CoR staff are not permitted to gain access to the Internet other than through an authorised account in
theirname and alf users acesssing the Infemet must be linked fo such an authorised account. Internet
accounts cannotbe transferred of in any other way made available for the use of person other than the
accountholder.

6.1.5 1t is the responsibility of the network account holder o protect their password and not divulge it 1o
another person.- Should the user know or suspect their internet services account has been used by
another person, the account holder must immediately notify the T service desk/call centre or centralised
IT administration services unit.

B.1.6 inferniet users mtist not endeavour to access any service through the Internet without the explicit
permission of the service owners unless there are no resiriclions on access or they could not réasonably
be expected to know that they do not have appropriate authorisation. Users must not knowingly obtain
unauthorised aceess o information.or damage, delete, inseri or otherwise after data without permission:.
To do so may be a criminal offence.

Ciflcial Representation of CoR _ _
8.1.7 Where the user is representing the views of or is-stating the ‘official’ view ¢f CoR must include the user's

name and position within CoR.

Compliance with Law _
6.18.  Users must notuse the CoR network in breach of the law or to commit.an offence. Legal sanctiofis for

improper use-ofthe Infemet may apply.



6.1.30

6.1.11

6.1.12

8.1.13

8.1.14

£8.1.15
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Disciimination, Harassment, Bullying and Defamation

Conventions of warkplace behaviour should be observed and users must not use the CoR network to
discriminate, harass, vilify, Jbully, abuse or otherwise seek to offend other users and must not slander or

Hdetame any ndividual.or organisation.

Hilicit Material
Lisers must not use the CoR-network 10 access, store or transfer illegal material and must not transfer

material that is likely to cause offence to potential recipients.

Copyright

Users must not copy:material on the Internet or make available through the Internet in breach of
copynght .

Network Sharing |
Users should use hotdinks to stored documents instead of fransmitting farge documents across the CoR

rigtwork.

Electronic #Mail _
Elsctronic ail i a facility of the Injernet:service pravided through the CoR network for CoR business.
activities and:users should be aware that-slectrdnic messages are documenits of CoR for the purposes-of

the Freedom of informai:on Act.

Commercial Use
The useof CoR provided Internet access is for CoR business activities and use for commeéraisl
purposes,inciuding the carrying of advertising or sommercial [ogos is expressed forbidden unless'

authorised by executive ndnagement.

Monitoring and Reporting. o o
CoR maintaing a record of the infemet path of all sitesfor a peried of up 1613 months, visited by a user
for management reporting purposes.
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Policy 6.2 — EmalL

Contact Officer: Manager Information Systems:
Released: 20 Aprit 2008

Version: 1.1

Next Review: 30 November 2009

Associated Policies: 8.1, 8.5, 6.8, 6.9.

Overview
The purpose of this policy is to cutline CoR’s posilion on email -addressesf_aqd email s_(anfiges, and provide detajls
of corporaté and staff responsibifiies in ensuring official emall sent 1o an official email address is received.

Emafl accounts may be established and maintained at the discreion of CoR management for staff, specific
business process and bulk emall groups. A specific businéss process emall account may be established io support
a dedicated business purpose without using a personal name. Bulk emall groups are established for the
convenience of bulk-emaifing normally for commitiees and common interest droups.

Policy Description

8.2.1 The official CoR emaif address is @ryde.nsw.gov.au and will be'used by CoR forthe deﬁvery of all
official CoR emall.

Staff Emall Format _

2.2 All staff will beissued-with an email accountinthelr personal name consisling of the first character of
their first given name and the full last name/surname without spaces or'separators, Each staff member
with an-email account must be unique for security identification and processing purposes. Where there
are multiple matching email names, a-numeric.character will be added o the end of sumame to deliver
the unique-identification principle. A staff email address formiat will consist of the staff member's name
as indicated gbove foflowed by the CoR address defalled in section 8.2.1. The full address contsing no
spaces and in lower alpha character ¢ase. For example, staff member John Anthony Smith would have
an-emall address of jsmith@ryde.nsw.gov.au.

6.2.4 . Anemail niated/sent from a staff membier's account will contain the sender's/staff member's aceount
name.

Spevific Business Process Email Format ‘

6.2.5 A Manager of a Servicg Unit may authorise the establishment of & business process account-which will
be in a format of a business title or protess and will be accessediprocessed by an ndividual staff
member. For exam;ale enqwries@ryde nsw.gov.au would be accessible by John Smith;

6.2.6 An email initiated/senit from @ business process account will contain the sender's/business process
account name but not a personal name.

6.2.7 It 18 the responsibility of the Manager of the Sarvice Unit who authorised the business process emafl
accountto mainizin the processing and business need of the account,

Bulll Email Group Format

528 A Manager of a Service Unit may authorise the establishmient of a bulk email group listing which will be in-
a name representing the group-or common interest name but contains a hidden list of individual email
addressees which congtitutes thé.group. Despateh of a bulk emall group results i a separate email sent
to each constituent.in'that group fisting.

8.2.2 An emall initiated/sent from.a bulk email group account will contain the bulk email group name only.as
' the group constituents names are masked/hidden from the sender and receiver ¢ the email.

6.2.10  Itis the responsibility of the Manager of the Service Unit who authorised the bulicemail group accountto
maintain the accuracy of the individual addresses which constitute the emall group-and the business
need of the account.

Email Account Conditions
8.2.11  Emailereseived matehing a CoR email account will be delivered to the relevant email account subject to
any filtering imposed by CoR in accordance withiits corporate and legal responsibilities.
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6.2.15

8.2.16
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6.2.10

6.2.20
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Inward and outward destined emails will be filtered automatically by best. practfce monitoring software at
CoR. Filterifig covers émail content and attachmeanis.

Subject to the filtering criteria, an email may be: quarantmed ancE ther_gﬁ_}y not sent: o; posted to ifs
destined email account where the email breaches CoR standards, viruses, or State-or Federal laws. A
system automated emait message will ba sent 16 the sender or intenided receiver wheﬂre anemail is

fuarantined.

The intended raceiver of & quarantined email has tHe optiofrto request fite email release by contacting
the IT HelpService Desk. Manager Information Systems has sole discretion on the releage of
quarantined emails. Quarantined -amails and their attachments wili be:held for five (5) calendar days and
then deleted, In addition, quarantinied email volumes will be reported to:CoR . managementfor statistical

purposes.

Emalls with & slze gredter than five. {5) megabytes may be held depending ori'system usage-and
capac:ty at peak business fimes and senl during low usage fimes or. aﬁer%usmess hours:to ensure
raaximium network performance Should there be an urgent business impact requirement for thé email to’
be sentireceived immadiately, contact the T HelpService Désk for its release.

Email accounts and theircontent are.maintained on a CoR netwark cormputer server and sub;ect e}
maximum account size 6f 200 megabyies. Where an accountiexceeds: account fimit, the-account

owner will be advised by an aufomated system emall to reditce their 8167 email record volumes.

A staff member may only bé-dliobated one {1) email account. Acsount names; must be in ﬁxe legal name
of the staff member which exclides the use of aliag names,

Manager Information Systems may ;evcke or cantel an email account where the accountis
inappropriately used;

Disclaimer
All emails being transmitted Froni CoRwill contaima corporate disclaimer at the foot of the email and will

be automatically inseried in an.email by the CoR email systems server.

The discisimer clause format wili gonsist of
“This e-mail, iogether with any attachments, Is intended for the named fedipient/s only.

¥ vou have recelved this message in error, you aré .asked fo kform the sender as
quickly as possible and delete-this message and any copies of this message from your
‘computer system network. Any form of disciosure, modification, distribution and/or
publication of this e-mail message is prohibited. Unless stated otherwise, this' e-mail
represents only-the views of the Sender and not the views of the City of Ryde Celingii”,

Record Retention and Ownership of Data

CoR will maintain an enterprise record of all emails for-a period of Upto 13 months initiated and received
by 8 user including attachments for management raporting purposes. The email content.and its
attachments are the property of CoR unless expressly approved by the General Manager of CoR.



Poiiby _

This Charter :fe't_é_tes to the Code of Conduct. ltexists to strangthen the working relatiohship-:f
between: Coungiliors and Council’s Senior Management Team

s

As 2 Councillor of the City of Ryde, 1 will-
Réad reports and maintain confidentiality (as required) when making decisions

Evaiuate and constructively chatlenge our performance

S{réiég_ifca' ly set the City's future direction and set clear priorities
Pr’ofessioha’iiy dg-é:!_ with staff and create a non threatening culture by;
1. 'éé_a:tin_g the issue without denigrating staff {play the ball not the person)
2. Respecting that staff are bound by Council's policies and procedures
3. Telling us what is required not how to do it
‘Exgijec_;t responses within realistic timeframes and utilise the helpdesk for my requests

Commmit to representing the aspirations and needs of our Community whilst acting
with dignity

Trust the E-Q:Eaff t0 give their best apolitical advice but feel free to change it.
Asa m_a__:ﬁber of the Executive Team of the City of Ryde | will be :-

Re:é:ézpﬂ;{e and':ré'éponsive to Community concems and Counc_ifs-gg;iecisions

Ethical and apolitical in carrying out my du.’tie':é_

égpportive of Councilfior‘requests and réquifﬁﬁifa‘entéj

.é‘rofessional in managing and oplimising Cou'ré\.cil"s -reSOu.rcés.a.nd' knewlggg'ge:-_-_..

Eiq'uai in zﬁyfintaracﬁons with and treatment Qf'a_Eli'-'Cﬁﬁhéi!.iczfs. |

Communicating in a frank, honest, ciéarand consistent way with Counciliors and
- represent their views clearly fo staff .. -

Timely in all of our communications, responses and actions (within our recourse
limitations) o '

NOTE

Receptive —includes using arange of market research and consultative methodologles, enalysing the resulls and being-guided
by them ] o

Ethical - includes honest and without prejudice or pelitical bias, faiimpartialfindependent

Professional ~ includes being efficient, effective; acnarate, keeping owr expertise up to date, heing financially and commercially
sound and focussed on reporling -againstiand impreving our performance across our key pericrmance indicators.

Charter of Respect - Code of Conduct

3 ) U Accountabilty: Mavoral and Cousnciliors
Owner: Govema_nce.l;mt Support Service

Trim Reference: D10f€:3?86 : Policy-Code of Conduct FPage 1af 1

Issue: Dale
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2 MOTIONS PUT WITHOUT DEBATE
RESOLUTION: (Moved by O'Donnell and Perram)

That the Hems be considered in seriatim.
Record of Voting:

For the Motion: The Mayar Councillor Butterworth and Councillors Campbell,
Eitmekdjian Li, Maggio, Perram, Petch, Pickering and Yedelian OAM

Against the Motion: C}ounci-liars O'Donnell, Tagg and Salvestro-Martin.

3 CHARTER OF RESPECT .
Motion: (Moved by Councillors Tagg and Perram)

(a) That C‘eun'cieI adopt the Drait Code-of RESPECT, between Councillors and
the Executive Team as an initial basis in working togsther.

(b) That the Draft Code.of RESPECT be referred to a Councilior Workshop for
further discussionfrefinement before being referred back to Coungil for
formal adoption and inclusion in Counci's Code of Conduct.

{c} That Council endorse & follcins up workshop being scheduled in six (6)
months time o monitor the progress and implementation of the Draft
Charter and the other agreed actions from the Workshop.

(d) That & further Coungcillor workshop be scheduled inthe near future fo-
discuss the development of Council’s Strategic Plan and the methodology
on how it will be delivered on the ground that will also include the
development of key performance indicators and customer satisfaction
surveys. '

Record of Yoting:

For the Motion: The Mayor, Councillor Butterworth and Councillors Campbell,
Etmekdjian, Li, O'Donnell, Perram, Salvestro-Martin, Tagg and Yedelian OAM

Against the Mofion: Councillor Maggio

4  REGISTERS - State Environmenial Planning Policy No. 1
RESCLUTION: (Moved by Councillors Salvestro-Martin and Tagg)

That the report of the Manager Assessment dated 4 June 2010 on REGISTERS
- State Environmental Planning Policy No. 1 be endorsed by Council.

Record of Voting:

For the Molion: iinar‘:imeus.

Minutes of the Council Meeting No. 10/10, dated 22 June 2010.
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City of Ryde — Gifts and Benefits Policy — July 2003 E X H IB IT 1

1 INTRODUCTION

This Gifts and Benefits Policy is based upon the Managing Gifts and Benefits in the Public
Sector Toolkit issued by the Independent Commission Against Corruption.

2 APPLICATION
This policy shalf apply to all Counclilors and employees of the City of Ryde.

This policy, including the amounts/frequencses specified in clauses 4 and 5, may be varied by
resolution:of the Council.

This policy is to be-applied in conjunction with provisions in Council's Code of Conduct.
3 = OBJECTIVE OF POLICY
The objective of this policy is to:

s clearly define: the behavmur required of Councillors and employees in relation to gifts and
benefits.

¢ provide a transparent and accountable process for gift acceptance that promotes public
confidence in the City of Ryde,

Any gift accepted shall be subject to the provisions of this policy.

4 DEFINITIONS
Benefit:

A noni-tangible item of value (eg: preferential treatment or access to confidential information)
that one person or organisation confers-on another.

Gifi:
A gift is an item of value (eg: gift voucher, entertainment, hospitality, travel, commodity,
property etc) which one person or organisation presents to another. In the business context,

gifts can have different meanings and purposes. The purpose of the gifi, io a-certain extent,
affects how it should be managed.

G of influence:

A gift that is intended to generally ingratiate the giver with the recipient for favourable
treatment in the future,
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City of Ryde — Gifts and Benefits Policy — May 2010 ICAC

Gifi of gratifude:

A gift offered to an individual or agency in appreciation of performing spegcific tasks or for
exemplary pefformance of dufies. Gifts to staff who speak at official functions would be
considered gifts of gratitude.

Token gifts -

A Gift that.fis- offered in business situations to an agency or public official representing an

agency. Such gifts are-often small office or business accessories that contain the company

logo. They are usually products that are mass-produced and nol given as a personal gift.

In addition, Council's:Code of Conduct considers a token gift as one of the following:

a) free or subsidised meafs, beverages or refreshments provided in conjunction with: the
discussion of official business council work related events such as fraining, education
sessions, workshop,ps conferences, council functions or events,social functions.

- organised by groups; such as council commiftees and community organisations.

b) invitations to.and attendance at local social, cultural or sporting events

¢ . gifts of single boitles of reascnably priced alcohol to individual councif officials at end
of year functions, public occasions or in recognition of work tone (such as providing a
lsctureftraining session/address)

d) fies, scarves, coasters, tie pins, diaries, chocolates or flowers.

Ceremonial gift:

An official gift from one agency {o another agency. Such gifts are often provided fo a host

agency when conducting official business with delegates from another organisation.

Although these gifts may sometimes be offered {0 express gratitude, the gratitude usually

extends to the-work of several people in the agency, and therefore the gift is considered to be

for the agency, not a particular individual.

Nominal value:

The monetary limit of acceptable gifts that confirm to industry/societal norms. For the
purpose of this policy nominal value is $25 or less.

The types of gifts that would be considered of nominal value are;

H

inexpensive pens or stationery,
a box-of chocolates;

flowars: and

- a modest bottle of wine.

Nofte this is an increase from $15 but is in a.cco}dance with the ICAC recommendation of
between $25 and $50
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Nori-Gifts:
The foliowing are not dﬁﬂhe‘d as a gift for the purpose of this policy:
s any giftthat is offered but not accepted,

¢ any discounted product or service if the discount is reasonable and generally available or
capable of being negotiated by others not connected with the organisation,

= any meal or other hospitality received at a function related fo the role of the Councilior or
employee, a function where the Counciller or employee is officially representing the
orgahisation, or where the appropriate fee for the function has been paid,

e any prize received in a raffle, competition or other game of chance or skill,

e any gift, benefit-or hospitality received in relation to membership of any industrial or
professional organisation, club or other assoctation or body,

* any gift, benefit or hospitality received by a relative or associate of a Councillor or
employes if the Councillor or employee did not know about it.

5 RECEIPT OF GIFTS

Staff and Counciliors must avoid situations giving tise to the appearance that a person or body;,
through the provision of gifts, benefits or hospitality of any kind, is attempimg to secure
favourable treatment from you or from the council,

Staff and Councillors must take all reasonable steps to ensure that your immediate family
members do.not receive gifts or benefils that give rise to the appearance of being an attemptio
secure favourable treatment. Immediate family members ordinarily include parents, spouses,
children and siblings.

Key considerations for employees and Councillors in respect of the Policy are:
5.1  Soliciting personal gifts or benefiis is prohibited.

5.2  If an employee or Councilior becomes aware of ancther staff member or Couricilfor
soliciting gifts or benefits they should report it immediately to the General Manager
- and/or the Mayor.

5.3  Accepting gifis where a reasonable person could consider that there may be influence
applied as a result of accepting the gift is prohibited.

5.4 Where it is suspected that agift has been offered for the purposes of influencing an
emploves’s or Councilior's behaviour in their official capacity; the gift must be declined
and it should be reported immediately to the relevant Group Manager, the General
Manager and/or the Mayor. :

55  Accepting gifts of money i¢ prohibited.



City of Ryde - Gifts and Benefits Policy — May 2010

NSW ICAC
EXHIBIT 1536 .

5.6

5.7

5.8

5.9

Employees and Councillors should not accept gifts that appear to be more than of a
token nature. This policy acknowledges that this is hot always practicable and
provides guidelines below. Gifts that are accepted and are of more than a token
nature will become the property of the City of Ryde.

Employees and Councillors should not accept more than two gifts in-a six month
period from the same person regardless of thelr value,

Should an employee or C}ounciiiora_ne;@ive a gift or prize.as the result of entering a
compstition while éngaging in official duties the gift or pfize will become the property of
the City of Ryde.

Any gifts or benefits received as a result of a purchase incentive scheme will be the
property of the Cily of Ryde. For example, where purchasing-over a.certain amount
from a supplier results in a gift, this gift will be the property of the Cify of Ryde.

It is best not to accept a gift or benefit offered that is more than of a token nature. These
guidelines acknowledge that this is not always possible and sef out points of consideration
with regard to gifis and benefits for emp!t}yeesahd Counciliors.

(a)

(b}

()

(d) |

When deciding whether to accept.or dedline & gift consideration should be givento not
only the value of the gift but aiso the intent of the g:ft or benefit being offered.

Culiure or tradition should never be used as an éxcuse to dccept inappropriate gifts
and benefits,

Christmas and other cultural or religious occasions do not represent exceptions to this

policy.

On occasion an inappropriate gift may be accepted inadvertently. For example:
- thegift is wrapped and not o;ﬁened in the presence of the gift giver:

- the-gift is accepted for cuitural, protocol or other reasons and retuming it would
be inappropriate.

- anonymous gifts received through the mail or left without a return address.

- the giftis received in a public forum and attempts 1o refuse or return it would
cause significant embarrassment.

These gifts will become the praoperty of the City of Ryde.

(e) Where possible, any frequent flyer points accrued as a result of Council purchasing

tickets will be used 1o reduce future costs to Council.
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6 DISPOSAL OF GIFTS

The disposal of gifts will be dictated ;‘siy the nature of the gift. The gift receiver can nominate
or suggest a disposal method on the Gifts and Benefits Disclosure Form, however the
General Manager will determine the action to be taken.

In determining this action the following will be considered:

8.1  Gifts received from visiting delegations or gifts personalised to the City of Ryde will be
kept at the City of Ryde and displayed or stored appropriatety.

6.2  Perishable gifts such as flowers can be displayed in public areas such as customer
service counters etc.

6.3 Perishable food items may be shared amongst staff in the work location.
6.4 The City of Ryde will nominaté a charity to which sufrendered gifts will be donated.

8.5  Gifts that can be used for work purposes may be shared amongst staff to use in the
workplace.

6.6 Where a reasonable person could consider that there may be influence applied as a
result of accepting the gift it will be returned.

The decision regarding disposal of a gift will be noted on the Gifts and Benefits Disclosure
Forum.

7  GIFTS REGISTER
The details of all gifts received shall be entered into the Gifts Register by the immediate

completion of a Gifts and Benefits Disclosure form by the employee or Councilior. This
includes gifts of a token nature.

AND FORMS

The Gifts Register \A‘_:H} be available for p'ubiic inspection.

The General Manager shall review all entries made by employees in the Gifts Register and
determiné any action that may be considered appropriate in refation fo any such entry. Such
action may include the giving of advice or counselling, removal of the employee from a
decision making, regulatory or purchasing role or a direction that the gift:-be réturned.

A Councillor may refer any entry in the Gifts Register o a Council Meeting for review by the
Coungil.
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Procedurse

1. All Counciliors or employees who have received a gift or benefit must complete a Gifts
and Benefits Disclosure Form.

2. The form is then referred to the Group Manager for noting and signing in the case of
employees. In the case of Counciliors and Group Managers it is forwarded to the
General Manager for noting and signing. In the case of the General Manager, the form
is to be forwarded to the Manager, Risk and Audi/Mayor for noting and signing.

3.  The Group Manager is then to review and determine action.

4. The completed and endorsed form is then sent to the Governance Unit to be recorded
and to advise the employee or Coundillor of the cutcome.

& BRIBES

The Code of Conduct states that a bribe or other improper inducement must not be sought or
accepted.

if an employee or Councillor ig offered a bribe, the incident must immediately be reported to

the General Manager and/or the Mayor. The ICAC, and where relevant, the police must be
informed immediately:

g BREACHES OF THIS POLICY

Each Councilior and employee of the City-of Ryde is-obliged to comply with this policy.
Sanctions may be applied if this policy is breached.

Any pérson may report an alleged breach of this policy by a Councilior or an employee (other
thart the General Manager) fo the General Manager iy writing.

Ariy person-may report an alleged breach of this- pc;hcy by a Councilior or the General
Manager to the Mayor in writing.

The General Manager or Mayor, as appropriate, shall investigate any report received and
fake such action as is considered necessary.

If this policy has been breached, such action may include counselling, censure motions,
disciplinary action {including tefmination of employment), the laying of charges and the taking
of civil action.
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10 DISCLOSURES

This policy does not remove any other obligations under the Local Government Act, any
other legislation, or relevant codes and policies regarding the disclosure of any interests. _

Policy review dates:

July 2003
July 2008 (reviewed with Code of Conduct)

May 2010 (reviewed using ICAC Managing Gifts and Benefits in the Public Sector as
recommended by the Betier Practice Review)



Scope _
This palicy shall apply to all Councillors. and employees and delegates of the City of Ryde.

This poficy is to be applied in conjunction with pro#isiiéns i Council's Code of Conduct:

Purpose
The objective of this policy is to:

e clearly define the behaviour required of Councillors and employees in relation 1 gifts and
henefits, '

e provide atransparent-and accountable process_;fca_rrgiﬂ acceptance that promotes public
confidence nthe City of Ryde, :

Any gift accepted shall be subject to the provisions of this policy.

General

Councillors and staff must avoid situations giving rise o the appearance that a person or
body, through the provision of gifts, benefits or hospitality of any kind, Is attemipling to secure
favourable treatment from you or from the counch..

Councillors and staff must take all reasona biestep_%g' -ensure that your immediate family

members do not receive gifts or benefits that give rise 10 the appearance of being an attempt.

to secure favourable treatment. Immediate family members ordinarily include parents,
spouses, children and siblings. e '

Key considerations for Coungiliors and é_mgfbyees in 'Eespedf;;fbfihé: Policy are:

1 Soliciting personai g_iﬁ_s’- or beﬁeﬁts 8 prohibited.

2 If & Councilior or smployee becomes aware of anather Councillor or'éia’ff.;m_ember-'

soliciting gifts or benefits they should repoft it immediately to the General Manager:
andiorthe Mayer, - o A -
3 Accepting gifts where a reasonable persen could consider that%tﬁérié- may be in‘ﬁde‘rﬁfﬁé

applied as a result of accépting the gift is prohibited;

4 Where: It is' suspected that a gift has been offered for the purposes of influencing an
employee’s or Councillor's behaviour in their official capacity; the gift must be
declined and it shouid be reported immediately to the relevant Group Manager, the
General Manager anti/or the Mayor. '

5 Accepting gifts of money is prohibited.

6  Coungillors and employees should not accept gifts that appear to be more than of a
foken nature- or of more than a nominal value. This policy acknowledges that this is

Gifts and Benefits - Policy

N . Accointability. -Governanee framework: ] ) .
Owmer: Governancs Uit fincuding regislers} development Policy-Nurmnber; CSG003

i K . . . Endorsed: 28/8/10 ard
Trim Relerence: D10/67475 Rewgw date: December 2017 EOUNCIL




T NSWICAC
EXHIBIT o

not always practicable and provides guidelines below. Gifts thal are accepted and
are of more than a token nature will become the property of the City of Ryde.

7 Councillors and emp!oyees shouid not accept more than two gifts in a six month
period from the same person regardless of their value.

8 Should a Councillor- or employee receive a giﬁ or prize as the result of entering a
compelition while engaging in official duties the gift or prize will become the property
of the City-of Ryde.

9 Any gifts ‘or benefits recelved as a result of a purchase incentive scheme will be the

property of the City of Ryde. For example, where purchasing over a certain amount
from a supplier results in a gift, this gift will be the property of the Cily of Ryde.

it is best not to-accept & gift or benefit offered that is more than of a token nature. The
attached Procedures acknowledge that this is nol always possible and set out points of
consideration with regard o gifts ‘and benefits for employees and Councillors.

The related Procedures details steps to be taken with regard to the disposal of gifts, the
ragistering of gifts and breaches of this policy.

References - Legisiation

This pelicy does not remove any other obligations under the Local Government Act, any
other legislation, or relevant codes and pohmes regardmg the disclosure of any lierests;

This ‘Gifts and Benefits Policy is based upon’ tha Managing Gifts and Benefits in the Public
Sector. Toolkit isstied by the Independent Cofmission Against Corruption.

Re\;:ew Procass and Em@otsemeni

Thm pohcy, incliading the amounts and fmquencms speclﬁed in the procedures, may be
varied by resolution of the Council,: This Policy should be reviewed as required but at least
every four years following the conciuct:: af the Local Govemment elections,

Reiateci*ﬁbcummts

.ﬂamber Tifle. : a i
1. Procedures {includes defznitlons and workflow )
2. Form

Gifts and Benefits - Policy

Accourtabilly. Govermnaree framework Policy Number: CSG0G3

Owiner: Govemance Link {including registars) development
2 . ) ) Endorsed: 28/9/10 angd’
Trim Reference: D10/B7476 Review date: December 2(17 COUNC?E_




Reiated Policy

This procedure relates o Council's Gifts and Benefits Policy.

Definitions:

Benefif: A non-ﬁangnbia ziem of va e {eg preferential treaiment or access fo conf;deratea!
information) that one. persan D!’ argamsatton confers on-another. :

Giff: A gift is an item of vaiue (eg gift voticher, entertainment, hospitality, travel, commodity,
propery etc) which one person or-organisation presents to another. In the business context,
gifts :can have different meanings and purposes. The purpose of the gift, to a certain exient,
affects-how it should be man aged

Gift of influence; A glﬂ thaf s ;nierjded to generally mgrattate the giver with the recipient: for

Gift of gratiude: A gift offered to an individual ‘or agency in appreciation of performing.
specific tasks or for exempiary performance of duties. Gifts to staff who speak at official
functions would be constdered gr!’ts of gratitude,

Token gift or benefif: - A Giff: that is offered in business sifuations to an agency or pubis{:'
official representing an agency. Such gifts are often small office or business accessories that -
contain the company logo.: They are usually products that are mass-produced and not gsvean
asa personal gift.

in addition, C-ounci’t"s Code ofCﬁnduci considers a token gift as one of the following:-

a) ﬁ"ee---of subsidised meals beverages or refrashments provided in conjunction

h; the discussion of official businiess councii work related events such' as
training, education sessions, workshop, conferences, council funclions or events,
social functions organised by groups, such as council committees ana’ commun:fy

orgamsahons
b) mwtaﬂon_s’f’;;“and atiendance at local sacial, cultural or sporting events
c} gifts of smgie boltles of reasonably pnced alcohol to individual councd ofﬁc:ais at -

end.of year functions, public oceasions or in recognition of work done (stich as
pmwdmg a lecture/ftraining session/address)

dj ties; s__carves coasters; tie pins, diaries, chocolates or ﬁowers
Ceremonial giff: An official gift from one agency o another agency Such. gffts are often
provided to @ host agency when conducting official business with delggates from another
organigation. Although these gifts may som mes be offered 10 express. gratitude, the
gratitude usually extends to the work of several people inthe’ agancy. and therefore the gift is
congidered to be for the agency, not a partacu%ar lndwxdua! : .

Nominal value: The monetary limit of accepiah!e gifts that conﬁfm to md usiry/soomtal norms.
_For the purpase of this policy nommai value is $25 of less.

Gifts and Benetits - Procediyy: .

Accouritability; Govemanes framework Relates 1o Policy Numbsr:

Quiner: Gavernance Linil tintluding fegisters) develipmeht 035003
Trm Refersnce DI0E7476 ] Policy: Gifts and ‘Benelits Policy ) Page 1
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The types of gifts that would be considered of ﬁnﬁm’:ﬁna? value are:

- inexpensive pens or stationery;
- g box of chocolales;

- flowers; and

- a modest bottle of wine,

Non-Gifts: The following are not defined asr-a.gi_f:t: for the purpose of this policy:
o -any gift that is-offered bul not accepted. ' :

¢ anydiscounted product orservice if the d:sccxunt is: reasonable and generally available or
capable of being negotiated by others not connected with the organisation, :

e .any meal of ather hospitality received at a funct:on related to the role of the Councillor or
employee, a function where the Councillor or employee is officially represeniing the
orgariisation, or where the appropriate fee for the function has been paid,

s any gift, benefit or hogpitality received in relation to membership of any industriat or
professional organisation, club or other association or body,

e any gift, benefit or hospitality received by a relative or associate of a Councillor or
employee if the Councilfor or employee did not know about it:

Receipt of gifts

Councillors and staff must avoid s'ituation's@Ey;ﬁgs.ﬁs’e to the appearance that a person or
bady, through the provision of gifts, benefits or hogpitality 'of any kind, Is attempting fo secure
favourable treatment fr_Om you orfrom the“Counciigj.!;f

Councitlors and staff must take all reasenable'ste' s 1o erisure that your immediate famsly
fige to the appearance of being ‘an attempt

to secure favourable tredtment. immediate fam _members ordinarily include parerits,
SpoUSes, ch:idren and. Sib}zngs S

Key cortsaderatwns for employees and Counozuers :n respect of the Policy are:

1 Soficiting perscmai gifis or benef‘ ts is pmhtblted

2 If a Counmlisr or empioyee becomes awarg’ of anothw Councillor or- empioyee 5
soliciting gifts or beneﬁts they shmuid report it rmmdsateiy {0 the Generai Manager
and/orthe Mayor.

3 Accepting gifts wheré a reasunable person could ccﬂssder that there may be influence

applied as & result of accep_ttng the gift is prohibited.

& Wherte it is suspecited that a gxﬁ'has been offered for the purposes of inﬂuencmg &
Counczl!ors or employees behaweur in ihei: ofﬁmai capacrty, the gift must be

Generai ‘Manager and/or the Mayor.

Gifts and Benefits - Procedure

. Accountability: Govemance frameawirk Reiates io: Policy Numnber:
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5 Accepting gifts of money is prohibited.

6 Councillors and employees should not gccept gifts that appear to be more than of a
token nature or of more than a nominal value. This policy acknowledges that this is
not always practicable and provides guidelines below. Gifts that are accepted and
are of more than a tokeii nature will become the property of the City of Ryde.

7 Councillors and employees should nol accept more than two gifts in a six month
period from the same person regardiess of their value,

8 Should a Councillor or employee receive a gift or prize ag the result of entering a
cumpetition while -endaging in official duties the gift or prize will become the property
of the City of Ryde.

.8 Any gifts or benefits received as-a result of a ;iurchase incentive scheme will be the

property of the City of Ryde. For example, where purchasing over a certain amount
froma suppis&r results in a gift, this gift will be the property of the City of Ryde.

Accepting Gifts

It is best not to accept a giff or benefit offered that is more than of a idken nature. These
guidelines acknowledge that this is not always possible and set oul points-of consideration
with regard to gifts and benefits for Councillors and employees.

{a) When deciding whether to accept or decline a gift consideration should be given to
not only the value of the gift but also the intent of the-_g‘rf‘tor benefit being offered.

b} Culture or tradition should newer be used as an excuse to accept-inappropriate gifts
and benefits.

{c)  Christmas and other c:uftural or rehglous occasaons do riot represent except:ons to-this
policy.

{d) On occasion an -i'rsappréi‘)’iiéte’ giﬁ may befacce;_:fﬁed:iné'd\?értenﬂy. For example:

- the giftis 'wrapped’-:a'nd not 'opene‘éfi’ 65_'bmsen£:é-fof the gift giver:

- the gifi is accepted for culiurai protocx)i ar othar Teasons. and returning iif:
wotild be :nappropﬂate x

- anonymous gifts received through the inall or left w:thout a return.address.

- the gift iz rec;ewed m a publ;c forum and attempts to refuse. or refum it would
cause significant Q_mbat_‘rassment

Tﬁﬁeﬁez“g'iﬁ wilt become the property of the City of Ryde,

(ei';' Where possible; any frequent fiyer points accrued as a result of Council purchasing
. tickets will remam the property of City of Ryde and will be used to reduce future costs
to Council.

Gifts and Benefits « Procedure

Lo : ; Acoouniabily: Governance framework Relates i Policy Number;
Owner; Governance Lot (inchuding registers) development CSG003
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Disposal of Gifts

“?“Ee disposal'of gifts will be dictated by the nature of the gift. The gift receiver can nominate '

or suggest a disposal method on the Gifts and Benefits Disclosure Form, however the
General Managea' or Mayor (as appropriate} will determine the action to be taken.

i_n_ deterrm_nmg this action the following will be considered:

6.1 Gifts received from visiting delegations or gifts personalised to the City of Ryde will be
kept at the City of Ryde ant displayed or stored appropriately.

6.2 Pertshable gifts such as flowers can be dtsplayed in public areas such as customer
service Counters, libraries ete.

8.3 Parishable food items may be shared amongst staff in the work location.

6.4: The City of Ryde will nominate & charity or charities to which surrendered gifts will be
donated

6.5 Gifts tha‘_t_i cah be used for work purposes may be shared amongst staff to use in the
: workplace.

8.8 Where a reasonable person could consider that there may be influence applied as a

result of accepting the gift it will be returned.

'Fhé- decision regarding disposal of a gifi will be noted on the Gifis and Benefits Disclosure
Forum:

Gift Register and forms

The details of al! gifis received shall be entered into the Gifts Register by the [immediate
comnpletion of a Gifts and Benefits Dasciosure form, by ‘the. employee’ or Councilior. T.;.?;‘.ii_s
includes gifts of a token nature. : T

The Gifts Register will be available fof public ingpection.

The General Manager shall review all entries made By employies. in the Gifts Register and

determine any actionthat may be considered appropriate in relatiotito any. ‘suctrentry. Stch

action may include the giving of advice or counselling, removal of the -émployee from a

decision-making, regulatory or pumhasmg role org direction that the gift be fstuimed.

A Councilor may refer any e.n:try ih-the Gifts Register to a Council Meeting for review by the.

Council,

Procedure

1. All-Councillors: or :empioyees who have received a gift or benefii must complele a Gifts
and Benegfils Disc osure Form.

Gifts and Benefits - Procedurg

e Accountabiiily, Govemnance framework Refates 1o Paolicy Number:
Owner: Governance Urit (including registers) deveioprment CSGO03
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2. The form is thern referred to the Group Manager for noting and signing in the case of

' employees. In the. case of Counciliors and Group Managers it is forwarded fo the

Gengral Manager for noting and signing. In the case of the General Manager, the form
is10:-be forwarded to-the Manager, Rigk and Audit or the Mayor for noting and signing.

3. Thg .G_roup Manager, General Manager, Manager Risk and Audit or the Mayor {as éet
oui--a'fbove) is the-n-: to-review and determine action, .

4. The completed and andorsed form is then sent to the Governance Unit to be recorded
~ and, whefe ap;smpriate {0 advise the employee or Councillor of the outcome.

BﬁEes

The Code of Conduct clearly states that a bribe or other improper intiucement must not be

S0 ught or accepted

If & Councillof of emp!oyee is offered a bribe, the incident must immediately be reported to-

the General Manager and/or the Mayor. The ICAC, and where relevant, the police must be
mformed lmmedlately

Breaghes of this Pu&w
Each Councilior and empioyee of the City of Ryde is obliged to comply with this poficy.
Sanctions ma_y_-be a-pp-t-sed i thts policy Is breached.

pert an-alleged breach of this policy by a Councillor or an employee (other

: :thaﬂ the. Gehera[_Méhager} to the Genaral Manager in writing.

Any person may ‘report an alleged breach of this policy by a Councsﬂar or the General

- Manager 1o the:Mayor in writing.

_ The General. Manager or Mayor, as appropﬂate, shali mveshgaﬁe aﬂy repcrt recewad and:
iake such action as is considered necessary. .

d:sc:phnary action (snciudmg iermmatfon of empiuyment} the [aymg of charges anci the takmg '

of civil ggtion.
Atiachments’
Title
Form
Waorkflow
Gifts and Benefits - Procedure
P w Accountabilily: Governance frameworzk Refates to Policy: Mumber:
Owner: Governance Unit . = 1. " i registers) development CSGO03
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“Diate Gofl offered o recened
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e |

hhame of Resient

1

Drgstasanon

!
_ D Gift Refused

[j Gift Accepted for Gilts 'of vahse which arestoepted:
: be reasonably refused OF retumed? |
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i

Gifts and Bensfits - FORM

T~ - Accountability: Govemance framework T Relalesty Poficy Number:
Ouwner: Governance-Unit {inchiding repisiars) devaiopmend. . . CSGo03
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What is the intended use for the gift or benefit?
1. Gifts received from visiting delegations or giffs personalised o the Clty of Ryde wiil be kept at the:
City of Ryde and displayed or stored appropriately,
2, Perishable gifty such as flowers can be dispiayed in public areas such as customer service counters
ete.
3. Perishable food items may be shared amongst staff in the work location.
4; The City of Ryde will nominate a charity to which surrendered gifts will be donated.
5. Gifts that can be used work purposes may be shared amangst stalf io use inthe workplage
&, 'Where a reasonable

Gifts and Benefits - FORM
) i . Accountability: Governance framewoik Retates to Policy Number
Qwner. Govemance Uril {including registers) development CSGO03
Trim Reference: D10/67476 Policy: Gifts and Benefits-Palicy Page 7
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ASSESS yourpasit%'on,-{he value, purpese and perceplion of the offer againgt
the:Gifts and Benefits Policy

1 Apceptor Refuse

mmediodg Deciarzlion
Reguired

Pegiaration Bequirsd

Gengral Misnage: informer §

S

i 3 o s value 2anhgt
crabiy LE refused or return,
#he oflermozbe seplared

 aric Bonefiie Regisfer s soon-aspracteghie and”

Al deciarations mugt he regrdsd in the er @
oor Geclining Hegifl orbenefit,.

noiater than twe weeks of ofiging, acoept

Gifis and Benefits - Workflow

Owner: Governance Unit

Accountability. Governange framework Relates to Policy Kumber:
(including registers) development 86003
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" These are Director General's Guidelines issued pursuant to
| _.3ectaon 23A of the Local Government Act 1993.
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: ACCESS TO SERVICES
The Division of Local Government, Depar’{ment of Premier and Cabmet is Eccateci
at : .

_ : Leve[s’!&2 :
T 5 OKeefe. Avenue l.ocked Bag 3015
NOWRA NSW 2541 NOWRA NSW 2541

© Phone 024428 4100 EE
. Fax 02 4428 4199 i
TTY 02 4428 4209

' Level 9, 323 Castlereagh Street Locked Bag A5045

1 SYDNEY NSW 2000 | SYDNEY SOUTH NSW 1235
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DEFINITIONS

Code of Meeting. Practice megaris a code of mieeting procedure complying with
requirements set out in the Local Government Act 1993 and the Local
Government (General) Regulation 2005 '
GIPA means the Government Information (Pubifc Access) Act 2009
Integrated Planning and Reporting: )
Integrated Planning and Reporting Gurdelmes ‘means the Gund@!mes
issued by the Division of Local Government in 2009
Community Strategic Plan as prescribed under the Local Government Act
1993
Delivery Program as prescribed under the Local Govemment Act 1993
Operational Plan as prescribed Under the Local Government Act 1993
Resocurcing Strategy as prescribed under the Local Government-Act 1993

LGSA means the Local Government and Shires Associations of NSW.
[.GMA. means Local Government Managers Australia (NSW}

Model Code of Conduct means the Mode! Code of Conduct for Logal Councils in
NSW prescribed by the Local Government Act 1993

Ministerial Investment Order means any invesiment order approved by the
Minister for Lotal Government under the Local Government Act 1993

Quarterly Budget Review Statements means the draft Guidelines issued by the
Division of Local Governimient in Oc¢iober 2010

Senior Staff means senior staff as defined by the Local Government Act 1993
Standard Contract means the standard form of contract for the employment of
the general manager approved by the Director General (or delegate) pursuant to
section 338(4)-of the Local Govermnment Act 1993

Statutory and Other Offices Remuneration Tribunal means the Statutory and
Other Offices Remuneration Tribunal (SOORT) as constituted under the Statittory
and Other Offices-Remuneration Act 1975

The Act means the Local Government Act 1993
The Regulation means the Local Government (General) Regulation 2005
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PURPOSE

The purpose of these Guidelines is fo assist councillors fo be aware of their
‘obligations under the Local- Government Act 1993 (the Act) and the Local
Government (General) Regulation 2005 {the Regulation) when recruiiing,
- appointing, reappointing and overseeing general managers. It provides a
summary of the essential matters that must be addressed by councils when:
engaging in these processes.

These Guidelines are issued under section 23A of the Local Government Act 1993
and must be taken into consideration by colngil's goveming body when exercising
council functions related to the recruitment, oversight and performance:
management of general managers.

These Guidelines should bé read in conjuniction with the following:
o Provisions of the Act and the Regulation 2005

« Local Government - General Managers Performance Management
Guidelings — LGSA & LGMA

¢ Practice Note 5: Recruitrment of General Managers and Senior Staff — DLG
« The standard forin of contract forthe employment of the general manager

Any references to sections are references to sections of the Act, Whiere there are
any inconsistencies betwean these Guidelines and the documents above (with the
exception of the. Act and Regulation 2005), the Guidelines prevail.

INTRODUCTION

The position of general manager is pivotal in a council. 1t is the interface between
the governing body cemprised of elected councillors, which sets the strategy and
monitors the performance of the council, and the administrative body of the
council, headed by the general manager, which implements the decisions: of the
governing body. The relationship between the general manager and the
councillors is of utmost importance for good governance and a 'well functioning
‘councit. :
manager (sec;tson 334) The Guidelines provxde a gui ide and checkltst for
councillorsto refer 1o when considering:

1]

the recruitment and appointment of general managers

re-appointment of general managers or ending contracts

]

conducting performance reviews of general managers, and

@

engaging in the day to day oversight of general managers.

They are designed to promote a consistent approach across NSW councils to the
recruitment, appointment, and oversight of general managers.

There are appendices to the Guidelines which do not form part of the Guidelines.



NSW ICAC
EXHIBIT 1556

These Guidelines were prepared with the assistance ofthe Local Government and
Shires Associations. of NSW (LGSA) and the Local Government Mariagers
Association (NSW) (LGMA}, '

A. STAFFING OF -G‘@&ENC&L

1.  Organisation structure

A council should have sufficient and appropriately qualified staff for the efiicient
and effective delivery of its fimctions.

The Act requires the governing body of council fo determine an organisation
structure, the senior staff positions: within that stricturé and the resources to be
allocated towards the employment of staff (s332).

When considering the most appropriate organisation structure for council to adopt,
the governing body of council needs to consider what human resources are
necessary to successiully achieve the goals articulated in the council's Community
Strategic Plan, Delivery Program and Resburcing Stra'fegy For this reason, a
Workforce Siraiegy is an essential:component of a council’s Resourcing Strategy.
A council's organisation structure: should align with its Workforce Strategy and be
designed o support its Dehvery Program and the achievement of its Community
Strategic Plan.

The governing body of council must approve and adopt their organisation
structure by council resolution: ‘Councils must review and re-determine the
council's organisation structurewithin 12 months of an ofdinary election..

Councils may review and re-determine the council's organisation structure at any
other time. Generaﬁ'y' reouncil should cohsider reviewing its organisation structure
in the event of a significant change to its Community Strategic Plan, Delivery
Program or Resotircing Strategy.

Councillors are eniitled to actcess the council's organisatioh structure when
required and upon request fo the general manager.

2.  Appointment of Staff
The only staff position that is appointed by the governing body of council is that of

the general manager. The position of general manager is a senior staff position
(s334).

The general manager is responsible for the appointment of all other staff
(including senior staff) in accordance with the organisation structure and resources
approved by the council's governing body (s335(2)).

However, the general manager may only appoint or dismiss senior staff after
consultation with the governing body of council (s337).
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8. RECRUITMENT AND SELECTION

1.  Reguirements of the Local Government Act 1983

As with the appointment of all council staff, the council must ensure that the
appointment of the general manager is made using merit selection principles
(section 349),

Recruitment. using metit selection is a competitive process where the applicant
who demonstrates that they have the best qualifications and experience relevant
to the position: is appeinted. _

Equal Employment -O.]&f):pbr’funéty principles also apply to the recruitment of general
managers {sections 348 and 344), :

The recruitment process must be open and transparent, but the confidentiality of

individual applicants must be maintained. A failure to maintain appropriste
confidentiality may constitute-a breach of the Act and/or Privacy legislation.

2.  The pre-interview phase
The council's governing body is responsible for recruiting the general manager.

The governing body of council should delegate the task of recruitment to a
selection panel and-approve the recruitment process. The panel will report back to
the governing bedy of council on the process and recommend the most
meritorious applicant for appoiniment by the council.

The selection panel shouid consist of at least the mayor, the deputy mayor,
another couricilior and, ideally, a suitably qualified person independent of the
council. The LGSA and the LGMA can be contacted for assistance to identify
suitable independent recruitment committee. members and recruitiment
consulfanis. The selection panel membership should remain the same throughout
the enfire recruitment process. _
Selection panels must have at least one male and one female member (other than
in exceptional circumstances).
The council’s governing body should delegate to one person (gererally the mayor)
the task of ensuring:
¢ the selection panel is established
o the general manager position description is current and evaluated in terms
of salary o reflect the responsibilities of the position
e the proposed salary range reflects the responsibilities and duties of the
position »
s the position is advertised according to the requirements of the Act
s information packages are prepared

¢ applicants selected for interview are notified.
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The mayor, or another person mdependem of couﬂci staff, shou%d be the contact
person for the position and should mamtam conf‘ dentsahty with respect to contact
by potenilai applicants. . -

3, !merwew Ph&se
1nterv:aws should. be held as soon as posmb!e after candidates are short listed.

: Q_ueshoﬂs shou!d be designed to reflect the selection criteria of ’ihe position and

: e candidate for the posmcm
ipt conf_’ ide n’ﬂal
"ust be checked

'"'ask of contactmg referees o  ohe panst
_Gt contact referees. :

member. Oth

I’f':'c;entacit wil

R A‘t Ieast 2 referees i ._.:be contacted and asked guestions about: the candldate_
' reievant to the saEectlon crstena

4. Selection Panel Report
. The selection panel is respens&ie for preparing a report to the council’s governing
" body that:

e« outlines the selection process
¢ recommends the most meritorious applicant with reasons
e recommends an eligibility list if appropriate

e recommends that no appointment is mads if the outcome of interviews is
that there are no suitable applicants.

This report should be confidential and reported fo a closed meeting of council.

The council’s governing body must by resolution approve the position of the
general manager being offered to the successful candidate before that position is
actually offered to that candidate.



NSW ICAC 1558
EXHIBIT

§.  Finalising the appointment
The mayor makes the offer of employment after the governing body of council has

resolved to appoint the successiul candidate. The inifial offer can be made by
telephone. :

Conditions such as term of the contract (1-5 years) and remuneration package
(within the range approved by the governing body of council) can be discussed by
phone, but must be confirmed in writing.

The Standard Contract for the Employment of General Managers as approved by
the Chief Executive of the Division of Local Government must be used. The
Standard Contract {Annexure 3 of these Guidelines) is available in the ‘Information
for Councils’, ‘Directory of Policy Advice for Councils’ section of the Division’s
website at http:/imwww.dlg.nsw.gov.au,

The terms of the Standard Contract must not be varied. Only the term and the.
schedules to the Standard Contract can be individualised.

General managers must be employed for 1 — 5 years.
The contract governs:
e the duties and functions of general managers
e performance agreemenis
« the process for renewal of employment contracts
o termination of employment and termination payments
¢ salary increases
+ leave entiftements.

It should be noted that the Chief Executive of the Division Q‘f' Local Government
cannot approve individual variations to the standard terms of the contract.

Those candidates who are placed on the eitgabziﬁy list and unsuccessful applicants
should be advised of the outcome of the recryitment process before the successful
applicant’s details are made public.

6. Record keeping

Councils should keep and store all records created as part of the recruitment
process including the advertisement, position description, selection criteria,
questions asked at interview, interview panel notes, selection panel reports and
notes of any discussions with the selected candidate. These records are required
to be stored and disposed of in accordance with the Stafe Records Act 1998,
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C. ROLEOF THE GENERAL MANAGER

Councillors compfise the governing body of a council and make decisions by
passing resolutions. It is the general manager's role to implement council
decisions and carry out functions imposed by legislation. A council's governing
bedy monitors: the: implementation of its decisions via reports by the general
manager to council meetings.

1. Key duties of alf general managers

The general manager is generally responsible for the effective and efficient
operation of the council’s organisation and for ensuring the implementation of the
coungil's-decisions withgut:undue delay. The general manager carries out all their
functions within the guidelines and policy framework approved by the council.

The generai manager alse has a rale to play in assisting the goveming body of
guiding th_e p_re_p_ara’mcn of the Commumty Strategic Plan and the courac;l 5
response to it via the Delivery Program. The general manager is responsible for
implementing the:Delivery Program and will report to the governing body of council
on:its progress and conduct regular updates and reviews.

The gen&rai manager is respons:b!e for recru:tmg and appomfing gtaff' within the
in accoﬁiénce WE‘th the budget appmved by the council's gcvermng body and be
for the purpose of camying out the council's statutory functions and implementing
council's Community Strategic Plan, Delivery Program and Operational Plan.

The general manager must consult with the governing body of council before
appeinting or dismissing senior staff. The general manager must reporf to the
council at least annually on the contractual conditions of senior staff (¢.217 of the
Regulation).

The general manager is responsible for performance management of staff,
including staff discipline and dismissal.

The general manager is also responsibie for ensuring councillors are provided with
information and the advice they require in order to make informed decisions and fo
carry out their civic duties.

The governing body of council may direct the general manager to provide
counciliors with advice or a recommenddtion, buf cannot direct as to the contentof
that advice or recommendation.

Generally, requests by councillors for assistance or information should go through
the general manager, except where he or she has autherised another council
officer to undertake this role. The Guidelines for the Model Code of Conduct
contemplate that a council should develop a policy 1o provide guidance on
interactions between council officials, This policy should be agreed {o by both the
council’s governing body and the general manager. _

Councillors could reasonably expect general managers will: report routinely on
significant industrial. issues and/or litigation affecting the couricil, particularly those
that impact on'the council’'s budget or organisation structure.
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The general manager should ensure that the council meeting business papers are
sufficient to enable the council to make informed decisions, as well as fo allow
councillors to properly monitor and review the operations of the council. This will
assist councils in ensuring that they are complying with any relevant statutory
obligations, keeping within the budget approved by the council and achieving the
strategic.goals set by the council in its Delivery Program and Operational Plan,

Counciliors should receive a number of financial reports during the year, including
the Quarterly Budget Review Statements included in the Code of Accounting
Practice and Financial Reporting and which are referfed to in the draft Quarterly
Budget Review. Statements Guidelines, reports required by the Regulation and
any legislation. In addition, the coundcil should receive at least quarterly a report
about any significant litigation affecting the council.

Councillors should also receive reports, at least half yearly, on progress towards
implemeéntation of the Community Strategic Plan and Delivery Program (see
clause 203 of the Regulation or page 20 of the Integrated Planning and Reporting
Guidelines).. '

Clause 10 of the Model Code of Conduct sets out the obligations on general
managers and council staff to provide councillors with information in order for
councillors to carry out their civic functions.

Councillors have a right to sufficient information to make informed decisions.
Applications for information under the Govemnment Information {Public Access) Act
2000 {GIPAA} are available to everyone including counciliors.

2.  Duties delegated to general managers

A governing body of council may delegate certain functions to the general
manager. A delegation of a council function must be made by a council resolution
{Chapter 12 Part 3 ss 377-381 of the Act).

A governing body of council cannot delegate the functions set out in section
377{1} of the Act.

A council's governing body may not delegate the adoption of a Code of Meéting
Practice, a Code of Conduct, or the endorsement of Community Strategic Plans,
Resourcing Strategies, Delivery Programs.and Operational Plans.

Each governing body of council must review its delegation of functions during the
first 12 months of each term -of office (8.380). To assist with this review, it is
recommended that, within the first 8 months of the new term, the governing body
of council reviews what functions have been delegated and to whom they have
been delegated to determine if the delegation and the poiicies guiding those
delegated decisions have been working effectively.

It should be noted that the general manager may sub-delegate a function
delegated to him/her by the governing body of councll (8378). However, the
general manager stil retains responsibility fo ensure that any sub-delegated’
function is carried out appropriately.
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Where functions are delegated to the general manager to perform on behalf of a
governing body of council, it is important for the governing body of council to
ensure there are policies in place to guide the decision making. The governing
body of council should keep policies guiding the delegated decisions under regular
review.

For example, where media liaison is delegated to the general manager, the
governing body of council should adopt a media policy to guide statements to the
miedia.

It is important that council’s governing body ensure that proper records are kept of
applications. that are determined under delegation and that there is regular
reporting on the implementation of delegated functions, This is essential so that
council's governing body can be provided with assurance that the delegated
function is being undertaken in accordance with any relevant council policies and
regulatory framework, eg, development application decisions.

The council’s internal audit function is another important internal control to ensure
that delegated functions are complying with relevant policy and legislation. A well
designed internal audit program should give council independent assurance that
council’s iriternal controls are working effectively.

Where authorify fo make a decision is delegated this does not remove a council’s
authority to make a decision.

Matters that fall outside the terms of a council policy, delegation, or day fo day
management (section 335}, should be referred to the governing body of council for
a decision.
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D. DAY-TO-DAY OVERSIGHT AND LIAISON
GENERAL MANAGER

Council’s governing body is required 1o moniter and review the performance of the
general manager as discussed in Section C, above. However, a council's
governing body should delegate to the mayor the role of day-to-day oversight of
and liaison with the general manager.

fiITH THE

The mayor's role in the day-to-day management of the general manager should
include: :

e approving leave
e approving expenses incurred
¢ managing complaints about the genheral manager.

The councii's governing body should ensure there are adequate and appropriate
policies in place to guide the mayor in the day-to-day oversight of and liaison with
the general manager and keep those policies under regular review.

Some of the key policies the governing body of council should have in place refate
to:

o leave

¢ travel

e credit cards

e purchasing and procurement

& expenses and facilities

» pefty cash

« financial and non-financial delegations of authority.

The governing body of council should aiso ensure there are adequate policies in
place with respect to expenditure of councit funds, as-well as adequate reporting
requirements in relation to that expenditure.

The council’s govenirig body should satisfy itself that any policy governing the
conferral of a benefit on the general manager, such as use of a motor vehicle,
allows the actusl dollar value of that benefit to be guantified so it can be accurately
reflected in the general manager’s salary package in Schedule C fo the Standard
Contract,

Within' 6 months of the date of these Guidelings, council's governing body should
check to ensure these key policies are in place. They should then be kept under
regular review.
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E. PERFORMANCE MANAGEMENT

1.  General manager performiance management framework

The general manager-is made accountable to their council principally through their
contract of employment;

The role of the governing body is to oversee the general manager's performance
in accordance with the Standard Contract:

The performance of the general manager must be reviewed at least annually
against the agreed performance criteria for the position. Council may also chivose
to undertake more frequent interim reviews of the general manager's performance.

The agreed performance criteria are set out in an agreement that is signed within
three months of the commencement of the confract. Development of the
performance agreement is discussed below. '

2. Establishing the framework for performance management

The council's governing body is to establish a performance review panel and
delegate the task of performance reviews of the general manager to this panel.
The extent of the delegation shiguld be clear.

It is recommended that the wholeg process of performance management be
delegated to the performance review panel, including discussions about
performance, any actions that should be taken and the determination of the new
performance agregrmeént.

Performance review panels should comprise the mayor, the deputy mayor,
another councillor nominated by council and a councilior nominated by the general
manager. Thé council's governing body may also consider including an
independent observer on the panel. Panel members should be frained in the

performance management of general managers.

The role of the review panel includes:
e conducting performance reviews
e reporting the findings and recommendations of those reviews to council
& development of the performance agreement.

The governing body of council and the general manager may agree on the
involvement of an exiernal facilitator to assist with the process of performance
appraisal and the development of new performance plans, Thi$ person should be
selected by the governing body of council or the performance review panel. The:
LGSA and the LGMA can be contacted for assistance to identify suitable
independent facilitators to assist in the performance management process.

All councillors not on the panel can contribute fo the process by providing
feedback to the mayor on the general managei’s performance.

All councillors should be notified of relevant dates in the performance review cycle.
and be kept advised of the panel's findings and recommendations.
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The panel should report back to the governing body of council in a closed session
the findings and recommendations of its performance review as soon as
practicable following any performance review. This should not be an opportunity to
debate the results or re-énact the performance review of the general manager.
The general manager should not be present when the matter is considerad.

The performance management report of any council staff member, including the
general manager, should not be released to the pubiic and should be retained on
the appropriate confidential council employment file. Release of such personal
information o other than the Performance Review Panel, the general manager
and the councillors in confidence may be a breach'of privacy legisiation.
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3.  Establishing the performance agreement

The performance agreement is the most important component of succdessful
performance management. The performance agreement should include clearly.
defined and measurable performance indicators against which the general
manager's performance can be measured.

As one of the genéral manager's key responsibiliies is to oversee the
implementation of council’s strategic direction, it is important to align the general
manager's performance crileria to the goals contained in the council’s Community
Strategic Plan, Resourcing Strategy, Delivery Program and Operational Plan.

The performance agreement should also include the general manager's personal
contribution to the council’s key achievements and the general manager's core
capabilities, including leadership qualities.

The performance agreement should contain but not be limited to key indicators
that measure how well the general manager has met the council’s expectations
with respect to:

e service delivery targets from the council's Delivery Program and
Cpergtional Plan; _

s budget-compliance;

e organisational capability;

e fimeliness and accuracy of information and advice to councillors;

e timsly implementation of council resolitions:

« management of organisational risks;

o leadership etc.

4, Performance Review Process.

The: Standard Contract requires that the performance of the general manager
mudst be-formally reviewed at least annua[y The governing body of council may
also undertake interim performance reviews ds appropriate. *

The assessment should include:
+ self assessment by the general manager

e assessment by the review panel of the general manager's performance
against the performance agreement.

Thé performance review meeting should be scheduled with sufficient notice to all
parties and in accordance with clauses 7.6 and 7.7 of the Standard Contract.

The meeting should concentrate on constructive dialogue about the general
manager's performance against all sections of the agreed performance plan.

The meeting should identify any areas of concern and agree actions to address
those concerns..

n undertakmg any performance review, care must be faken to ensure that the
review is conducted fairly and in accordance with the principles of natural justice
and that the laws and principles of anti-discrimination are caomplied with. The
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appointment by a council, in agreement with the general manager, of an external
facilitator (see above) to advise on the process should assist council in complying
with these laws and principles.

The council's governing body must advise the general manager, in writing, in clear
terms, the outcome of any performance review,

The new performance agreement for the next period should be prepared as soon
as possible after the completion of the previous period. The agreement should be
presented to the governing body of council for discussion in a closed meeting
together with the outcomes of the previous review period.

5. Contract Renewal or Separation

It is important that any decision by the governing body of council to renew a
contract for the general manager and the ferm of that contract be reported back to
an open mesting of councll, together with the fotal amount of any salary package
agreed fo.

Termination of a contract on the basis of poor performance can only occur where
there. has been a formal review undertaken against the signed performance
agreement where performance difficulties were identified and have not
subsequently bgen remedied. For further discussion on separation or renewal of
general managers’ contracts, see section F, below,

6. Reward and Remuneration

An annual increase in the salary package, equivalent fo the latest percentage
increase in remuneration for senior executive office holders as determined by the
Statutory and Other Offices Remuneration Tribunal, is available to the general
manager under the Standard Contract oh each anniversary of the contract.

Discretionary increases to the general manager’s total remuneration package
under the provisions of the Standard Contract may only occur afier a formal review
of the general manager's performance has been undertaken by the governing
body of council and the governing body of council resolves to grant such a
discretionary increase because of better than satisfactory performance.

Discretionary increases are intended to be an incentive for general managers to
perform at their maximum throughout the life of the contract. Discretionary
increases are also intended {o encourage contracts-of the maximum duration.

Any discretionary increases should be modest and in line with community
expectations.

All discretionary increases in remuneration, fog‘e-fhe_:r with the reasons for the
increase, must be reported to an open meeting of council.
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F. SEPARATION OR RENEWAL

1.  Termination of a general manager’s employment

The Standard Contract for general managers sets out how a general manager's
contract can be terminated before its expiry date by either the governing body of
council or the general manager (clause 10 of the Standard Contract).

Termination can be by agreement of both parties: The general manager may
terminate the contract by giving 4 weeks written notice to the governing body of
council.

A governing body of council may terminate the contract by giving 4 weeks written
notice where fhe general manager has become incapacitated for 12 weeks or
more, has éxhausted their sick leave and the duration of the incapacity is either
indefinite or for a period that would make it unreasonable for the contract to be
continued.

Termination of a coritract on the basis of poor performiance may only occur where
there has been a formal review undertaken against the signed performance
agreement, where performance difficulties have been identified and have not been
remedied as agreed. In these instances, the council must give the generai
manager eithet 13 ‘weeks written notice of termination or términation payment in
lieu of noticé calculated in accordance with ScheduleC of the Standard Contract.

A governing body of council may term_t_nate_ the general manager's confract at any
fime by giving the general manager 38 weeks written notice -6r pay the general
manager a lump sum of 38 weeks remuneration in accordance with Schedule C of
the Standard Contract. If there are less than 38'weeks left to run in the term of the
general manager's contract, a council can pay out the balance of the contract in
fieu of notice.

in the citcumstances set out at 10.4 of the Standard: 'Contract, a council may
summaniy dismiss a general manager The remuneration arrangemenis under

Section 336 (2) of the Act sets out other circumstances where a general
manager's appointment is automatically terminated.

2.  Suspension of General Manager

The governing body of council may suspend the general manager. However,
great caution should be exercised when considering such a course of action and it
would be appropriate for a governing body of council to seek and be guided by
expert advice from a person or organisation that is suitably qualified and
experienced in such matters. The govem;ng body may authorise the Mayor to
obtain such expert advice.

Suspension should be on full pay for a clearly defined period.

Any decision io sus@end a general manager should be taken by a governing body
of council at a closed council meeting, having first carefully considered any
independent expert advice obtained on the specific matter.
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it would not be appropriate to seek advice from council human resources siaff on
the issue of suspending the general manager.

The principals of natural justice and procedural fairness apply to any decision to
suspend a general tmapager, ie, the general manager must be advised of the
c:rcumstances Ieadmg to the suspensnon the reasons for %he suspenszon the

suspend

3. Dispute resolution
The Standard Contract contains a dispute resolution clause at clause 17.

These provisions are designed to encourage councils and géneral managers fo
attempt to negotnate agreemerit on disputes where they arise.

The governing body of council should ideally resolve to delegate this function to
the mayor or a panel of 3 coundiliors including the mayor.

If the dsspute mvcﬁves the mayor then the deputy mayor shouid take the mayors

appomt another councilim' ta take the mayor's place

The goveming body of council and general manager shiould agree on an
independent mediator to mediate the dispute. The LGSA and LGMA can provide
_assist’anc_e to their members to identify a suitable mediator.

The Standard Contract aliows the Chief Executive of the Division of Local
Governmient to appoint a mediator where the parties-cannot agree on-ong,

4. Renewing a general manager’s confract

Clause. 5 of the Standard Contract describes how a general manager's
appointment may be renewed.

The terms of the new contract, and in particular the schedules to the new contract,
should be set out in the letter of offer. Before ofiering a new contract, the council
should carefully review the terms of the schedules to the new contract.

The governing body of council should ensure that the performance management
terms of the new confract adequately reflect its expectations as to the general
manager's performance.

The: goveming body of council should aiso have regard to the previous
performance reviews conducted under previous contracts.

The process of deciding whether or not to offer a general manager a new contract
shouid be that:

= & performance review is conducted

 findings and recommendations are reported to a closed council meeting in
the absence of the general manager

¢ the closed meeting considers and decides whether or not to offer a new
contract and on what terms as:set out in the schedules to the contract

¢ the general manager is theri advised of the governing body of council's
decision in confidence by the mayor..
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Details of the decision to offer a new contract and a salary package should be
reported to an open-council meeting. —

Guidelines-under section 23A of the Local Government Act 1993 July 2011 20



Appendix 1 - Performance Managemem\ Timelines

NSW ICAC

EXHIBIT

1570

Tim’eﬁnéﬁi 2:;_5 .

Responsibiiity

At commencement of each
new councll

| Provide induction training on performance
management of the general manager

Coungil

Within 3 months of the
commencement-date-of the
confract

A performance agreement setting out
agréed peffofmance criteria must be

stghed between the general manager and

| the council

Councit or council
panhel

General Manager

Within 2 months.of the
signing of the performance
agreement

The general manager must-prepare and
sutbmit fo council-an action plan which
sets out how the performance criteria are
to be met

General Manager

21 days notice {befare:
annual review)

The:general manager gives the council
written notice that an annual performance
review is due

General Manager

At least 10 days notice

The-council must give the generai
manager written notice that any
performance review is to be conducied

Cotncil or council
panei

After 6 months

The councit may also decide, withthe
agreement of the general manager, to
provide interim feedback to the general
manager midway through the-annual

review period

Council or council
panel

General Manager

Prierto the annual review

Ensure all counciliors on the Review
Panel have been frained in performance
management of general managers

Coungcil

Priof to the annual
performance review

The general manager may submit fo
council a self assessiment of his/her
pericrmance

General Manager

The general manager's performance

Councit or council

Annually: rmust be reviewed having regard to the panel
performance criteria in the agreement General Manager
o » Councll or coundil

Ariually The performance agreement must be | panel

reviewed and varied by agreement

General Manager

Within 6 weeks of the
conclusion of the
performance review

‘Council will prepare and send o the
general manager a written statement with
council's conclusions onthe generat
manager’'s performafice during the
perfarmance review period

Councit or council
panel

As seon as possible after
receipt of the statement

The general manager-ard the council will
agree on any variation o the performance

agreement for the next period of review

Council or council
panel

General Manager
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Appendix 2 - Stages of performance management

STAGE

ACTION.

PROCESS

1. Developing
performance agreement

Examine the position
description and contract
List all position
responsibilities from the
position description
identify stakeholder
expectations

List the key strategic
objectives.from the
Service Delivery and
Operational Plans
Develop performance
measures (identify
indicators - set standards)

= Good planning

= Direct and effective
communication

= Open negotiation

= Joint goai setting

2. Action planning

Develop specific

= Detailed analysis

strategies to meet = Two way
strategic objectives communication
Identify resources s Petalled
Delegate tasks {eg, put decumentation
these delegated tasks into ‘
the performance
agreaments for other
‘ sehior staff)
3. Monitoring progress Asséss petformance = -Communication
{(feedback haif way Give constructive = Avoid bias
through the review feedback »  Counselling
period) Adjust:priorities and reset. | + Coaching
' = Joint problem solving

performance measures if
appropriate

4. Anhual

Assess performance
against measures

Give constructive
feedback

Identify poor performance
and necessary cotrective.
action

identify outstanding
performance and show

= Evaluation of the
reasons behind
performance being as
assessed

= Open, straighfforward
communication {as

| biasfree:as possible)

= negoliation
= Counselling, support,

appreciation: training
= Docomenting
. s Dedisioh making
5. Developing revised See stage 1 See Stage 1

agreement
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Contract of Employment

between

and

This Contract of Employment is made on

Date

Name of Council

[Referred fo in this contract as "Council™]

Address

Name of Emplovee

[Referred to in this confract as "the employee”]

Address
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1 Position
The position to which this contract applies is that of General Manager:.

Note: A person who has held civic office in reiation to Council must not
be appointed to any paid position on the staff of Council within 6
months after ceasing {o hoid the office: section 354 of the Act.

2 Term

Subject fo the terms and conditions in this contract, Council wili employ the employée
for a term of:

[Length of term]

Note: The term of this contract must net be less than 12 months or
more than 5 years {including any option for renewal): section
338 of the Act.

commernicing on {date]

and terminating on [date]
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3 Definitions
3.1 in this contract, unless otherwise stated or indicated:

the Act means the Local Government Act 1953,

Code of conduct means the document withih the meamn%‘ of section 440 of the Act
adopted by Council and which incorporates the provisions of the model cote.

Ciommgncement dafe means the date that this confract commences as specified in
clause

Confidential information means any dnd all confidential information, data, reports;
operations, dealings, records, matenals, plans, stafistics, finances or other agreements
and things (other than that which is afready In the public domain), whether written or oral
and of whatever type: of nature relating to property, assets, liabilities, finances, dealings
of functions of Council.or any undertaking from time to time carried out by Councﬂ

Director-General means the Director-General of the New South Wales Department of
Local Government.

Equal employment opportunity’ management pian means the document a ¢ouncil
must prepare under Part 4 of Chapter 11 of the Act:

Minister means the New South Wales Minister for Local Governmetit.

Model code means the Model Code of Concuct for Local Councils in NSW prescribed by
thie Regulation.

Month means a calendal month..
Performance agreement méans the agieément referredto in clause 7.

Performance criteria means the criteria to which a performance review is to have
regard.

Performance review means a réview of the employee’s performance conducted in
accordance with the procedures under clause 7.

the position means the position referredto In clause 1.
the Regulation meansthe Local Government {General) Reguiation 2005.

Senior executive office hoider (New South Wales Public Service} means the hoider
of & senior executive position within the meaning of the Public Sector Employment and
Management Acl 2002,

Statutory and Other Officers Remuneration Tribunal means the Statutory and Other
Officers Tribunal constituted under the Statutory and Other Officers Remunération Act
19785,

Termination date means the date that this contract terminates as specified in clause 2.

3.2 Expressions in this contract corresponding with expressions that are defined
in the Act have those meanings.
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Contract operation and application

This confract constitutes a contract of employment for the purposes of section
338 of the Act, and governs the employment of the employee while in the
position.

A reference in this contract to any Act or regulation; or any provision of any
Act or regulation, includes a reference to subseguent amendments of that
Act, reguiation or provision.

A reference to a Schedule to this contract refers to a Schedule as may be
varied in accordance with this contract, ‘and applies whether or not the
Schedule has been physically attached.to this contract.

Where the mayor or any other person is lawfully authorised to act as Councif
or Council’s delegate for the purpose of this contract, this contract will be
construed as i

(@) any reference to Council includes a reference to that authorised person,
and

(b} any reference to a requikeme-g;t for Council’'s approval includes a
reference fto a requirement for that authorised person's: written
approval,

Any staff entitlement under a lawful policy of Council as adopted by Council
from time fo time and that is set out in Schedule A will apply to the employee
unless this contract makes éxpress provision to the contraty. Schedule A may
be varied from time to fime by agreement betwesn the employee and Council,
such agreement not to be unreasonably withheld,

Note: Only those: po!actes that treate entit!ements are to be-set out in
Schedule A. Schedule A pelicies are. dtsttnct from those which
create a.duty or function as referred to. in subclause 6.1.4 and
which are not required 16 be set out iy Schedule A.

Subject to clauses 7 and 13, the terms of this contract, as varied from time to
time in accordance with this contract, represent the entire terms of all
agreements between the employee and Council and replace all other
representations; understandings or arrangements made between the
employee and Council that relate to the employment of the employee in the
position.

Note: The contract authorises the making of agreements that are
linked to the contract. Clause 7 reguires the parties to sign a
performance agreement. Clause 13 allows either party to
require the other to sign a confidentiality agreement for the
purpose of protecting intellectual property.
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Renewal of appointment

At least 9 months before the termination date {or 6 months if the term of
employment is. for less than 3 years) the employee will apply to Councii in
writing if seeking re-appointment to the position.

At least 6 months before the termination date {or 3 months if the term of
employment is for less than 3 years) Council will respond to the employee’s
application referred to in subclause 5.1 by notifying the employee in writing of
its decision to either offer the employee a new contract of employment (and
an what terms) or decline the employee’s appiication for re-appomtmen%

At least 3 months before the termination date (or 1 month if the term of
employment is for less than 3 years) the employee will notify Council in
writing-of the employee’s decision to either accept or decline any offer made
by Councif under subclause 5.2.

In the event the empioyee accepts an offer by Council fo enter info a new
coniract of employment, a new contract of employment will be signed.
Duties and functions

The employee will:

6.1.1. 1o the best of their ability, meet the performance criteria set-outin the
performance agreement as varied from time to time,

61.2 camyout the duties and funcfions imposed by the Act and Regutation,
or ary other Act and associated regulations, which include but are not
limited fo:

{a)  the efficient and effective operation of Counsil's organisation,
] implementing, without undue delay, the deécisions of Council,

()  exercising such ofthe functions of Council as are delegated by
Coungit to the employee,.

(d) appointing staff in accordance with an organisation struciure
and resources approved by Council,

" (e)  directing and dismissing staff,

(_f)f'- implementing Council's equal empioyment opportunity
management plan,
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(g consulting with Council prior to the appointment or dismissal of
senior'staff,

{h) reporting to Council, at least-once annually, on the contractua
conditions of senior staff,

(i) giving immediate notice to Council on becoming bankrupt or
making a composition, arrangement or assignment for the
benefit of the empleyee’s creditors and providing Council, within
the time specified by Council. with any further information
concerning the cause of thé bankruptey or of the making of the
composition, arrapgerient.or assignment,

() subject to subclause 6.2.3, providing advice and
recommendations to Council or the mayor if directed to do so,

(k} not engaging, for remuneration; in private employment or
confract work outside the service of Council without the
approval of Coungil,

)  rot approvmg ‘where appropriate, any member of Council staff

' from engaging, for remuneration, in private employment or
contract work outside the service of Council that relates to the
business of Councit orthat miight conflict with the staff member's
Council:dulies;

{m} acting honestly and exercising a reasonable degree of care and
diligence in carrying out the employee's duties and functions,

(n}  complying with the provisions of the codé of conduct,

{o) preparing and submitting written returns of _ inte-re_st_ and
disclosing pecuniary interests in accordance with the Act and
the Reguiation,

Mote: Sections 335, 337, 339, 341, 352, 353, 439, 440 and 445 of
the Act.

carry out the duties and functions set out in Schedule B as varied from
time to time by agreement between the employee and Council, such
agreement not'to be unreasonably withheld,

Note: Schedule B may includé additional duties and functions,
for example, those related to special projects,

carry out the duties and functions set out in the policies of Council as
adopted by Council from time to time during the term of this contract,
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6.1.5 observe and carry out all lawful dirgctions given by C'duhci"l}; in relation

contract;

6.1.6 work such reasonable hours as are necessary to carry out the-duties
and functions of the position and the empiayee’s-obligations underthis.
contract,

61.7 obtain the approval of the Council for any absences from.the busiriess:
of Council, '

6.1.8 promote ethical work practices and maintain a cuifure of integrity and
professionalism where Council staff members treat each -other
members of the public, customers and service providers with respect’
and fairness,

6.1.9 facilitate Council staff awareness of the procedures for maKing
protecied disclosures and of the protection provided by the Profected’
Disclosures Act 7904,

8.1.10 take all reasonable steps to ensure-that actions and policies:of Council
accord with the strategic intent of Councii,

6.1.11 take all reasonable steps 0 maximise complidnce with relevant
legislative requiremeénts,

6.1.12 maintgin effective corporate and human resource planning,
8.1.13 maintain the Council staff performance management systetn,

6.1.14 maintain satisfactory operation of Council’s internal controls, reporting
systems (including protected disclosures), grievance procedures, the
documentation of decision-making and sound financial management,

6.1.15 develop procedures to ensure the code of conduct is periodically
reviewed so that it is in accordance with the Act and Regulation and
adequately reflects specific organisational values and requirements,

6.1.16 promote and facilitate compliance with the code of conduct ensuring
that each counciller and Council staff member is familiar with its
provisions, and

8.1.17 report to Councit on any overseas trave! taken by the employes or any
Coungcil staff member where that travel is funded in whole or in part by
Counci,

6.2 Council:
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6.2.1 will provide adequate resources t¢ enable the employee to carry out
the duties and functions specified in subclause 6.1 and Schedule B;

6.2.2 will provide the employee with reasoriable opportunities to participate
in professional development' initiatives relevant to the duties and
functions under this coritract subject to the operationa! needs of
Countil, and

6.2.3 will not direct the employee as to the content of any advice or
recommendation made by the employee,

Note: section 352 of the Act.

Performance agreement and review

Within 3 months after the comimencement date, the employee and Council will

'sign'a performance agreement.setting out agreed performance criteria.

in the event that the employee and Council are unable o agree on the
performance criteria, Council will determing such performance criteria that are
reasonable and consistent with the employse’s duties and functions under
clause 6 and in Schedule B.

The performance agreement may be varied from time to fime during the term of
this cenfract by agreement between the employee and Council, such
agreement not {0 be unreasonably withheld,

Within' 2 months after signing or varying the performance agreement, the'
employee will prepare and submit o Council an action plan which sets out how
the performance criteria are to be met.

Council wili ensure that the employee's performance Is reviewed {(and, where
appropriate, the performance agreement varied) at least annually. Any such
review is to have regard to the performance criteria.

Rote: Council may réview the emplovee's performance every 6 months
or more frequently if necessary.

The employee Will'give Council 21 days’ writlen ‘noticé that an annual
performanice review in accordance with subclause 7.5 is due.

Council will give the employee af least 10 days notice in writing that any
performance review is to be conducted.
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7.8 The structure and process of the performance review is at the discretion of
Council following. constiltation with the employes,

7.9 The employee may prepare and submit to Council an assessment of the
employee’s own performance prior to a performance review.

7.10 Withih 6 weeks from the conclusion of a performance review, Council will
prepare and send fo the employee & written statement that sets out;

(a) Council's conclusions about the employee's performarnce during the
performance review period,

{by any proposal by Council fo vary the performance criterda as a
consaquence of a performance review, -and

{c) any directions or recommerdations made by Councii to the emplovee in
relation to the employee’'s future performance of the duties of the
position.

7.11 The employee and Council will, as soon as possible after the employee
receives the written statement referred to in subclause 7.10, attempt to come to
agreement on any proposal by Council to vary the performance criteria and on
any recommendations by Councit s 1o the fulure performance of the dufies of
the position by the:employee.

7.11 Subject to the employee being available and willing to attend a performance
review, Council undertakés that if a performance review is not held in
accordance with this clause, this will not operate fo the prejudice of the
employee uniess the empiloyee is responsible for the failure o hold the
performance review,

8. Remuneration

8.1 Council will provide the employee with the tofal remunerationi package set out
in Schetluie C.

8.2 The total remuneration package inciudes salary, compulsory employar
superannivation contributions and other beneéfits including any fringé benefits:
tax payable on such benefits.

Note: Compuisory employer superannuation contributions are those
tontribtitions required under the Superannuation Guarantee
Charge Act 1892 of the Commonweaith and any contributions
required to be paid for an employee under & superannuation
arrangement entered into by Council for that employee. See
Schedule C.
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-cuﬁt may, on only one occasion during each year of this coritract, approve:
crease in the total remuneration package where the empfoyee =3
rmatite has begh assessed in atcordance with a performance review v 88

ben_ g of a better than satisfactory standard. o

8.4 Any increase in remurieration approved under subctause 8. 3 wﬂl ot be paid as

: a Iump'sum v

85 On each an"wersary of the commencement date, the total remunerattonfg
jrs as determmed by the Statutory and Other Offcers Remuneration;'
’Tﬂbuna% : : -

Note When makmg determ!natlons referrecf ta in subc[ause 8 b, the
md\mﬁtents-:- in pubhc sector remuneratlon across Australia,
markef condl’c:ons, the Consumer Price Index and wages growth
as measured by the Wage Cost Index: Tribunal determinations:
are publashed in the :Government Gazette and are avallable at
vl remtribunalsinsw, GOV, 'i'he Premler 5 Dapartment issues
periodic Memoranda summarising the Tnbunats determinations.
These Memqranda are available at ww; ;ammwm BEW. GOV En

8.6 The structure of the total remunération package m’éy be varied ffom fime to
tifmeé’ during the term of this contract by agreement between the emptcyee and
Counc;i such agreement not o be unreasonably withheld.

8.7 T‘he tctai remuneration package, as Veried fiom time 1o time, remunerates the
emp!oyee for all work undertaken by the employee. while in the position. No
other remuneration, benefit, overtime or allowances other thari those to which
the employee may be entitted under this contract will be paid to the employee
during the term of this-contracl.

9. Leave

8.1 General

9.1.1  Council will pay remuneration calculated in accordance with Schedule
C fo the employee pfoceede;’tg on paid leave under this clause.

2.1.2 On the termination of thts corztract zand if the employee is not re-
appointed fo the position under ¢lause 5 or appoinied to any other
positior in Council's organrsat:on structure the Council will pay:

| {ay tothe erﬁ-pf‘dye‘e in the case of 'anh:u'a?l_teave, or
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(b} to the employee or new employer council in the c¢ase of lotig
service loave,

accrued but unused leave entitiements calculated at the monetary
vatue of the {otal remuneration package as specified in Schedule C.

9.1.3 If the employee is re-appointed to the position under clause 5 or
appointed fo any other position in Council's organisation structure
within 3 months after the termination of this contract, the employee will
be taken to have ccntinuing service with Council, for the purpose of
determining the employee’s entitlement to annual leave, long service
leave and sick leave.

89.1.4 Any leave accrued with Council standing to the credit of the employee
immediately prior o entering into this confract will be taken o be leave
for the purposes of this contract.

9.2 Annual leave

The employee is entitled to four weeks paid annual leave during each year of
employment under this contract to be taken as agreed between the employée and
Councii,

9.3 Long service jeave

8.3.1 The employee’s entitlement to fong service leave is 10 be calculated
by the same method that applies {o & non-seniof ember of Council
staff,

9.3.2 Long service leave is transferable between councils in New South
Wales in the same manner that appiaes to & non-senior member of
Council staff.

9.4  Sickleave

9.4.1 The employee is entitled to 15 days paid sick leave. during each year
of employment under this contract provided that:

(2} Council is satisfied that the sickness is such that it
justifies time off, and

{b) satisfactory proof of illness fo justify payment is
provided to Council for absences in excess of two days.

9.4.2 Sick leave will accumulate from year to year of employment under this
contract so that any balance of leave not taken in any one year may’
be taken in.&'subsequent year.
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8.4.3 Council may require the emiployee to atténd a doctor nominated by
Council at Colncil's‘cost:

9.4.4 Accrued butunused:sick leave will not be paid out on the termination
of'this contract.’

8.5 Parental leave

9.5.1 Parental leave includes supporting parent's leave, matemity leave,
paternity leave and adoption leave.

9.5.2 Tﬁé"a-mp.loyee'-fs entitled o the same parental leave that a non-senior
member of Council staff would be eniitied.

9.6 Carer's leave

The empicyee is entitled to the-same carer’s leave that a non-senior member
of Councll staff would be entitled.

8.7 Concessional leave

The emp%eye@ is entitled to the same concessional leave that a non-senior
member of Council staff would be entitled.

9.8 Special teave

Couficil may grant special leave, with or without pay, to the employee for a
period a$ determined by Council fo cover any specific matter approved by
Councit.

10 Termination

10,1 General

On termination of this contract for any reason the employee will immediately
return to Council all property of Council in the employee’s possession
including intellectual property and confidential information and will not keep or
make any copies of such property and information.
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0.2 Termination date

The employment of the employee under this contract terminates on the
termination date.

10.3 Termination by sither the emplovee or Council

This contract may be terminated before the termination date by way of any of
the following:

10.3.1 written agreement betwaen the employee and Council,
10.3.2 the empioyes giving 4 weeks’ written notice to Courtcil,

10.3.3 Council giving 4 weeks” written notice to the employee, or alternatively
by termination payment under subclause 11.1, where:

(a) the employee hag been incapacitated for '@ petiod of not less
than 12 weeks and the employee’s entitlement 'to sick leave
has been exhausied, and

{b} the duration of the employee’s incapacity remains indefinite or
is likely to be for a-period that would make it unreasonable fof
the contract fo be continied,

10.3.4 Council giving 13 weeks' written nofice to the employee, or
alternatively, by termination paymeént under subclause 11.2 where
Council:

{(a)  has conducted a perfermance review, and

{b) concluded that the employee has not substantially met the
performance criteria orthe tetms of the performance.agreement,

10.3.5 Council giving: 38 weeks' written nofice. fo the employes, or
alternatively, by termination payment under subclause 11.3.

10.4 Summary dismissal

10.4.1 Council may terminate this contract at any time and without notice if
the employee commiis any act that would entile an employer o
sumrharily dismiss-the employee, Such acts include bit are not imited
to:

{a) serious or persistent breach of any of the terms of this
contract, :



i

11.1

1.2

11.3
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(b)h serious and willful disobedience of any reasonable and lawful
instruction or direction glven by Council,

{c) serious ahd willful misconduct, dishonesty, insubordination or
neglect in the discharge of the employee’s duties and functions
under this contract,

{(dy  failure to comply with any law or Council policy concerning
sexuzl harassment or racial or religious vilification,

(e}  commission of @ crime, resulting in conviction and sentencing
{whether or not by way of periodic detention), which affects the
emplovee’s. ability to perform the employee’s duties and
functions satisfactorily, or in the opinion of Council brings
Councit into disrepuie,

{f) absence from the business of Coundll without Council approval
for a period of 3.or motre consecutive business days.

10.4.2 This contract is-terminated immediately without notice if the employee
becomes bankrupt, applies to take the benefit of any law for the relief
of bankrupt or insclvent debtors, compounds with his or her creditors
or makes-an assignment of his or her remuneration for their benefit.

Termination payments

On termination of this contract undér subclause 10.3.3, where writtén notice
has not been given, Council w_iji_'_i__ pay the_ employee a monetary amount
equivalent {o 4 weeks’ remuneration -calculated In-accordance with Schedule
C.

On termination of this contract under subclause 10.3.4, where written notice
has not been given, Council will pay the employee a monetary amount
gquivalent to 13 weeks’ remuneration calculated in aceprdance with Schedule
C.

On termination of this contract under subclause 10.3.5, where written notice
has not been given, Council will pay the employee a monetary amount
equivalent to 38 weeks’ remuneration caiculated in accordance with Schedule
C, or the remuneration which the employee would have received if the
employee had been employed by Council to the termination date, whichever
isthe lesser.

On tfermination of this contract under subclause 10.3.1, 10.3.2, 10.4.1 of
10.4.2, Council will pay the employee remuneration’ up to and including the
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date of termination ';:_ali:ﬁziated "iﬁ:faic_cordance with Schedule C and any other
payment towhich the enipioyee:is entitled underthis contract,

ﬁxp@nsés & n'd*cmc;;ggg ca rdzfsi

Council as adopted by Council from time 1o time, the: emp oyee will:

12.1

12.2

12.3

124
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13.1

.j_:.3.2 :

13.3

keep such records-of expenses, travel and motor vehacie use as-required by
Council from time to time; .

be reimbursed by Council fof expenses properly” incurred on Council
business, subject to _Coamcil’s pr_ior approval i{_; -f'fh'is'- expense be_ing_ incurred,

only use any credlt card provsded by Councﬂ far exper:ses incurred on
Council business, anhd '

return any credit card prz)_\fgéﬁ-é;d by Council on request from Council:

Intellectual pramrty

Any literary. wark, -computer program, invention, design, patent, copyright,
frademark, lmgarovement or idea-developed by the employee in the course of
' nder this- contract is the sole property of Council and Council
erwise agreed have the exclusive right fo use, adapt, patent
arwise register it.

The employee will immediately disciose fo Council any liferary work,
computer. program, invention, design,  patent, copyright, frademark,
improvemetit o idea. developed by the employee afier the commencement
dale to-enable Council to ascertain whether i was discovered, develeped or

" produced whelly outside and wholly unconnected with the course of
- employment under this contract.

To protect disclosures made in accordance with subclause 13.2, Council or.

the employee may require a confidentiality agreement 1o be signed prior 1o,
during or immediately after discussion of the intellectual property being
considered.

Note: P Austratia, the Commonwealth. Government .intelléctual
property agency, has developed R Canﬂdentiail’iy Agreement:
Generator for the purpose of preparing intellectual property-

confidentiality agreements, - avaitabie . oat

hitnyhwww inaustralie. gov; sufsinartstarticag, htm I
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134 The emplovee assigns to Council by way of future assignment all copyright,
diesign, design right and other property rights (if any} in respect to any literary
work, computer program, invention, design, patent; copyright, trademark,
improvement or idea developed by the employee in the course of employment

~ynder this contract.

13.5 At the request and expense of Councll the: employee will complete all
necessary deeds and documents and take all action necessary to vest in
Council any literary work, computer program, invention, design, patent,
copyright, trademark, improvement or idea developed by the employee in the
course of employment under this contract and obtain fot Council the full
benefii of all patent, trademark, copyright and other fofms of protection
throughout the world.

14 Confidential information
The employee _wi{_lf not divuige any confidential information about Council either
during or after the term of their employment under this cornitract.

15 Waiver

The failure of either the employee or Council io enforce at any time any provision of
this contract or any right under this contract or to exercise any election in this
contract will in no way be considered fo be a waiver of such provision, right or
election and will not affect the validity of this:contract.

16 Inconsistency and severance

16.1 Each provision of this contract will be read and construed independently of
the other provisions so that if oné or more are held to be invalid for any
reason, then the remaining provisions will be held to be valid.

16.2 - If a provision of this document is found to be void or unenforceable but would
be valid if some part were delgted, the provision will apply with such
modification as may be necessary to make it vaiid and effective.

17 Dispute resolution

17.1  In relation to any matter under this contract that may be it dispute, either the
employee or Council may: .
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{a)  give written notice to each other of the particulars of any matter in
dispute, and

{b) within 14 days of receiving a notice specified in subclause 17.1(g), a
meeting will be convened between Council {along with any nominated
representative of Council) and the employee (along with any
nominated representative of the employee) in an attempl to resolve
the dispute.

17.2 The employeg and Council will atiempt to resolve the dispule at the
workplace level.

17.3  Upon failure to resolve the dispute at the workplace level, the empioyee and
Council witl;

(a) refer the dispute to an independent mediaior'as agreed by the
employee and Council, or otherwise as appointed by the Director-
General,

{b) agree 1o parlicipate in any mediation ‘process in good faith, with. such
mediation to operate in a manner as agreed by the employee and
Councll, and

{c) acknowledge the right of either the employee or Council to appoint, in
writing, another person to act on their behalf in relation to any
mediation process,

174  The costof the mediation service will be met by Coungil.

175 The employee and Council will each bé résponsible for meeting the cost of-
any advisor or nominated represeniative used by them,

18  Service of notices and communications

18.1  Any communication, including notices, relating to this confract will be in
writing and served on the employee or Council.at their last known residential
or business address in accordance with subclauise 18.2,

18.2  Any written communiication inclirding notices relating fo this contract is taken
to be served:

(a) when delivered or served in person, immediately,

(b} where served by express post at an address within New South Wales
in the Express Post Network, on the next business day afier it is
posted,
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(c) where served by post otherwise in the ordinary course of postage, as
set down in Australia Post's delivery standards, and

(dy  where sent by facsimile, within standard business hours otherwise on
theé next business day after it is sent,

19 Variations

18,1 Where this contract provides that its terms may be varied, that variation will
be by agreement in wriling signed by the employee and Council.

Note: See clauses 4.5, 6.1.3, 7.3, 8.5 and 19.2.

19.2  Where the Director-General approves an amernided or substitution standard
form of contract for the employment of the general manager of a council, the
provisions of this contract may be varied by agreement between the
employee and Council to the extent that they are consistent with the
wrovisions of that amended or substitution standard form of contract.

Note: See seclion 338 of the Act.

20  Other terms and conditions

20.1 The employee and Councll acknowledge that they have sought or had the
opportunity {o seek their own legal and financial advice prior to entering this
contract.

20.2  In accordance with section 731 of the Act, nofhing in this contract gives rise to
any action, Hability, claim or demand against the Minister, the Director-
General or any person acfing under their direction.

42
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21 Signed by the employee and Council

COUNCIL.:

The Seal of

[Councif namel - [Seal

affixed by authority of & resolution of Council.

Signed
by Council

Date

Name of signatory
i full [printed]

Office heid [printed)]

Signed by Witness

Name of Witness
in full {printed]

THE EMPLOYEE:

Signed
by the employee.

Date

Narne of employee
in full [printed]

Signed by Witness

Name of Witness
in full [printed]
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Schedule A - Council policies

Note: This Schedule may be varied during the term of this contract in accordance with
subciauses 4.5 and 19.1 of this contract:

This Schedule operates on and from

Date

For the purposes of subciause 4.5 of this contract, the following palicies apply to
the employee: - »

Sighed by Council

Signed by the employee
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Schedule B - Dufies and functions

Note: This Schedule may be varied during the term of this contract in accordance with
subclauses §.1.3 and 19.1 of this contract.

This Schedule operates on and from

Date

fn addition to the-duties and functions specified in clause 6o this contract, the
employee will carry-out the following duties and functions!

Signed by Council

Signed by the employee
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Scheduie C - Remuneration

Note: This Schedule may be varied during the term of this contract in accordance
with-subclauses 8.7 and 198.1 of thig contract,

This Schedule operates on and from

Date

The Annual Total Remuneration Package is as follows:

$ .

The Total Remuneration Package is comprised of:

ANNUAL REMUNERATION $

The employee agrees and acknowledges that deductions under subclaiise 8.2 of this
contract are made principally for the benefit of the empiovee and that the Council relles on
that statement in providing the non-cash benefits requested by the employes,

in the case of an employee who is a member of a defined benefit division of the Loeal
Government Superannuation Scheme (or-eqtiivalent) compulsory employer superannuation
contributions are the long term or “notional™ employer contribiution, as advised by the
Actuary for the Local Government Superannuation Scheme fromitime to time.

The employee’s superable salary will be the amount of the total remuneration package less

the amount of compuisory superannuation confributions.
Signed by Council

Signed by the employee

46
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Scope

This Code of Conduct is made for the purposes of sect;an 440 of the Local Government Aci
1993 {“the Act”). Section 440 of the Act requires every councit to ‘adopt a code of conduct
that | mcorporates the pro\nsmns of: the Model Code. :

For the ‘purposes of section 440 of the Act the Code of Cenduci comprises alt Parts of thzs
document, felated procedures.and guidelines. In esssncs, Council's Code of Conduct is the
Modél Code of Condict lssued by !he Depaﬁmer;t of Local -Government with some additional
features. '

The: Gode is made.in four Parts Coniext Szandarcés of Conduci ahd Procedures. - The fourth
part is the City of Ryde Charter of: Respect

@ _Par& 1 Cantext estabiashes thea purpase and prmmp%es hat are used {o mterpret the

s Part 2: Standards of Conriuc.i set auﬁ the conduct obirga‘aons required -of -council
. offamais Thesé-are the enforceab ""s%:and' ds of conduct

. Part 3: Procedures, contains {hé: { hand

"assessment crlterla and '

o gla ciardsef'cén wet.

Purpose

The Code of Conduct sels the minimum requirements of canduct for muncri cfﬂcxais in
carrying-outtheir functions, Tha Code’is prescribed by regu!etagn S '

: :The-Code-of Conduct assists council officials to:

o understand the standards of conduct that are expected of them _ .
enable them to fulfil their statutory duty to act honestly and exerc:sse a reasos’:abie?.'
degree of care and diligence (section 439)

¢ actin a way that enhances public confidence in the integrity of local gavemmeﬂt

Guidelines / Procediires

Councillors have two distinct roles under the Local Government Act 1993 as a member of
the goveming body-of the council; and as an elected person. Councillors, as members of the
governing body, should work as part of a team to make decisions and policies that guide the
activities of the council. The role as an elected persoi requires councillors o represent the
interests of the commumty and provide Eeadershtp The Code sets the standard of conduct
that isrexpected when counci officials examzse these mles.

Counclllors, administraiors, members of staff' of counail, mdepeﬂdem conduct reviewers,
miembers of council committees including the: conduct review committee and dél egates of the
councll must comp y_w:th the applicable provisions of council's code of conduct in carrying
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out their functions as council officials. It is the personal responsibility of council officials to
comply with the standards in the code and regularly review their personal circumstances with
this in mind. Council contradtors and voluniesrs will also be required to obiserve the relevant
provisions of council's ¢ode of condiict.

Failure by a councillor to comiply with Part 2, the standards of conduct, and/or Part 4, the
Charier of Respect, of council's tode of conduct constiiutes misbehaviour. The Local
Govermnment Act 1993 provides for suspension of councillors from divic office for up o six
maonths for prover misbehaviour. Forfurther information on misbehaviour refer to Reporting
Breaches in the Guidelines and Complaint Handiing Procedures and Sanctions..

Failure by a member of staff o comply with counci's code of conduct may give rise to
disciplinary action,

References - Legisiation

This Code of Conduct is made for the purposes of section 440 of the Local Government Act
- 1983 (“the Act”). Section 440 of the Act requires every council to adopt a code of conduct
that incorporates the provisions of the. Model Code.

Review Process and Endorsement

~Council must, within 12 months after each ordinary election, review its adopted code and
make stuch adjiusiments as it considérs appropriate.

Attachments

Tifle
Part 1 - Definitions — Code of Conduct
Guidsline — Key Principles
Guideline — Guide to Ethical Decision Making
Part2 - Standards of Conduct - Procedure
- General Condust Obligations
Conflicts of Interast
Personal Benefit
Relationship between Council Officials
Access {o Information-and Coincll Resources
Reporiing Breaches
Part3- Complaint Handling - Procedure
Complaint Handling Procedures and Sanctfons
‘Complaint Assessment Criteria
Conduct Review Committee/Reviewer Operafmg Gwdeimes

Part 4 - Charter of Respect
Code of Conduct.
Owner. Governance Lnit Accountabllity. Governance Framework Palicy Number; C8002 .
Trim Reference: DBE701 Review date Annusl 1. Endorsed: 2719111 - COUNCIL




In the Code of Condyct é’_h_e %*ot_;ow;ng definitions apply:
the Act L the Local Government Act 1993

act of dis:dtdé?rf B o 'see the definition in clause 256 of .the Loca! chemmeni
' SR (Genefai) Regulation 2005 : .

conduct review’

~ committes j_i'i ' a. commzttee of three or more persons mdepenﬁeﬁt' of counc:it

ST ai|egatuons of breaches of the code of condu
Gt o the general manager in accordance with the-
T in‘the Compiamt Handling procedures

- gonduct reviewsr

* conflict of interests
' perscm wauid percewe that you couid be rraﬂu___.
prwaie interest when carrying out your pUinC duty

council-official

appointed under sectmn 256 of ihe Act members -af counc;i
committees, conduct reviewers and delegates of council

delegate of council a person of body, and the individual members of that body, fo
whom a function of council is delegated

designated person see the definition in section 441 of the Act
misbehaviour see the definition in section 440F of the Act
personal information information or an opinicn about a person whose identity is

apparent, or can be determined from the information or opinion

person independent

of council a person whois not an-employee of the council, has no cufrent
or ongeing coritractugl relationship with council in the nature of
a contract for services, retainer or contract for the provision of
goods.of any kind, or is not an employee of any entity with such
a coniractuai refatlanahlp

The term “you™ used in the Code of’ Conduct refers ta caunc:tl ofﬁmals

: Deﬁniﬁoﬁs ~Code of Conduct L : i
Gwoer: Govarnance Unit. .. ] . Accountability: Governance Framework Policy Mumber, CSG002- A
. Tom Reference: D/66T0Y .. | . ) Review date: Annual Endcs’seq: 27817 - COUNGIL -7

Civie Centret Devin Stresl, Ryde NS nost':g;:sc%ed Eag 2062 Notth Ryde NSW 1670 (:ust{)mer Service't07) 9958222
Ryde Planning and Busginess Lenire Email cilyofryde@ryds naw.govay CTTY (D2 9552 S470 Fax (0739957 BOTO
i Pope Strest, Ryde (Balow Rirde Library) wwryde.nsw.govau Tranglating and Interpreting Service 181 450
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gmm-se%;sﬁ -
Code of Conduct -

Related Policy
This Guideline relales to the Code of Conduct..

The Code of Conduct is based on a number of key principles. It sets out standards of
conduct that meets these principles-and statultory provisions: applicable to local government
activities. The principles underpin and guide these standards and may be used as an aid in
interpreting the substantive provisions of the Code, but do not themselves constitute
separalé enforceable standards of conduct.

Principles

INTEGRITY

You must hot place yourself under any financial. or other obligation. to any individual. or
organisation that might reasonably be thought o infiusnce you in the performance of your
duties.

LEADERSHIP

You have a duty to promote and support the key principtes by leadership and exampls and to
maintainand strengihen the public’s trust and confidence in the intedrity of the council.. This
means promoting public duty fo others i the councif and culside, by wowr own sthical
behaviour.

SELFLESBNESS

You have a duty to make decfsmns in the pubhc interest. You must not act in-order to gain.
financial or other benefits for yourself, your family,
making decisions because they benefit the pubfic not because s‘hey benefit the dacfs:an
marer.

IMPARTIALITY

You should make decnsuans an ment and in-accordance w;th ycur sta%utory ob!fg:ataons when
carrying out public. business: This includes the making of appmntmeﬂis. awardsng of
contracts or recommending individuals for rewards or benefits. This means fairness 1o aff;
impartial assessment, merit selection in recruitment and in purcﬁase and sale of caunc::!s
resourees; consra‘ermg only relevant matters.

ACCOUNTAB!LETY

You are accouni:abie 1o the public for your dec;smns and acilons and sho_u%d consuder issues
on their merits, taking into account the views of others. This means recor ding reasons for
decisions; submitting to scrutiny; kKeeping proper records; éstablishing audit tréis:

OPENNESS. 0

You have a duty 10 be as open a5 possible about your decisions and actions, giving reasons
for decisions and restricting information only when the wider public interest clearly demands.
This means recording, giving and revealing reasons for decisions; revealing other avenues
avallable 1o the client or business; when authorised, offering all informalion; communicating
clearfy.

friends or business interests. This means
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Hones d City of Ryde

You have a duty to act horsestiy You must declare any prwaie mierests relating to your
public duties and take steps o resolve any conflicts arising insuck 2y that protects ihe *
public interest. This means obeying thé law; folfowing the fﬁﬂgtﬁﬁmﬁbﬁf%@ywmommp
procedures; observing the code of conduct; fully d:sc!osmg gctual or potential conflict of
interests and exercising any confe:red power strictly for the purpose for-which the power was
conferred. :

RESPECT

You must lreat others with fespect at all itmes This ‘means not usmg derogatory terms
fowards others, obsenfmg fhe rzghts -of other peocple, treatir 'g_' peop!e with courtesy and
recognising the d:fferenf roles. hers play i local govemmen dec:sranumakmg

Key ?riﬁm’p[es Code of Conduct - Guideline. i
Owner: Governiance Unit: ﬁccoumabitlty Governance Framework. . & Policy Number: CSG002
Trim Reference: BHE8701 . - U Review dale: Annual : Endorsed: 27/0/41 - COUNCIL

Civic Cantre 't Daviin Sireel, Ryt NSW. ?asi" ics b Bag 2069, North Ryda NSW 1670 Custopimer Sesvice (071 9957 B2z
Ryde Planning and Business Centre Ereail csiya?wa’e@wﬁe POV AU TTY {02y 9952 8470 Fax {027 9982 BUF0
1 Pope Bireel, Byds (Beldw Ryde Librarny W ryde nswd st Translating and-interpreting Service 131 450



Related Policy

This Guideline relates to the Code of Conduct.

i you are unsure about:-the-ethical 1ssues around an action or decasmn you aré. about 1o {ake,
you should consider these five pomts

¢ s the decision or conduct iawfui‘? D
Is the decision or conduct conmsient with courncil’s pohcy and waih wouncil's
objectives and the code of conduc'?'_'

¢ What will the outcome be fori _empfoyee or ccuncnﬂor, workgcp’iie_agues, the

withstand pubiic sorutlny’>

Conﬁ:ct of inférests
If you are unsure as o whether or ﬁoi yuu have a conﬁlct of interests in refation:to & matter,
you should consider these six points:

= Do you have a personal interest in:a matter you are officially mvoived with?

o. ls it likely you could beé mﬂueﬁced by a personal interest in carrying out your
public. duty? :

o Would a reasanable person believe: you could be so influenced?

e What would be the uiahc perception of whether or not you have & conflict of
interesis?

« Do your personal 'm’ierests conflict with vour official role?

e - What steps do you need.fo take and that a reasonable person would expect you
to take 1o appmpﬂateiy manage any contlict of interests?

Political donations and conflict of mieresrs

Coungillors should take. all reasonable steps to identify circumstances where political
contributions may gwe rise 1o a reasonable perception of influence in relation to their vote or
support. '

Seeking advice :

Remember - you have the ﬂght to questicn any instruction or direction given to you that you
think-may be unethical or unlawful. If you are uncertain about an action or‘decision, you may
need. to seek advice from other people. This may include your supervisor or trusted senior
officer, your Union representatives, the Division of Local Government, the Ombudsmans :
Office: and the Independent Commission Against Cormp’aon : : :

Ethical Decision Making - Code of Conduci Guideng

Gwner Govemance Uni Accountability: Governance Framewaork PcﬁhcyNumber LEG002

. fom Reference. DI6B7101 ' Review date. Annugl . |_Endorsed; 27/8/11 - COUNCIL



I Thes 5 ndards of Conduct relate 1o the Code of Conduct. These are the enforceable
' "nduct

_ a gouncillor to comply with these standards of conduct, of council's code of:

B conduct c{}ns tutes misbehaviour and may constitute a substantial breach for the purposes.-
of section 9 of the" Act 1988, The Local Government Act 1993 provides for suspension
of councillors from civic: office for up to six months for proven misbehaviour. For further
information on mzsbehawour refer to Reporting Breaches and Complaint Handling
F’rocaduras and Sanctions i m these Standards and the related procedures ..

Faaiure ?33: a member of staff to comply with council’s code of conduct may give rise to
disciplinary action.

Standards of Canducﬁ

_ bnng thé couhcii ot hok:iers of civic office into disrepute. Spemfica%!y, you musi noi aci'-ié
" in & way that:

a) contravenes the Act, associated regulations, council's rélevant adminisirative
requiremants and policies
b) is detrimenial to the pursuit of the charter of a eouncil
e} is improper or unsthical : :
d) is an abuse of power or otherwise ameunts to mtsconiiuct
e} causes, compnses or inivolves intimidation, harassment or verbal abuse
fy causes. campnses or involves discrimination, disadvantage or adverse
reatment in relation to employment
S g) causes, comprises or involves prejudice in the prowsmn of a sewkce i:o the
SR community. (Schedule 6/4) 3

1.2, Youmustact lawfully, honestiy and exercise @ reasenabie degree of care and dehgence
in-carrying out your functions: uﬁder the: Act orany: ather Act. {section 439)

1.3. You musttreat chers with respect atll fimes.

1.4, Where youare a councaiior and have been found inbreach of the code of conduct, you
must comply with any coincil resolution requiring you to take action as a result of that
breach, .

Fairmess and equily
1.5, You must consider issuas consistently, promptly and fairly. You must deal with matiers
iy accordance with established procedures, in a nen-discriminatory manner.

Civic Centre 1 DeviinStrsat; Ryde WSW Post Lacked Biag 2065, North RydeHSW 1670 Customer Service (02) 9952 8222
Ryde Planning and Business Centre Email cityofryde@nrde nswgoviau ITY{02) 9652 BA7G Fax (02Yy9952 8070
i Fope Streed, Rvde{Balow Rudelibrary} wyrv rvde.sw, Eov.au Translating and Interpreting Service 131 450
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You must take all relevant facts known to you, or that you should be reasonably aware:
of, into consideration ard have regard to the parficular merits of each cass. You must
nict {ake irrelevant matters or circumstancés into consideration When making decisions:

Harassment and d:scnmmatmn

1.7

You must not harass, bully, discriminate against, or support ofhers who harass, buiiyi
or-tiscriminale against colleagues or members of the:public. This includes, but is not
limited to harassmient, bullying or discriminatiori on-the grounds of sex, pregnancy,
age; race, respcns:bt[tt(es as @ carer, marital statua, disability, homosexuality,
'transgeﬂder groundsor if a person hasan infectious disease.

_Any person who causes instructs; mduces BidS oF knbwmgiy permits another person

't_Q_have committed tha _act and sha_!_% alsa bejrea’ied accordsng_ly (Reference:
Cotncil's Anti Discrimination, Bullying @nd Harassment Policy)

Development decisions

18

1.9,

You must ensure that ei_évelopment decisions are’ properly made and that parties
involved in the development process ‘are dealt with fairly: You must avoid any occasion
for suspicion of improper-conduct in the development-assessment process.

In determining devetopms;nf'apgglic'aﬁons, you. must ensure that no action, statement or
communication between yourselfl and applicants or objectors conveys any suggestion
of willingness 1o provide improper concessions or preferential treatment.

Lobbying
1.10. K you are being lobbied about the making of a decision you shouid (Reference Ethical

Lobbying Policy):

(a) observe the provisions of the relevant Council policies;
(b) - bealeritothe motives and interesis of those who seek to lobby;
{c) be aware of which person, organisation or company a lobbyist is: representmg,

{d} avoid saying or doing anything which could be viewed as granting a lobbyist
preferential treatment;

{e) be aier that Lobbyists may attempt t0 encourage decision makers to cc:msm%er
matters which are irrelevant to-the merits. of the decision under consideration;

{f} keep records of all meetings with Lobbyists, and If possible have another
person attend the meetings or take holes;

{g) only hold meetings with Lobbyists in -appropriate locations, such as the

Council offices.

Drugs and Alcohol
1.11 The City of Ryde recognises that the use of alcohol and other drugs in the workplace

may impact on the effectiveness of Council Officials in the performance of their duties
to the health, safely and welfare of themselves and others.

The City of Ryde will not tolerate unsafe and unacceptable behaviour resulling from
alcohol or other drug misuse. Council officials should declare any consumption of
aloohol, drugs or medications which may impair their ability to safely perform their
duties. (Reference: Council's Alcohol and Cther Drugs policy)

Health, wellbsing and safety
1.12 The City of Ryde is committed to providing a workplace that is safe and without risk fo

héalth or the welfare of all employees, contractors and members of the public in our
workplaces, and the effective rehabilitation of injured emplovees.

Council officials should take accountability and responsibility for the health, safety and

weifare of other Council officials. (Reference: Council's OHS Policy Staiement)



.13 Oh 21 September 2010, City of Ryde adopted the folf
::E{g_u'ity‘

“We il work towards | increasing the represen{%g@igfagﬁo(ggg&g&uw @ your doorstep
focal govemnment, both as elected members™ and - senior

managers and professionals,

We will undertaké ongoing reviews of policies and practices to

remove barrisrs to women's participation and to engender safe,
~ supportive Working and decisson-makmg environmients that

encourage and va!ue a wide range of views” :

2 Conﬂzcis af imerest

- 2 3 A conflict of interests exists where a reasonable and informed person would perceive
' that youl c&uld be mfluenc:ed by a private intergstwhen carrying out your public daty:

2.2 You mustavoid or appropnatesy manage any-conflict of interests. The onus is onyou to
~ identify a conflict of interests and take the appropriate action to manage the conflict in
_ favour of your public duty,

2.3. -Any ‘conflict of interests must be managed to uphold the probity of council decision-
- making. When considering whetheror not you have a conflict of interests, it is always
-gimp@?ﬁtant to think about how others'would view your situation..

2.4. Private interé_:s'té}bahﬁbé of two types: pecuniary or non-pecuniary.

What'is a pecuniary -intem;?t'?

" 2.5. A pecuniary interest is an interest that a person has in a matler because of a
reasonable likelihood or expedctation of appreciable financial gain or 1055 to-the person.
{section 442)

2.6. A person will also be taken to have a pecuniary interest in a matler if that person’s
spouse or de faclo partner or a relative of the. person or a pariner or employer of the
person, or a company or other body of which the person, or a nominee, pariner ar
employer of the person is @ member, has a pecuniary interest in-the matler. (section
443)

2.7. Pecuniary interests are regulated by Chapter 14, Part 2 of the Act. The Act requires
that;

a) councillors and dessgnaied persons iodge an initial and an annual wiitten
disclosure of interests that could potentla%iy be in conflict with their public or
professional duties {section 44’ .

by counciliors and maimbers of ¢
nature of thal interest at a me i;ng, ieav the meetmg and bé out of szgm m"
the meeting and not participate in dsscu&swns ervcsi:ng onthe matier {section
a5y T

¢) designated persons immediately declare, in wrztlng, any pesuniary mi@resf_
{section 459} Do

2.8 -Deagna%ed persons are defined at section 441 of the Act and include; but are not
limited 1o, the general manager and other senior staff of the council;. :

2.9. Where you are a member of stafl of council, other than a dessgmated person (as
' defined by section 441), you must disclose in wrifing 1o your supenvisor or the general
manager. the nature of any pecuniary interest you have in a matter you are dealing

with as soon as praciicable.

Civic Cantre 7 Devlin Streel, Rode MSW Post Locked Bag 2068, MNorth Byde NEW 1676 Customer Service (0279957 8222
Ryde Planning and Business Cenire Eraail cibyofrydeiiryde nsw.govan TIY (02) 9952 5470 Fax (02) 8952 8070
1 Pope Stredt, Ryde {8alow Rede Librant) WL VRIS WL ECY.AU Transhating and Inferpreting Service 131 450
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What is a non-pecuniary conflict of interests? o o
2.10. Non-pecuniary interests are private or personal interests the:council official has that do

2.11.

2.12,

not amount to a pecuniary interest as defined in the Act. These. commonly arise out of
family, or personal relationships, or involvement in sporting, social or other cultural
groups and associations and may include an interest of a financial nature.

The matter of a report to council from the conduct review committeelreviewér relates to
the public duty of a councmor or the gen’éréi manage'r Th‘erefore fhere is ne

such a matter.

The political views of a counaillor do not constiﬁite_s;a private inferest.

Managing non-pecuniary conflict of infefests

2.13.

2.14.

2.15.

2.18.

217,

2.18.

219,

Where you have a non- pecumary interest that conflicts with your public duty you rrust
disclose the interest fully and in writing, even if the conflict is not significant. You must
do this as soon as practicable,

If a.disclosure is made at a council or commilttee meeting, both the disclosure and the
nature of the interest must be recorded in the minutes. This disclosure constitutes.
disclosure inwriting for the purposes:of clauss. 13,

How you manage a non-pecuriiary conflict of interests will depend on wheﬁ*xer ornotit
is significant.

As a general rule, a non-pecuniary conflict of interests will be significant where & matier
does not raise a pscuniary interest but it involves:

a} arelationship between a-council official and another persori that is particularly
close, for example, parent, grandparent, brother, sister, uncle, aunt, nephew,
niece, lineal descendant or adopted child of the person or of the person’s
spouse, current or former spouse or partner, de facto or other person living in
the sarme household _

b} other relationships that are particuiarly close, such as friendships and
business relationships. Closeness is defined by the nature .of the friendship or
business relationship, the frequency of contact and the duration of the
friendship or relationship

c} an effiliation between the council official and an organisation, sporting body,
club, corporation orassociation that is particularly strong.

If you are a council official, other than a member of staff of council, and you have
disclosed that a szgntfscant non-pecuniary conflict of interests exists, you must manage
it in one of two ways:.

a) remove the source of the conflict, by relinquishing or divesting the interest that
creates the conflict, or realiocating the conflicting duties to another council
official

b} have no involvement in the matter, by absenting yourself from and not taking
part in any debate or voting on the issue as if the provisions in section 451(2)
of the Act apply

If you determine that a non-pecuniary conflict of interests is less than significant and
does not require further action, you must provide an explanation of why you consider
that the conflict does not require further action inthe cirgumstances.

if you are @ member of staff of council, the decision on which:option should be taken &
manage a non-pecuniary conflict of interests must be made in <onsultation with your
manager.
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2.20. Despite clatse 17(b), a councilior who has disclosed Cy ﬁ@ge'_ _
conflict of inlerests exists may participate. in'a decision to deiegaie uncil's decisi fn-
making role to council staff, or appoint another person ofbodyte make Me datis GREINRE
accordance with the faw. This applies whether or not COUBGH AL Fggr g{\{ggugf Brorsten
quorum if one or more councillors were to.manage their conflict of interests by not _
voting on & matier in accordance with clause 17(b) above.

Political donations exceeding 51,000
2.24. Councillors should note that matters before council involving pelitical or campalgn
donors may give rise io a non-pecumary conflict of inferests.

2.22. Coauncillors should take all reasonablé steps to ascertain the source of any political
contributions that directly benefit their election campaigns. For example, counciflors
should have reasonable knowledge of contributions received by them or their “official
agent” {within the meaning of the Election Fundmg Act 1987) that directly benefit their
election campaign.

2.23. Where & coundillor or the councilkaf’é_ fofficial agent” has received “political
centibutions” ot "political donations”, as-the case may be, within the meaning of ihe
Elettion Funding Act 1981 exceeding $1,000 which directly benefit their campaign:

a} from a political or campaign dohor or refated entity in the previous Tour years;
and

b} where the political or campaign donor or related entity has a matter before
coungil,

then the councitlor must deciare a non-pecuniary conflict of interests, disclose the
nature of the inferest, and manage the confiict of interests In accordance with clause
17{b}. '

2.24. Councillors should note  that  polifical ccmtrsbut:ons below - $1, ODO of. pohtlcaf' '
contributionsto a reglstered political party-or group by which a counciller is endorsed,
may still give rise to 2 non-pecuniary conflict of interests. Counciflors should determine
whether or not such conflicis'are &gmf:cani and take the appropriate action to- manage
them. : :

2.25. ¥ a councillor has received & donation. of the kind referred lo in clayse.23; that
councilior is ot pre: eﬁ ¢ from paricipating in & decision to delegate. council’s
decision-making role 'ncll s‘iaff or appmnt ng anofher person or body td make the
decision in accordan .

Other business or empieymenr _
2.26.1 you are-a member of siaff of counca% c;onsudenng 05.1'[51

(sectmn 353) {Reference Counc:i 1 Secondary Emptayment Dlsclosu

"'_"orm for staff)

2.27. As a mertt _'ff-*-.Gf S_iaﬂ’, you must ensure that any ou_'tsz'd'e empl'oy‘mgmt or b'u_siness'you-
engage in will not: -
a) conflict with your official duties
b) involve using confiderdial information or council resources obtained through
your work with the council
¢} require you to work while on council duty
d} discreditor disadvantage the council.

Personal deafings with council
2.28. You may have reason to deal with your council in your personal capacity (for example,
as a ralepayer, recipient of a council service or applicant for & consent granted by
council). Yowmusi not expect or request preferential treatment in relation to any matier
Civie Centre | Devlin Strees, Ryda NS Post Locked Bag 2068, Horth Ryde NSW 1670 Cuistomer Service (02 9952 §222
Ryde Planning and Business Cenitre Email citvofryderyde nswigovau TTYA02) 9852 8470 Faw (0239952 8070
1Page Strest, Ryde {Below Rythe Litwary) www.rydensw.govad Translating and Interpreting Service 131 450
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in which you have a private interest because of your position. You must avoid any
actionn that could lead members of the public to believe that you are seeking
preferential treatment.

Peljtical support and-community participation _

2.28.. Staff must ensure that any participation in party political activities does not conflict
with their primary duty as an employee o serve the Councit in a politically neutral
mannar.

2.30: Hf-employees become aware that a conflict of interest has arisen or might arise due to
their participation in party political activities they should inform their Group Manager
or the General Manager immediately and take adeguaie steps fo manage that conflict
ity accordance with the: Code.

Sponsorship: .
2.31. Any sponsorship arrangements made must not limit Counci's ability to carry out its
functions fully and impartially.

2.32. Ali s-pongorship arangements must be made in accordance with Council's
Sponsorship Policy. ‘

Council officials and future employment
2.33. Coungillors and employees should not use their ‘position fo obialn opportunities for
future employment.

2.34, You must not allow yourself or your work to be infllignced by plans for, or offers of,
employment-outside Coungcil.

Former Council Officials _

2.35. ‘Youmust be careful in your dealings with former Council officials and make sure that
you do not give them, or appear {o give them, favourable treatment or access fo
information.

2.36. Former Councll officials must not use, or take advantage of confidential information
obiained in the course of the official duties that may legd t6.gain or'profif.. At the end
of your involvement with Council you must returm all Councll property, documents or
items and not-make public or otherwise use any configential information gained as a
consequence of your involvement with Council

3. Personal Benefit

For the purposes of this section, a reference to a gift or beneflt does not include a political
donation or contribution to an election fund that is subject to the provisions of the relevant
election funding legislation. (Reference: Council's Gifts and Benefits Policy}

Token gifts and-benefits
3.1. Generailly speaking, token gifts and benefifs include:
a) free or subsidised meals, beverages or refreshments prowded in conjunction
with:
iy thediscussion of official business
i) council work related events such as training, education sessions,
 workshops
ity conferences
iv) coungil functions-or events :
v) sogial functions ofganised by groups, such as council cammattees and
community organisations.
b} invitations to-and attendance at local social, cultural or sporting events



diécoun’teq

of :hclidéy"':_ es' free Di’ dasccsunted travei

thisand beneﬁts Co . o : T
3.3. You mustnot: A B

a} sesk _ e
b) _': el gi ;is of any kind
¢) accep
may he p@rcetved o be lnt@nded o hkeiy 0 mftuenc
public duty L : -
d}
o) aceet an offer of money. regardiess of the amourt,

the' nature of the gtﬁ: or benefli makes th;s impracttcal This

_ ;acmrdance wﬁh Councii g G;fts and Benefits Pciacy

¥ dane :n-

35 ;ituat;ons giving riséta the appearance that a person or body, through

of-gifts, benefits or hospitality of any kind, is attempting to secure
favourabie-tr&a’cment from you or from the council

' 36 u._.mus take all-reasonable steps to ensure that your immediate family members do

_ ts or benefits that give rise to the appearance of bemg an attempt to
' 'isecure favourable treafment. Immediate family members ordinarily include parents,
" spouses, chﬂdr_en gnd siblings.

' Improper and undie inflienhce
3.70 You must not use your position to influence other council officials in the performance of
their public or professional dulies: 1o oblain & private benefit for yoursell or for
somebody else. A councillor will not-be in breach of this clause where they seek fo
influence other council officials through the appropriate exercise-of their representative
functions.

3.8, You must not take advantage (or seek to take advantage) of your status or position
with or of functions you perform for council in order o obtain a private benefit for
yourself or for any other persen or body.

Relatonship Between Council Officiais

Obligations of counciffors and admm:sfretors :
41. Each councilis a body corpera i The ccuncrtiors of admmtstratcar/s are the gmrammg

Civic Centre T Diaviin Streut, Ryde NSW Post Lacker Bag 2069, North Ryde NSW e Custamar Seryice (02Y 995? 6272 o
Byde Planningand Business Cantre Emiail cityofrydedinde fdw gov O - TEYEOEY 0957 8470 Fax (02) 9552 BOTD
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controling the affairs of the council in accordance with the Act and is responsible for
policy determinations, for example, those: relating to industrial relations policy.

4.2. Counciliors or administrators- must not:

a)

b)

d)

direct council staff other than by giving appropriate direction to the general
manager in the performance of council’s functions by way of councit or
committee: resolution, or by the Mayor or administrator exercising their power
under secfion 226 of the Act (section 352)

in any public or private forum; direct or influenee or attempt to direct or
influence, any ottisr membar of the staff of the council or a delegate of the
council in the exéreise of the functions-of the member ‘or delegate (Schedule
6Aofthe Act) |

contact a member of the staff-of the coungcil on council related business unless
in accordance Wwith the policy and procedurés goveming the interaction of
councitiors and councii staff that have been authorised by the council and the
general manager: _ -

contact or issue instructions to ary of council’s contractors of fenderers,
inciuding council's legal advisers, ‘unless by the Mayor or administrator
exercising their power under section 226 of the Act. This does not apply o
council’s external auditors who, in the .course of their work, may be provided
with information by individual councillors.

Councillors or administrators:

&) can expect all staff-fo-be courteous 1o councilfors at all times.

b) may mix in the same social circles, oF have associations through sporting,

c)

business or family interests with staff. General social interaction and
conversation in these sifuations is acceptable.

can contact the General Manager regarding Council matters, Group: Managers
regarding Council matters speclﬁc: fo their area of business or the dedicated
Councillor HelpDask for any issue or request.

Obligations of staff _ )

The gsneral manager is responsible for the efficient and effective operation of the'
council’s organisation and for ensuring the implementation of the decisions of the
council without delay.

4.3,

4.4.

Members of staff of council must:

give their atiention fo the business of council while on duty

ensure that their work is carried out efficiently, economically and effectively
carry out lawful directions given by any person having authority to give such
directions

give effect to the lawful decisions, policies, and procedures of the coundil,
whether or not the staff member agrees with or approves of them.
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Obligations during meetmgs Clt yde

45 You must acl in accordance. with council's Code: of Meeting Practi af coundcil
adopted one, and the Logal Gavemmenf (Genera!) Regu@ﬁ@rﬁ@@@%un SolnciiaEnd
comnmitiee meetings. '

4.8.

the councsi

Inappropriate inferactions

4.7, Youmust not engage in any of the foﬂowmg mappropnate snteract;ons

a) Counmiiors-_and admms_strators_-approaghsng siaf_f an_d _staff organisations to
discuss individual staff matters and not broader industrial policy issues.

b)Y Councﬂ staff appmaahang counciltors a@nd administratdrs to discuss individual

yatters and not broader industrial policy issues.

Council $taff refu sing o give znformatmn that'is avaziabie o other councillors

to @ particular ¢ouncillor,

d) Ccuncﬂiors and admm:strators wha have !odged 2 deveiopment appiicat;,on

c)

eonuncil,
g} Councillers and admlmsirators bemg averbearing or *threaienmg to council
staff, : :
- f). Councillors and admﬁjl'i_-‘il_s _ rs makinig perspnal attacks 'oh -council staff in a
public forum. :

g) Councillors and adr siraiars directing or: pressursng council staff in the
performance of thelr work, of recommendations they should make.

h) Council staffp 'dmg ad hoc advice to ¢ ungiliors and administrators without
recording. or ¢ enting the mferactaon as they would if the advice was
provided to bar of the community.

iy Council staff mesting with developers alone AND ouiside offsce hours to

 discuss development applications or proposals.

i} Councillors  attending on-site inspection meetings with lawyers andfor

onsultants engaged by council associated with current or proposed legal

proceed;ngs unless permsﬁed o do 50 by councli 8 generai maﬂager or, in the_

48

relation '1'{3 maiters of mdustnai policy.

Public Cammerat -

49. The Mayor or General Manager will generally be the spokesperson on Counci
business or matters before the Council. Only staff with specific delegations. are
authorised fo make public comment about Council business or matters before Council,
Any comment is to be made in accordance with Ccuncﬂs associated Policies,
{Reference Council's Media Pol m:y)

5. Access-:tta information and Council Reso‘urcea

Councillor and administrator access o information

5.1.. The general manager, public officer and information Access G}fﬂcar are responsrbie for
ensuring that members of the public, ¢councillors and administrators can. gain access to
the documents available under the Govemment énformaficm (Public Access) Act and

Regutation.
Civic Centre? Deviin Seeet, Ryde BSW Post Lmkg:-ﬁ_i:"ﬁag :2{:559',- Morih !chié_:N'Sw' 18707 Customner Service {02) 9957 8272
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52. The generai manager must provade counciliors and administrators with information
sufficient o enable them to carry out their civic office functions.

1611

5.3. Members of staff of council must provide full and timely information to counaillors and
administrators sufficient to ‘enable them fo carry out their civic office functions and in
accordance with couricl] procedures.

5.4. Members of staff of council who provide any information to a particular councillor in the
performance of thelr civic duties must also make if available to any other counciflor who
requests it aid in atcordanica with council proceduras.

5.58. Councillors and administrators who have a private (as distinct from civic) interest in a
- document of council have the same rights of access as any member of the public.

Councilfors and administrators to properly exarmine and consider information

5.6. Councillors and administrators must properly examine and consider all the information
provided o them reiatlng o matters that they are dealing with to enable them to make
a decision on the matter in aceordance with council's charter.

Refiusal of accessta doctments

5.7. Where the general manager and public officer determine fo refuse access © 3
document sought by a-councilior or administrator they must act reasonably. In reaching
this decision they must take into account whether or not the document sought is
required for the councillor or administrator to perform their civic duly. The ganeral
manager or public officer must siate.the reasons for the decision if access is refused.

Use of certain councl information

5.8. Inregard to information obtained in your capacity as a'council official, you must:

&), only access council-information needed for council business

B} not use that cotincil information for private purposes

c]. not seek or oblain, either directly or indirectly, any financial benefit or other
improper advantage for yourself, or any other person or body, from any
information to which you have by virtue of vour office or position with council

d) only release council information In accordance with established councii
policies and procedures and in compliance with refevant legislation.

Use and security of confidential information
5.9. You must maintain the integrity and security of confidential documents or information in
your possession, or for which you are responsible.

5.10 In addition to your general obligations relating to the use of council information, you
mitst:

a) protect confidential information

b) only release confidential information if you have authority o do so

¢) only use confidential information for the purpose it is:intended t¢ be used

d) not use confidential information gained through your official position for the
purpose of securing a private benefitfor yourself or for any otherperson

e} not use confidential information with the intention to cause harm or detriment
to your councit or any other person or body '

fy not disciose any information discussed durang a confidential sessionof a
council meeting.

Personal information
5.11. When dealing with personal information you must comply with:
a) the Privacy and Personal Information Protection Act 1998,
b) the Health Records:and Information Privacy Act 2002,
¢} the Information Protection Principles and Health Privacy Principles,
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d) council’s privacy managemeni plan, ,
e} the Privacy Code of Practice for Local Govemment
i Govemment formation (Public Access) Act an@Regliatic

con Lifestyie:and opporiunity @ your de@rste
Use of council resources P yiy i

- 5,12, You must-use council resources sthically, effectively, efficiently and carefully in the:
St cotrseof your official duties, and must not use them for private purposes (except when_
supplied s part'of a contract of employment) unless this use is lawfully authorised and
proper payment is made where appropriate. {Referance: Council's Use of Assets and
FaCtEmes Poilcy and the Mobile Telephone Use Policy for staff)

5.13. i,,frti_c'm deiegéftesﬁand consuitative committee members may have reasonable access to
council resources for the purposes of carrying out their industrial responsibilities;
including but not limited to;

&} the representation of members with respect to disciplinary maitters
b) the representation of employees with respect to grievances and disputes -
c) functions associated with the tole of the local consuliative commiites:

o 514 You mus’t be scrupulous in y{}ue" use of council properly, including intellectual property, |
T offtcra[ sefvices and facllities, and must not permit their misuse by any ather person or
Donutl t}ady

3. You must avoid any action or situation that could create the appearance that councit
: prﬁpeﬁy, affacsal services or public facilities are being improperly used for your beneﬁt
- orithe beneﬂt of any other person or body.

o 518, The nierests of & coundilior in their re-lection is considered to be a private interest
=7 . and as such the reimbursement of travel expenses incurred on eléction matters is hot

: appropriate. You must not use council ietterhead, coundil crests and other mformaﬂon.:
that could give the appearance it is-official cauracﬁ matenal for ihesa purpeses s

5.47. You must not convert any property of. the councii to your own’ use uniess properly S
authorised. : . L '

5.18. You must nof use council’s computer resoufdes to search for;, access, dmwnload or
comminicate any  material of an offenswe ‘obscene, pamographsc threatemng. :
abusive or defamatory nalure. : :

Couneilior accessto councll buﬂdmgs

5.19. Coundillors and administrators are. entitied to have access. {0 the council shamber
commitiee room, mayor's office {subject to availability), councilors’ rooms, -and public
areas of council's buildings diring normal business hours.and for meetings. Counaillors
and administrators. needing access {o. these facilities at other times must obtain
authority from ihe generai manager..”

. Councillors and, ad' ' ':tstrators must not enter staff-only areas of council bwldmgs
f the general manager {or delegate) or as provided in the
procedures goveming theinteraction of councillors and council staff.

5.21. Counciliors and administrators-must ensure that when they are within a staff area they
avoid giving rise to the appearance that they may improperly influence council staff
decisions. '

6. Regor‘tin'g. Breaches'
6.1. Any person, whether or not & council offictal, may meke & complaint alleging a breach
of the code of conduct. '

Civie ﬁgn{fe"f F}é.viéﬁf‘ Si_%’.ee_é‘i}l{_yde NEW Post Locksd Bag 2069, Norih Ryde NAW 1670 Castpn_ase:r Eeryim {37y 9057 BE22
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For the purposes of Chapler 14, Part 1, Division 3 of the Act, fallure by a councillor to
comply wilh an applicable requirement. of this code of conduct constituies
mishehaviour. (section 440F)

Protectfed disclosures

6.3

6.4.

6.5

The Public Interest Disclosures Act 1994 aims. to encourage and facilitate the
disciosure, in the public interest, of corrupt conduct, maladministration and serious and
substantial waste in the public sector. (Reference: Public interest Disclosures —
Internal Reporting Folicy}

The purpose of that Act is 1o ensure that public officials who wish fo make disclosures
under the legislation recelve protection from reprisals, and that matters raised in the
disclosures are properly investigated.’

¥ a complaint under this code is or could be a protected disclosure, you must ensure
that in dealing with the complaint, you comply with the confidentiality provisions of the
Pubiic interest Disclosures Act set out in section 22:

‘An investigating authority or public authority (or officer-of an investigating authority or
public authority) or public official to whom a protected disclosure is made or referred is
not to disclose information that might identify or tend fo identify a person who has
made the protected disclosure unless:

(&) the person consents in writing to the disclosure of that information, or

{b) it is essential, having regard to the principles of natural justice, that the
identifying information be disclosed fo a person whom the information provided
by the disciosure may concemn, or

{c) the mvesttgatmg atithority, pub}:c authority, officer or public official is of the
opinion that disciosure. of the :denm‘]ang information is necessary fo rnvestigafe
the matter effectively or it is otherwise in the public interest fo do so.’

Reporting breaches of the code of conduct

6.6.

8.7.

6.8

6.9.

You should report suspected breaches of the ¢ode of conduct by councillors, members
of staff of council {exclading the general manager)or delegates to the general manager
Iy wrriting:

Where you believe that the general manager has breached the code of conduct, you
should report the matler fo the Mayor in wriling.

Where you belleve that an administrator has breached the code of conduct, you should
réport the matier fo the Minister for Local Government i writing.

Councillors should not make allegations of suspected breaches of the code. af council’
meetings or in ofher public forums.

References

e ¢ @& 2

Council’s Sponsorship Policy

Council's Gifts and Benefits Policy

Ethical Lobbying Policy

Public Interest Disclosures Internal Reporting Policy

! Protected Disclosures Guidelines, 5 Edition, NSW Ombudsman, May 2004, Annexure 2.
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s Logal Government Acl 1993

# {CAC Act 1988

« Council's EEO Managemernt Plan [ -

o Election Funding Act 1981 ' Lifestyle and opportunity @ your doorstep

e Local Govemment (General) Regulation 2005 - - .

e “Govemment Information {Public Actess) Act 2009 and Reguiation 2009

= Privacy and Personal Information Protection Act 1998

¢ Health Records and Informalion Privacy Act 2002

¢ Privacy Code of Practice for Local Government”

e Public Interest Disclosuras Act 1994 {and Counc:;l s Internal Reporting Policy)

e Council's Alcohol and Other Drugs policy
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Complaint Ha
Code of Conduct

ing Procedure ~

Related Policy

Thesé procedures relate to the Code of Condust. They contain the complaint handing
procedidres, complaint assessment criteria and the operating guidelines for the conduct

review committee/reviewer.

These procedures should be used to guide the management of complaints absut breachies of
the-Code, : : L

Comﬁ!a;int Handling Prcce_dures and Sanctlons

omplaints abiolit the conduct 6f counciliors, members of staff of colincil, members of

T
ouncil committees and delegates of council should be addressed in writing to the
general manager. B |
er:should be addressed in writing

Coimplaint handling procedurss ~ staff, delegate and council committee member condict

{excluding the general manager) : o

3:  The general manager is responsible for making enquiries, or causing. snqliries b b
made, into complaints alleging breach of the code of conduct regarding members of
staff of council, delegates of council and/or members of council committees (other than
councillors), and will determine such matiers.

4. Where the general manager has determined not to enquire into the matter, the general
mahager will give the complainant the reason/s in writing as provided in clalise 1 of the
Complaint Assessment Criteria of this Procedure, and those reasons may include, but
are not limited 1o, the fact that the complaint is trivial, frivolous, vexatious or not made
in- good faith. '

5. Enquiries made into staff conduct that might give rise to disciplinary action must ceeur
in-accordance with the relevant industrial instrument and make provision for procedtiral
faitness including the right of an employee 16 be represented by their union.

6.  Sanctions for staff depend on the severity, scale and importance of the breach and
must be delermined in accordance with any relevant industial instruments or
contracts, ' h :

7. Sanctions for delegates and/or members of councll committees depend or the severity,
scale and importance of the breach and may include: -

a): gensuré _ S ‘ |

By fequiring the person fo apologise to any person adversely affected by the
o breach S o

c) counselling o

d) . ' prosecution for any breach of the'law =

&) - removing or restricting the person's-delegalion _ _

£y removing the person from membership of the relevant council committes

g) revising any of council's policies, procedures and/or the code of tonduct.
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Complaint handfing procedures — counciffor conduct

8.

The general manager is responsible for assessing compiaints, made under the
Reporting Breaches section of the Standards of Conduct, alleging breaches of the
code of conduct by couficillors, i accordance with the Complaint Assessment Criteria
of thi§ Procedure, In order to determing whether:to refer ibe matier to the conduct
review committee/reviewer.

Thie general manager must determine sither to:

&) teke no further ac:t:on and give the complainant the reason/s in wrltmg
- .as provided in the Compiamt Assessment Criteria of this Procedure,

‘and thosé reasons may include, but are not limited to, the fact that the
complaintis trividl, frivolous, vexatious or not made in good faith, or

b resoive the complaint by use of alternative and appropriate strategies
such as; but not limited. to, mediation, informal discussion or
ne_gottattcn_ and give the' complainant advice on the resolution of the
‘matter in writing, or

G} discontinue the assessmient in the. circumstances where it becomes
-evident that'the matter should be referred to ancther body or person,
and refer the matter to that body or person as well as advising the
complainant in writing, or '

d) refer the matierto the conduct review committes/reviewsr.

Complaint handiing procedures — generai'manager conguct

10

11.

The Mayor is responsible for assessing complaints, made under the Reporting
Breaches: section of the Standards of Conduct alleging breaches of the code of
conduct by the ‘general manager, in accordance with the assessment criteria provided
in the Complaint Assessment Criteria of this Progedure, in ordérto:determine whether
io refer the-matier to the conduct review committes/reviewer.

The Mayor must determine either to:

a} take no further action and give the complainant the reason/s in writing
as provided in the Complaint Assessment Criteria of this Procedure,
and those reasons may include, but are not limited fo, the fact that the
complaint is trivial, frivolous, vexatious or not made in good faith,-or

b) resolve the complaint by use of altemative and approprizie sirategies
such as, but nof limiled to, medigtion, informal discussion or
negoliation and give the complainant advice on the reselufion of the
matter in writing, or _

cy discontinue the assessment in the circumstances where it becomes
evident that the matter should be referred to ancther body or person,
and refer the matter to that body or person as well as advising the
complainant in wiiling, or

d) refer the matier fo the conduct review committee/reviewer.

Conduct review commitiee/reviewer

12.

13.

14

Council must resolve fo appoint persons independent of council to comprise the
members of a conduct review commitlee and/orto act as sole conduct reviewers.

conduct reviewers should be approprta’:eiy qualified persons of high standmg in the
community, These persons do not need 1o be residents of the local government area of
the council that has appoinied them,

The conduct review committes, miembers of such committee and sole conduct
reviewers may act in that role for more than one council,
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15 The general manager, or in the case of complaints abaout the general manager, the

16.

17

18.

18.

20.

Mayor, will underiake the following functions in relation to. the conduct review
committeefreviewer;

provide procedural advice:whsn requested.
ensure adequate reéscurces are provided, including providing secretariat
support

s attend mesetings of the conduct review committee ff so requested by the
committee, and then in an advisory capacity only

¢ provide advice about councll pracesses if requested fo do so but not so asto
take pait in the decision making process:

e if attending the conduct review committee meeting to provide advice, must not
be present at, or in sight-of, the meeting when'a decision is iaken.

Where a matter is to be considered by the :condiict review committee/reviewer, then in
gach case, the generai manager, or Mayor ifitheé case of complaints about the general
managetr, acting in their capacily as advisor, will either convene a conduct review
committee and select its members from those appom’ied by council or aliematively
select & sole conduct reviewer from those appomted by council,

The conduct review committes/reviewer will opérate in attordaiice with the operating
guidelines set out in the Conduct Review Commtﬁeefﬁev&ewer Operative Guidelines of
this procedure. .

The conduct review commttteeirewewer operating guzdeimes ate the minimum
requirements for the operation of condtict review committees/reviewers. Council may
supplement the guidelines, bul any additional provisions should not be inconsistent
with the guidelines.

The conduct review commitiee/reviewer is responsible for making -enquiries into
complaints made under the Reporting Breaches seclion of the Standards of Conduct
alleging breaches of the code of conduct by councillors andlor the general manager
and must determine either to: '

a) not make enguiries into. the complaint and give the complainant the
reason/s in writing a@s provided the Complaint Assessment Criteria of
tHis Procedurs, and those reasons may:include, bul are not limited to,
the fact that the complaint is trivial, frivolous, vexatious or not mada in
good faith, or

by resolve the complaint by use of alternative and appropriate sirategies
such ag, but not limited 1o, mediation, making recommendations to the
general manager, informal discussion or negotiation and give the
complainant advice on the resolution of the matter in-writing, or

c) make enguiries into the complaint, or

d} gngage ancther appropriaiely qualified person to make enquiries info
the cornplaint, or

Y riot make enquiries or discontinue making enqguiries where it becomes.

evident that the matter should be referred to another body or person,
and refer the matter lo that body or person as well as advising the
complainant in writing. Despite any other provision of this ceds, this will
constitute finalisation of such matters and no further action is required.

Where the conduct review commitiee/reviewer conducts enquiries or causes enguiries

fo be conducted, the conduct review committeefreviewer must make findings on
whether, in its view, the conduct referred fo it comprises a breach of the code of
conduct.
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2%. Where the: conduict review committee/reviewer makes findings, the conduct review
committeefreviewer may recommend that council take-any actions provided for in this
code-of conduct that it considers reasonable in the circumstances:

22. Where the conduct review commities/reviewer makes findings, the'\.éer'zduct review
committee/reviewer will report its findings, and the reasons for those: fmdmgs in writing
to the council, the complainant and the person subject of the Gompiaint

23. The conduct review comfiitteeireviswer will report its findings and any
recommendations to council only when it has completed its deliberations.

Sanctions

24. Before a council can impose a sanction it must make a determination that a counm!ior
or the general hmanagerhas ba’eached the code of-conduet.

25. Where the coundil finds that a councillor-or general manager has breached the code, it

may decide by resolution foi

&) censure the councillor for misbehaviour in accerdance with section

_ 440G of the Act

b) require the councillor or general manager to apologise to any person:
adversely affected by the breach

¢} counsel the counciilor-orgeneral manager

d) make public findings of inappropriate conduct

ey prosecute for any. breach of law.

Councilor misbehaviour

28.

27.

28,

30..

31.

Under section 440G.a council may by resolution at a mesting formally censure a
councillorfor mishehaviour..-

Under section 440K, the process for the suspension of a councillor from civic office-can
be initiated by a réquest: made by council to the Director General of the Department of
Local Government.

The first ground on which a councillor may be suspended from civic office is where the
councillors behaviour has been disruptive over a period, involving more than one
incident of misbehaviour during that pericd, and the pattern of behaviour during that
period is of such a sufficiently serious nature as to warrant the councillor's suspension.

Council cannot request suspension on this ground unless during the period concerned

the councillor has baen:

« formally censured for iricidents of misbehaviour ontwo or more occasions, or
e expelled from a meeting of the council or a2 committee of the council for an
incident of misbehaviour on at least one socasion.

The second ground on which & councilior may'be suspended from civic office is where
the councillor's behaviour has involved one. incident of misbehaviour that is of such a
sufficiently serious nature as {o warrant the councillor’s suspension,

Council cahnot request suspension on this ground unless the councilior has been:

© formally censured for the incident of misbehaviour concerned, of

e expelied from a meeting of the council or-a committee of the council for the
incident of misbehaviour concerned.
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Under section 440H, the process for the suspension of a souncillor can also be initiated
by the Department of Local Government, the hdependent Commissson Against
Corruption of the NSW Ombudsman.

Reporting on complaints

33.

The general manager must report annually to council on code of conduct cornpia:nts
This report shiould include, as & minimum, a summary of the'

a) number of complaints received,
e}} nafure-ofthe issues raised by complamants and
Lol outcomes of complaints.

Coniplaint Ass&ss'mé'm--'c;viteria-

1.

The general manager or Mayor, i the case of a complaint about the genaral
manager, will assess a complaint ‘alleging a breach of the code of conduct to
determine if the matter shouid be réferred to the conduct review commitiee/reviewer,
In assessing the complaint, the general manager and Mayor will have regard to the
faltowmg grounds:

a) whether there is any prima facie evidence of 3 breach of the code of
conduct :
b} whether the subject matter of the complaint relstes to conduct that is

associated with the carrying out of the functions of civic office or duties
as general mangger

c} whether the complalnt is trivial, fn\mlous vexatious or not made in.
good faith
d)- whether the condust the subjec’: of the complaint ccauid reasonably
) constitute a breach of the code of conduct
e) - whether the complaint raises issues: that require lrwesttgauon by

another person or boady, such as referrifg the matter to the Department
of Local Government, the NSW Ombudsman, the independent
Commission Agams’i Corruption or the NSW Police

f) whether there is an alternative and satisfactory means 6f redress

a) how much time has elapsed since the events the subject of the
complaint took place _

h) how serious the complaintis and the significance it has for council

iy whether the complaint is one of a series indicating a pattern of

' conduct.

Complaints that are assessed as not having sufficient grounds to warrant referral 1o
the conduct review committee/reviewer or that are to be referred to a2 more
appropriate person or body can be finalised by the general manager or the Mayor, in
the case of complaints about the general manager.

if a matter is referred to the conduct review commitiee/reviewsr, then the conduct
review committes/reviewer should use the above criteria in clause 1 for its Inftial
assessment of the complaint and determination of the course fo follow in dealing with
the complaint.

Conduct Review Commitlee/Reviewer Operating Guidelines

1.

Jurisdiction of the conduct review commitiea/reviewer

The complaint handling function of the conduct review committee/reviewer is limited o
consideration of, making enquifies.inio and reporting on complaints made under the
Reporting Breaches section of the Standards of Conduct, about councillors and/or the
general manager,
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Complaints regarding pecuniary interest matters should be reported to the Director
General of the Departient of Local Government and will not be dealt with by the
conduct review committee/reviewer.

Sole reviewers and mem_'be;r_s of the conduct review commitiee are subiect to the
provisions of this code of GOndUGE

Role of the general manager and Mayor

The general manager, or in the case of complaints about the general manager; the
Mayor, will undertake the followirig functioris in relation to. the conduct review
commitiee/reviewer:

. provide procedural advice when requested

® ensure adequate resources are provided, including providing
secretariat support

e attend meetings of the conduct review conifittes Ef 86 réquested by
the committee, and then in an-advisory capacity only

s provide advice about council processes if requested fo do so but not so
as o take part inthe decision making process

® if attending the conduct review committee meeting to provide advice,
must not be present at, or in sight of, the meeting when a decision is
taken.

Where the general manager, of ih the case of complaints about the general manager,

the Mayor, is unable to act as advisor to the conduct review committee/feviewer due to
a conflict of interests in relation fo a complaint, they are fo nominate a senior council
officer or councillor {in the case of complaints about the general manager) to perform’
this role, .

Composition of the conduct review commillee

Where council has a conduct review commities it will comprise three or more

" appropriately qualified persons of high standing in the community who are

independent of the council, convened and selected as provided in clause 16 of the
Complaint Handling Procedures and Sanclions.

iri the circumstances where a member of the conduct review commitlee cannot
participate in a matter, the general manager, or Mayor in the case of compiaints
about the-general manager, should select another person as provided in ciausa 16 of
the Complaint Handling Procedures and Sanctions.

The chairperson is to be elected by the members of the conduct review commitiee.

The general manager, or in the case of complainis.about the general manager, the
Mayor, will act in an advisory capacity to the commitiee when requesied.

Quiorum of the conduct review committee

A guorum for & meeting of the conduct review commiltee is the majorily of the
members-of the conduct review committes.

If a guorum is not present at a mesting of the conduct review commitiee it must be
adjourned to a time and date that is specified. '

Rusiness is not to be conducted at any meeting of the conduct review commitiee
unless a quorum is present.
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Business may be conducted by video-conference or teleconiference.

5. Voling of the conduct review commitiee
Each member of the conduct review commities shall be entitied fo one vote in respect
of any matter. In the event of equiality of votes'being cast, the chaitperson shall have
the casting vole.

If the vots on a matter is not unanimous, then this should be noted in any report to
council on its findings.

In relation to any procedural matters relating to the operation of the conduct review
committee, the ruling of the chairperson shall be final.

6. Proceduires of the conduct review committse/reviewer
The general manager or Mayor; in the case of a complaint about' the general.
manager, will be responsible for convening the initial meeting of the conduct review
commitiee 'when there is & complaint to be referred to it.

The conduct review commitiesfreviewer will conduct business in the absence of the
public.

The conduct review commitiee/reviewer will keep propef recards of deliberafions..

The conduct review committee shall determine the procedures governing the conduct
of its meetings provided such procedures. are consistent with these operating:
gmdeimes

7. Procedural faimess

in conducting enguiries, the conduct review committeelreviewer or the person
engaged fo do 5o should follow the rules of procedural faimess and must -

ay provide the: person the subject of the complaint with a
reasonable opporfunity to respond to the substance of the
allegation

b provide the person the subject of the complaint with an

opporiunity o place before the conduct review
committeefreviewer or persen undertakmg the enquiry any
information the person considers refevant to the enquiry

¢} provide the person the subject of the complaint with an
opporiunity fo address the conduct review committee/reviewer
i person ‘

d} hear all parties to a matter and consider submissions before
deciding the substance of any complaint

e) make  ressonable  enguifies  before  making any
recommendations

) act fairly and without prejudice or bias

gy ensure that no person decides a case in which they have a
conflict of interests

h) conduct the enquiries without undue delay.”

Where the person the subject of the complaint declines or falls to take the opportunity
provided to respond to the substance of the allegation against them, the conduct
review committee/reviewer should: proceed to-finalise the matter.

2 WSW Ombudsman, Investigating complaints, A manual for investigators, June 2004,
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Cormplaint handling procedures

I addition to comp%ymg with these operating guidslines, the conduct review
comhmittee/reviewer will ensure it desls with all complaints in accerdance with the
provisions of the Complaint Handling Procedures and Sanctions.

All persons who are the subject of complaints that are referred to the conduct review
commitieefreviewer will receive written information about the process being
undertaken io deal with the matter.

The conduct review committee/reviewer will only deal with matters that are referred to
it by the general manager orthe kMayor.

Where the condict review committeefreviewer determines to make enquiries into the
matter, such ehguiries should be made without undue delay.

In circumstances: where the person the subject of the complaint meets with the
conduct review -committee/reviewer, they are-entitied to bring a support person or
legal adviser. That person will act in an advisory and support role to the person
_ affected. They will not’ speak on behalf of the subject person,

. Findings and recommendations of the coniduct review commitiee/reviewer

Where the condugt review commitieg/reviewer determines, in ifs view that the
conduct referred to it comprises a breach of this code of conduct it may, inits report
io the council, make recommendations, that the council take any of the foliowing
aclions:

a) censure thé souncillor for misbehaviour

b} require the councilior or general manager to apologise fo any person
adversely affected by the breach '

¢) counselthe councillor or general manager

d) make public findings of inappropriate conduct

&) prosecute for any breach of the law’

f) revise any of council's policies, procedures andior the code of conduct,

Before making any such recommendations, the conduct review commlttee/rewewer
shall have regard to the following:

a} the seriousness of the breach:

b} whether the breach can be easily remedied or rectified

¢) whether the subject has remedied or reciified their-conduct

d) whether the subject has expressed confrition

g) whether the breach is technical or trivial only

f) whether the breach represents repeated conduct

g) the age, physical or mental health or special infirmity of fie subject

h) the degree of reckiess intention or negligence of the subject '

[) the extent to which the bréach has affected other parties or the coungil as
a whole .

[} the harm or potential harm to the reputation of local government and of the
coungil arising from the conduct

k) whatherthe findings and recommendations can be justified in terms of the
public Interest and would withstand public scrutiny

)  whether an educative approach would be more appropriate than a punifive
approach

m) the relative costs and benefits of taking formal enforcement action as
opposed to'taking no action or taking informal action

n} what action or remedy would be in the public interest
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o) where to comply with & councillor’s obligations under this code of conduct
would have had the effect of depriving the council of a quorum or
otherwise compromise the capacity of council to exercise its functions

10.  Amendment of the operating guidelines
The conduct review committee/reviewer guidelines may be added to and any

additional requirements may be further amended or repealed by resolution of the
council.

Compilaint Handling Procedure - Code of Conduct - Procedurs
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Related Policy:

This Charter relales to the Code of Conduct. It exists to strengthen the working refationship
betwee' -Counc;iiors and Councﬂ’s Senior Management Team, Thase are the énforceable

ebawour and may constitute a substantial breach for the purposes
'it 1988, The Locai Government Act 1993 provndas for suspenmon

mformatlan on misb ;a\nour_ refer to ‘Reporting Breach@s and Campta:nt Handimg
Pmcedures a:__tj_San fons inthese Standards and the related procedures,

Failure by a member of ‘staff to comply with council's code of conduct may give rise to
dissiplinary action.

As g Counciﬂéi? of the City of Ryde, | will-

Read reports and maintain confidentiality (as required) when making decisions
Evaluate and constructively challenge our performance
Strategically sefths City's future direction and set clear priorities
: -Ps’ofessxonali_ deal with staff and create a non threatening culture by;
' 1. Debating the issue without denigrating staff (play ihe ball not the person)
2 Respecting that staff are bound by Council's policies and procedures
3. Telling us whiat is required not how to do it
Expec‘l responses within realistic timeframes and ulilise the helpdesk for my requests
Gommit'to representing the aspirations and needs of our Community whilst acting
with dignity
Trust the staff fo give their best apolitical advice but feel free {0 change: =t

As a member.of the Executive Team of the Gity of Ryde ! w:!l be:-

Receptive and responsive to Community-concams and Counci's decxs;aﬁs
Ethical ar;d apoh’acal in can'ymg out my duhes

Professional in managmg and optimising Counc:_l § resources and knowledge
Equal in my inferactions with and treatment of a |- Councillors :
Communicating in a frank, honest, clearand consistént’ way with: Counm iars and
represent their views clearly to staff. :
Timely in all of our communications, responses and actions: (thhm our recourse
lfmttahons}

ROTE

Receplive —inciudes using a range of market fesearch and consuliative méthodologies, analysing the results and being guided
by them

£thlca) - includes honest and without prejiidice ¢r politicsl bias. fairsi mpamaihmiependem

Professional —inciites bein, eff;c;en{ effechue arcirate, keeping ol expertise up o date, being financialy and commercially
sound and focussed o reporiing agamsi and ¥mproving ouf performance across oir key. performance indicators:

' cnmé} of Respect - Cods of Cenduct

Ov?ﬁe?f--@é?eimance.Uﬂil"i" o Accountabnmy Covernance Framework. __ Policy Rumber: C3G002
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City of Ryde

Council Meeting Page 8
Record of Voting: ‘ |

For the Motmn Unanzmcus

5§ CODE OF MEETING PRACTICE

RESOLUTION: (Moved by Cﬁﬁnc’:&ilcm Peteh and O'Donnell)

(a)} That Council adopt the draft Code of Meetmg Practice as aftached to this

repori, for public. exh:bstion fora period of notless than 28 days.

{b) That a copy of the draft Codeof Meeting Practice be provided fo the
Division of Local Governiment’ fﬂr commerit.

(¢} . That public submissions be invited on the diaft Code of Meeting Practice

and that these submissions be:accepted for'a period of not less than 42
days

(d) That once the public submission period has closed a further report be
provided {o Council to consider adoption of thé draft Code of Meeﬁng
Practice.
Record of Voting:
For the Motion: Unanimous
Note: This ltem was recommitted later in the mesting,

6 CCDE OF CONDUCT POLICY AND ANNUAL REPORT
RESOLUTION: (Moved by Couricillors Petch and O'Donnell)

(@) That Council note the General Manager's report on Code of Conduct
complaints received for the pertiod October 2010 to September 2011.

(b} That Council adopted the draft Code of Conduct as ATTACHED.
Record of Yofing: '

For the Motion: Unanimous

RECOMMITTAL OF ITEM

RESOLUTION: (Moved by Councillors Perram and Yedelian OAM)
~ That ltem 5: Code of Meeting Practice bé recommitted,
Record of Voting:

For the Motion: Unanimous

Minutes of the Coundil Meeting No. 15/11, dated 27 September 2011.
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City of Ryde Code of Conduct 2013 - Cl‘t}’ of ngé
p@LiCY | | : L:festyia and oppartunity . .

@ your doorstep

"'”ode of Conduct is made for the. purposes of secﬁan 440 of the Local
nt Act 1993 (“the Act”). Section 440 of the Act.requires every council to
adopi a r;ode of conduct that. mcorporates the prov;srons ef e Model Code.

For- the purposes caf sectlon 44(} of the Act the Crty of Ry 3

'C_}qde of Conduct is i
three Parts: | )

= defines én’dde'scﬁbeé' ’é'h:'e purpose of the Code, and'ihé
principles and values that are used to interpret the -Standards in the Gode,
This Part dc‘a@s:no{ cons’iltuie separate eﬂforceab & s‘iandards of conduct

- Part 1: Poif"zl

ali council officials. The Clty of Ryde Charter of Respec{*-ls included and sxists

to strengthen the working felationship between Councillors and Council's
Senior Management: T@am This Part contains the: enfc:}rceabie Standards of
Conduct.

s Part 3: Complaints. Procedure contains the methods to make a complamt
and the operating guidelines. for the conduct review committee/reviewer, This.
Part shouid be used 1o gu:de the management of complamis about breaches
of the Code. o

City of Ryde's Code of Conduct ~ 2013, is the Mode% Code of Conduct_.an_d
Procedures, as issued by the Division of Local Govemmem m ‘December 2012, "w;th
some additions.

The City of Ryde Code of Conduct commerices 1 March 2013

Purpose

The City of Ryde Code of Conduct sets the minimum reqmrements of conduct for
council officials in carrying out their functions. The Code is prescribed by regulation:
It is the personal responsibility of Councit Officials to comply with the standards in thes
Code and regularly review their personal circumstances with this.in mind. 2

Council Officials. are defined in the Code as including “Councitiors, members of s’taﬁ? '
of council, administratots, council commitiee members, conduct reviewers and’
deiegates of council”.

Failure by a Councillor o comply with’ the stendards of conduct prescribed under this
Code constitutes misconduct for‘the purposes of the Local Government Act 1993.
The. Act provides for a range of penalties thal may be imposed on Councillors for
mlsconﬁuct including suspension or disqualification from civic office.

Faiiure by @ member of sta?f ta compiy with Council’s Code of Conduct may give rise
to disciplinary action, '

Cdi:i_e'icf-:Conduct 2013 — City of Ryde - Policy
) . i ] e e i . Policy Number: #
Qwner; Governence Service Unit Accountability: Manager Govemaneg. Provided by Governance
- . . . i Endorsed: Council —
Trim Reference: D13/7228 Review dates 1 March 2014 19 Febroary 2013
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City of Ryde Code of Conduct 2013
POLICY

Key Principles and Values

Lifestyle ang cppﬂrtumty
{@ your doorstep

The: Code: of Conduct is based ©n a number of key principles and values. They
gnderpin, and thus can Inform and guide Council Officers’ understanding of the

Standards of Conduct:

. The ' 'a‘y;b:a-:-u'sed' as an aid to interpret and apply the Standards of Conduct, but do
~ not themselves constitute separate enforceable standards of conduct.

_'iﬁteg_riiﬁ . -~

You must:not: place yourself under any financial
‘or other' dbligation. to any individual or

:brganisation that might reasonably be thought to
influence yolrin the performance of your duties.

" others.

Accountability

You -are accountable to the public for your
decisions and actions and shouid considerissues |
on thelr merits, taking into: account the: views of
This smeans retording reasons for
decisions; submitting {o scrutiny; keeping proper
records; establishing audit trafls

Seiflessness

You have a duly to make decisions in the public
inferest. You must not act in order fo gain
financial ‘or other bensfits for vourself, vour
family, friends or business interests. This means:
making Cecisions because they benefit the
public, not because they benefit the decision
maker.

Leadership

You have & duly to-promote and support the key

principles by leadership and example and fo
maintain and strengthen the public’s #rust and
confidence in the integrity of the councit. This
means promofing public duty fo others in the

wouncil and outside, by your own ethical
 behaviour.

impartiality
You should make decisions on merit and in |
accorgance with your statutory obfigations when |
carrying out public business. This includes the.
makihg of appointments, awarding of contracts of
recommending | individuals  for  rewards of
benefits.  This rneans faimess to all] impartial
assessment; merit selection in recruitmernt and in
purchase and sale of councils resources;
considering only relevant matlers,

:;' Honesty:

Y have a duty to act honestly. You must.
declare: any private -interests relating to, your
public duties and take _steps. 0 resolve: any
confiicts arising in such & way that protects ithe
public interest. This .means obeying the. law;
following: the letter and spinit of policies  and
procedures; observing the code. of conduct) fully
disclosirig actual or potential conflict of intergsts
and exercfsmg any conferred power strictly for
the purpose for which the power was cohferred.

Openness: '

You have-a duty t be as open as pesslble about |
your decisions and actions, giving reasons: for |:
decisions and restricting information -only when’ X
the wider public interest clearly demands. TS |
means recording, fving afid revea!mg reasons
for dec;s:ons, re ealzng other avenues avaffab}e

m’fen_ng.&!{ information; cammun:cafmg clearly.

Q
treafmg peopfe w;th courfesy
diffgrent roles cifidrs play m-fosafi‘ govemmenti
decision-making.

Code of Conduct 2012 —City of Ryde - Polic

T

 Duiner. Governance Service Unit

Accountabllity: Manager-Governance

Pglicy' Number: #
Provided by Governande

Trim Referenge: D13/7228

Review date:' 1 March: 2014

Endorsed; -Coungil -
19 February 2013
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NSW ICAC
'--EXHIBIT

| - . n 1y 1628
- City of Ryde Code of Conduct 2@%3 ® City of Ry
POLECY . : : Lifestyle-and-opportunity

@ your doorstep

&

':Qﬁesiibﬁs to Guide Council Offi ciaf%sf'-

if you arglingure about the ethical issues” amund an ac{lon orf decision you are about
to take, you should consider:

s 3._is the decision or conduct Iawfui

s is the decision or conduct consistent with Csty of Ryde polscy, objactives
and Code of Conduct

e Does the decision or conduict reflect Cfty of Ryde Vaiues of Safely,
Teamwork, Ethics and Professionalism =~

» What will the outcome be for the employee or councilior, work colleagues,
the council, persons with whom you-are asseciated and any other parties?

s Do these oulcomes raise a conflict of mterest orlead ic private gain or .
loss at publicexpense? w

‘& Can the decision or conduct be justifi ed sn t@rms of the public interest and i

o would at withstand public scrutiny?

i you aa’e unsure gs to whether or not you have a conﬁact c;f' interests in relation to a
matter yeu should consider; -

o .ii}o you have a personal m’{eresi: m a matter vou are officially involved
with?:

¢ s it likely you could be mﬂuenced by a personal interest in carrying out
your public-duty? :

« Would a reasonable-person believe you could be so influenced?
What would be the public perception of whether or not you have g conﬂlct
of interests?
Do your personal interests conflict with your official role? _

e What steps do- youi need to fake and that a reasonasble person wovid 5:
expect you to take.fo appropriately manage any conflict of interests?

Seeking advice

You have the right fo question any instruction or direction given to you that you think
may be unethical or uniawful; If you are uncertain about an action or decision; you
may need to seek advice from other peopie. This may include your supervisor or
trusted senior offiger, your union representatives, the Division of Local Government,
the NSW Ombudsman s Office, and the Independent Comrmission Against

Carfuption.
) Code of Conduct 2013 — City of Ryde - Polic
o . . N . e I )  Poilcy Number: #
__Owner. Gox_femarzce Sarvice Unit Accountability: Manager Govemance Brovided by Governance
. . . o . Endorsed: Councif —
Trim Reference; D13/7222 Review date: 1 March 2044 19 February 2013
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EXHIBIT

City of Ryde Code of Conduct 2013 7 City of Q}’&? SRS
POLICY Lifestyle and opportunity

@ your doarstep

Re'yig_w Process and Endorsement
This Policy should be reviewed annually,

; Coﬁhc’i‘i'must,;g.within 12 months after each ordinary election, review its adopted Code
of‘Conduct, and make such adjustmenis as it considers appropriate.

Attachmenis

Tile ' Trim Rsference
Code of Conduct 2013 — Standards of Condict D13/7214
Code of Conduct 2013 = Complaints Procedure D13/7212

Code of Conduct 2013 —City of Ryde ~Polic

Cwnar, Governance ServiceUnit Accouritability: Manager Govemnance

Policy Number:#
Provided by Governance

. . - . . , Endorsed: Coungil ~
Trim Reference: D13/7229 . Review date: 1 March 2014 10 February 2013

Page 4 of4



NSW ICAC
EXHIBIT

Qua&aéy Gemﬁaaémn

2299

&ss%smeﬁt ofa @uai chpamy {aﬁached), Single Dwelling
House, Alterations & Aédzfsom to a Dwelling House and anciliary

dweiapmem
BC No: 3020'1 310003
Date Plans Rec’d 17 January 2013 -
-| Address: 29 Vimiera Road, Eastwoad
Proposal: Building Certificate for unauthotised building works to

: | existing dwelling including a first floor addition,

‘extensions to the rear of the dwe!tmg and demolition.

Constraints identified: .Ni§

COMPLIAB@QE-@E‘EEQ_---__ ?-;i .
RYDE LEP 2&!'!& PRGPOSAL COMPLIANCE

4.3(2) Height S '

s 9.5moverall 6 83m Yes

4.412) & 4. 4A(1} FSR

s 0.5:1 _ 9.25:? Yes

DCP 2010 ] PROPOSED | COMPLIANCE

Part 3.3 Dweliing Houses and Dual Occupancy (attached)

Desired Future Chearacter

Development is to be consistent | The proposed development is No

with the desired fulure character | considered not to be

-of the low density residential consistent with the desired
‘areas. future character of the low
: density residential area due
to the design and siting of the
alterations and additions,
particularly the box shaped
first floor addition extending
towards the northern
' _ _ boundary.
| Dwelling Houses e _

- To have a landscaped setting | No change proposed to front Yes
which includes significant deep | or rea.re.g?ardens. -
soil areas at front and rear.

- Maximum 2 storeys. Part 1, part.2. starays ~ Yes

- Dwellings to address street Original dwellingts [ Yes/No

considered to-presentte |
Vimiera Street Naw bu: dmg L
ed towards |

Vimiera Stresthowever . |

| present g significant bullvand
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provided along atleast one
side aliotment boundary where

2300
E mwmﬂmmﬁ& ’i?
@@P 23%9 _ PRGPQSED COMPLIANCE
: . scale fo the streetscaps .
'+~ ‘Garagefcarports not visually Existing detached garage: - Yes
| prominent features. demolished. New carport
| . created as aresulf of the
raised fioor added as part’ Gf
R the buildingworks, = I @
A‘iteraiitms and Admtlons SRR
Design of the alterahons and Moy
: addnitonsfbwldmg works do
not appear as an integrated
whole and do not compliment
the original dwelling. Design,
form, scale and materiality
are all considered to-
inappropriate given the -
design style of the exrstang
. dwelling house,
- Sevafopment to improve The alterationsand Yes
_ nd tiveability of additions/building works wrii
dweilmg and stte improve the liability and
amenity of the site thmugh
mcmasmg the floor space
_ and
Public Domain Amenity
s Streetscape’ . SRR
~ Front doors. and windows are 20 No change proposed fo front Yes
- face the street. Side entries to | doors. New windows have
be cieaﬁy apparent. been installed as part of the
building works whlch face the
: sireet.
= Smgie storey enirance pamcos No change proposed tp the Yes
3 eni;aﬁce- pmtica
= Artncu&ated street facades. i No
3 thzs adds sagnnﬁcanﬂy to the
overall bulk and scale of the
dwelling and creates an
inconsistent streetscape
characier. See Photograph 1
in Adtachment attached fo this
report. _
- Comer hmftizngs to-address Not on comer NIA
both frontages: ..
¢ Public Views and Vistas .
- A view corridoris to be No water views WA




2301
Erwiro MW&@E& Planning

DCP 2010 . PR@PGSED COMPLIANCE
there is an existing or potential S
view to the water from the
street. Landscaping is not to
resirict views.
|~ Garages/carporisand -
outbuiidings are nottobe
located within view corridor if
they obstruct view.
- Fence 70%: open where he:ght
is >90(§mm '

'-New car parking spaces are Yes
{ considered to aliow for
seght!mes to the foetpam and

road.
No change pwposed fo front NiA
'fanclng _ =
No chas’;ge to deep smi : Yes
areas. : -
As above. Yes -
Fon *yard to have deep soil As ahove. Yes:
area fonly hard paved ares to o
be:driveway, pedestrian path
and garden walis).
» Topography & Excavation 3
Within building footprint; Yeés
- Maxeout 1.2m No cut or fill undertaken as Yes
‘ part of the alterations and
additions.
- -Max fill: 800mm Yes
Outside building footprint:
-~ Max cut. 800mm Yes
- Max fill: 500mm Yes
- No fill between side of building | As above. Yes
and boundary or close to rear
boundary

- Max ht retaining wall 800mm No retairing walis as part of Yes
' : | ihe aiterations and additions.

Floor Space Ratip

- Grouind floor o " - 165.24m*
- First floot 87.12m?
- Outbuﬁdsﬁgs {incl covered ' om?

5, sheds efg) o
= Total{Gross Fioor Area) 291.36m?
- Less 36m (doubie) or 18m* 255.36m*




setback from the boundary - -

_ 2302
AN Cri i@t
DCP 2010 PRGPOSED CQMPLEANCE
{single} allowance for parking SR
FSR {m&x 0.5:1) 0.25:1 ©.. . Yes
Note: Ex_;:kasdes wall
thicknesses, lifts/stairs;
basement storage/vehicle
~ |access/garbage area;
| terraces/balconies with walls
| <1.4m; void areas.
| Height —
1--2 storeys maximum {storey) Yes
| - incl basement elevated greater o
- than 1.2m above EGL).
+ 1 storey maximum above Yes
- attached garage incl semi-
:hasement or at-grade garages.
te {Celling Height)
ax:above FGL or TOW RL: 69 33 : Yes
%10 top-of parapet. FGL below (owest paini}
o RL:65.73
; NB TOW Halght (max)=3.6
TOW Tap ofWwatt
: EGL = Existing Ground Level
| FGL = Finished Ground Level
- 8.5m Overall Height Max pomt of _tiwe!!mg
: : '_-;_'RL7063 R
| EGL below ridge (lowest
NB: EGL — Existing ground Level ity Ri: 63.80
ST erall nght (max)-— 6:83m
- Habitable rooms fo have 24m | 2.8m min room height Yes
floor fo ceiling height {m;n) R '
Setbacks
e Bide
o - Single storey ﬁweéémg o B Yes
- 900mm to wall; includes Council has advised that site Yes
balconies ete. 1 inspections revealed the side
1| sethacks comply with
| relevant DCP controls.
o First floor addition: B '
- 1500mm to.wall, mc&udes Council has advised that site Yes
balconies: etc inspections revealad the side.
o setbacks comply with
relevant DCP conirols.
& Fm 1 AERER .
- emto fagade (generally) The building works are Yes
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:'.-_ Trees & Landscaping

landscaping.as part of the
bwidmg works

2303
&P éﬁwf"%ﬁf G
BCP 2010 7 P-ROP‘OSEQ{LZ COMPLIANCE
approximately 9.5m:
- Garage sethack 1m fmm the Existing garage demahshed Yes
dwelling facade o No garage proposed as part
_ of the bu:}dsng works
- Wall above is {o align with As absve : Yes
outside face of garage below.. } '
-~ Front setback free of anmtiary .No aﬂcat!ary e!emants as part Yes
elements e.g. RWTAIC - . 'ef the busidmg‘ -works :
o Rear - _
- 8mfo rear of dwelling @R 25% ] swidmg works are. setback a Yes
of the length of the site, - minimum 8. &m from the rear”
whichever is greater. -boundaw : :
1 Car Parking & Access L
« General .
= Dwelling: 2 spaces may; ‘i 1 $pace pmposed Yes:
space min. .
- Where possible accessoff . | No changa to access. BYA
© secondary strest frontages or S
. laneways is preferabie.
< Max 6m wide or 50% of Yes
- frontage, whicheverisless. :
~ Behind building fagade. Yes
s Garages N/A
s Carports
- Sides 1/3 open. (def nman m Yes
BCA) T are: epen with. the exceptton
of the side ad;emmg the
_____ dwelling. :
- Design and mateﬂai - | Description: New carport has Yes
compatible with dwelling. been created as result of the
raised first floor wing to the
north eastern side of the
diwelling. See photograph 1 in
Attachment below.
e Parking Space Sizes (AS)
Double garages: 5.4m w {min) 9.2m Yes
- Internal lengtt j 5.4m (mm) 10.72m Yes
o Driveways =~ :
- Extent of driveways minimised | No change to driveway NIA
) hardstand area as part of the |
N building works. :
Landscaping L . __ :
No changesto any fees or - NA
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EXHI Bl

2304

E Vi Owing w““ﬁ&r g@"ﬁmwwf'zgy
DCP 2010 . PRGPGSEK} | COMPLIANCE
Dweliing Amenity .
s Daylight and Sunlight
Access I
~ Living areas to face north New rumpus and fiving rooms Yes
where orientation makes this | created as part of the building
possible. works have a northerly
orientation. _
- Increase side setback for side | Northern side setback has No
living areas (4m preferred) been reduced from
where north is the side approximately 10.5mto 1.5m
boundary. as result of the building
works.
Subiect Pwelling: Yes
- Subject dwelling north facing According to the shadow
windows are 1o receive at least | diagrams submitted the
3 hrs of sunlight to a portion of - | subject dwelling will receive
their surface between Sam and | atieast 3hrs of sunlightto a
3pmon June 21, | portion of their surface
' between 9am and 3pmon
: : June 21.
~ Private Open space of subject | According fo the shadow Yes
dwelling is to receive atleast 2 | diagrams submitied the
hours sunlight between 9am subject dweliings private
and 3pm on June 21. open space will receive at
least 2 hours sunlight
‘between gam and Spm on
June 21.
Nelghbcunna properties are tc
receive:
- 2'hours sunlight to at least: 50% (Agccordmg ta ihe shadaw Yes
of adjoining principal gmund diagram
level open space between Sam neighbo
| and 3pm on June 21. aﬁ}aining-pnncipai ground
' o 1€ vai -open space will receive
s feast 2 hours sunlight to at
5&% ofits ar'g_‘_a betWe.en
- Atleast 3 hours sunlightto a According to the shadow No
- portion of the surface of niorth: | diagrams submitted; the:
 facing adjoining living area - | neighbouring property at 27
windows betwsen 9amand Vimiera Road will nio jve:
3pmon June 21. the minimum 3 hours ght |
to a portion of their adjoining |
north facing windows. o
between Sam and 3pmon
June 21. it is unclear fromthe ||
| survey whether these are
living room windows however
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both dormer windows and
skylights.

I 2305
Erwivoranent &y ?f« s g
*DCH-?_@‘&G ' PROPGSE@ _ COMPLIANCE
oy it is noted that the building
works are. conssdered notto
----- terms of cvershadnwmg dug
to the pitch of the existing’
""" dwelling already significantly
avershadewmg the subjact
Wndo‘ﬂfs
e Visual Privacy v
- ‘Orientate windows of living Wmdows of living arééis oy Yes
areas baicmnzes and outdoor balconies and outdoor l_lvamg'i I
.the front and areas have generally béen . |
. i orientated to the front an
o rear of dwelling. '
- dining, Windows havebeen - .= |  Yes
so there are | generally placed so as notto” |
no close or. views to atlow any close or direct.
adjoining dwei!mg or open views fo the adjoining
space. S dwellings and pr;vata open
o space.
- 8ide windows offset from Side windows have been Yes
adjammg wmc&aws offset from aéjoimng -
windows. '
= Terraces baimmas etc. are not | Balcony to the rear of the . MIA
to overlook neighbouring upper fioor addition is not-
dwellings/private open space. | considered o overlooik
‘neighbouring dwellings
.  fpri 'ie.oper; space.
‘s Wiew Sharing it -
> The siting of development is ¢ Na views: :deﬁttﬁed NIA
- provide for view sharing. S
‘o Cross Ventilation .
- Planlayoutis to optlmlse - =Dessgn layout of hew building Yes
Eaccess to prevailing breezes ™ | 'works is considered to aliow
and to provide for cross - | for satisfactory cross
ventilation, o vantﬂaﬁon
External Building Elements
« Roof T
- Articulated. _ Flat roof proposed. NIA
1~ 450mm eaves overhang Omm overhang, flat roof NIA
minimum, proposead. E
- Not to be rafficable Terraca None provided Yes
- Skylights to be minimised and None proposed. Yes
placed symmetrically::
- Front roof plane is not to have None proposed

. Yes

Fencing
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e Natural Lighting

undertaken as part of building | .

R ; 2306
?E:m;w& @f*%xméa&« Plawuning
DOP 2010 _ PROPGSED _ COMPLIANCE
e Frontfreturm: { No fencing undertaken as N/A
L | part of the building works.

Part 7.2 — Was&e mmmtsatlon & Management

Submission of a'Waste ¥ The applicant has not No

Management Plan ‘submitted a Waste

' Management -
1 Part 8.2 - Stom&wate? wéanagemem

s Stormwater - g el

- Drainage is to be piped in }fé : {)ramage pﬁans s_u_bmltted Yes
accordance with Part 8.2~ and referred to Development
Stormwater Management. Engineer for comment.

Part 8.2 - Access for People with Disabilities

Accessible path required from the | No change to accessibifity. - N/A

street to the front door, where: the : S

ievel of land permits..

Part94~Fencing -~ .= . - . o

¢ Front & Return Fences o : -

- Front and return fencesthat | No front or return fencing Yes:
exceed tmin heeght are to ba . | undertaken as part.of the :
S0%open. : butidtng works.

Part 9.6 — Tree. Presawatloa _ G

Where the removal of tree(g} is - | Nochanges fo any trees or : NiA

associated with the landscaping as part of the -

redevelopment.of a:si building works

neighbouring site, the applicant is

required fo: demonstrate that an

giternative design(s} is not

feasih!e and. eiammg thei'trea(s}

adeqaate clearance behween the

_trae(s nd the proposed building

.. BASIX PROPOSAL COMPLIANCE
A{E ticked "DA plans” commitments Yes
1 on the BASIX Certificate are to be
shiown on plans (list) BASI Cert
A153801 02 dated 13 February
« -RWT 5000L N/A N/A
s Swimming Pool None proposed NIA -
s Therma!l Comfort Commitments: | .
- Construction To comply Yes
- TCC —Glazing. | — Yes
¢ HWS Gas instantaneous 5 star. A NA NA
Nao bathroom or kitchen work

TN/A
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No plan submitted

: 2307
mw@mmw&g& Plows g
BASI PRC)P@SAL COMPLIANCE |
' ' WOrks. L
- kitchen Pl
-~ bathrooms {) SH
Water Target 40 N/A - NIA
Energy Target 40 NIA N/A
Correct description of Correct details s?mwnf o Yes
property/proposal on 1* page of
Certificate.
. DEMOLITION PROPOSAL 1 COMPLIANCE
s Plan showing all structures fo be | Plan submitted: .~ ' Yes: '
removed, o
Demalition Work Plan No pian submitted No
¢ Waste Management Plan

Sunimary of Issues/Non compliances;

_ Non-Compliances - Justified

o Neighbouring adjoining windows do not receive’ the migtipikrn amount of requsred

sunlight.

Non-Compliances - Not justified

= Development not considered 1o be consistent with the desired future character af ':

the iow density residential areas.

| & Design of the finished building does not appear as an integrated whole.
» New front building facade presents no articulation to the street.
s No'waste management/minimisation plan submitted.

ceteificmim

1 carhfy that all of the above i assues have been accurately and professionally
exammed by me.

Nam_e; Ben Tesoriero

I —

Date: 15 April 2013

Szgnature




Photograph 2 — Subject dwelling showing new street fagade with minimal arficulation,
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_Pl&nmng and Envzmnmer&i Commitiee

Lifestyle and opportunity L MﬁNU?’ES @F ME TINS héﬁ 813
@ your doorstep G S

Reeting Date: Tuesday 4 June 2013
l.ocation: Commitice Raom 2, Leveﬁ 5 Civic Centre, 1 l}e\vfm Street, Ryde

Time: 5.05pm

Councifiors Present: Cauncifﬁorss Penﬁietan {Chairperson), Chung, Saivestmnfsﬁamn
and The Mayor, Councilior Petch

Note: The Mayor, Councifior Petch arrived at the meeting at 5:3%pm and was present
for consideration for item 2 only. He left iha maeimg at 5.47pmand did ﬁoﬁ return.

in the absence of Councillor S;mm the @aputy Chalrperson Counm!ior Pandieton
chaired the meeting. _ :

Apclogies: Councilior Maggio.

Leave of Absence: Councifiors Szmon and Yedelian OAM.

Steff Present: Group Manager ~ Service Un-‘t-'Manager -

Assessment, Service Unit Manager = Enwronmentaﬁ Heaith nd Building, Team
Leader — Fast Track Team, Executive Officer — Assessment, Team | eader — Fast
Track Team, Assessment Ofﬁcer Consultant Town Planner (Creative Planning
Solutions), Team L eader~ Bwidmg Compliance, Section Manager - Governance and

Coungcilior Support Coer&maiw

DISCLOSURES OF MTEREST

Councitlor éh{mg'dts&éééﬁa Less than S:ﬁmﬁcﬁﬁ%ﬁbﬂ Pecuniary interest in ftam 3 -
524 Pellisier Road, Putney LDAZH?S}‘GBQ fort 5._e_ reason that he is‘familiar with an
cb}ec;for

Councilior Salvestro-Martin disclosed & Less than Significant Non-Pecuniary Interest.
inltem 3- SZA Pellisier Road, Putney - LDA2013/0012, for the reason thai a speaker

onthe maﬁer :3 knewn Eo i

- The Mayor, Ceunczller Petch disclosed a Significant Non-Pecuniary inferest in lem 3 -
524, Peliisier Road, Putney LDA2013/0012, for the reason that he is & neighbour
" and knows both the applicant and objecior in the matter. :

Minutes of the Planning and Environment Commitiee No. 8/13, dated 4 June 2013,
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~ EXHIBIT

| | 2310
@ City of Ryde
L?festg?_leaﬁd epportunity o :
| ;, (Eyour danistep ~ Planning and Environment Commitiee Page 2.

4 CONFIRMATION OF MINUTES - Meeting heid on 21 May 2013
fMate The Mayef Councillor Petch was, not presen'é for conmdarahon of this ltem.

That“ ":e Minutes of the P!annmg and Envxronment Committee 8/13, held on Tuesday :
2% May 2913 be confirmed.

Recor:i;af- \i@tmg,

For the Motlon Linanimous

Note: Thxs lS now a resolution of Coungitin accordanﬁe wiih the Commiftee’s delegated powers.

2 20 WMEEM ROAD, EAS‘FW.@E LOT 10 DP 4574. Building Certificate
B &@p&sc&twn for unauthorised building works to the existing dwelling,
~ including a first floor addition, @xtmsmns o the rear of the dwelling and

"f:___gdemmman BC2013/0002. g

relancm to this Htem,

= Note: Correspondence was tabied by Gaorge Raymond and a copy is ON FILE.

) wmvmiﬁﬁm

F@ESOLUTION (Moved by Caunc;i&efs Chung and Satvestro-Martin)

That the Planning and Envmnment Committee Meeting adjoum for five (5} mmutes the
time being 5.42pm.

Record of Voting: ;
For the Motion: ﬁha’nin%ﬁés-
in accordance with Ci ause 4.2.5 of the Code of Meeting Practice, The Chaarperssn

Councillor Pendieton adjoumed the meeting to Tuesday, 4 June 2013, to reconvene
at 5.47pm in Committee Room 2, Level 5, Civic Centre; 1 i)ev!m Sireet, Ryde the

time being 5.42pm.
The 'fdiiawing Gouncillors were present:

The Mayor, Csuncatior Petch and Councillors Pendieton, Chung and Saivesiro-
Martin. -

Miﬁ'ute;s -.o.f' the Planning and Environment Commitiee No. 9/13, dated 4 June 2013.



NSW ECAC
EXHIBIT ¢
@ City of Ryde

Lifestyle and.epportinity.

- you dgoniep . Planning:and Environment Commitiee Page 3

g MEE?ENG RECONVENED

Levei 5, Civic Centre, 1 Devim Street Ryda

The fci&owmg Councillors were. present

The Mayor Councilior Petch: and Counc;llors Pendletun Chung and Salvestro-
- Martin,

Am!agms, Councillor Maggio.

Leave of Absence: Counmﬁors Slmen and Yedelian OAM

- --Staﬁ Present: Group Manager — Enwmnment and Planning, Service Unit Manager - :

- Assessment, Service Unit Manager —~ Environmental Heaith and Building, Team

Leader — Fast Track Team, Executive Officer sessment, Team Leader — Fast

- Track Team, Assessment Oﬁ’icer Consuifant Téwn Planner{Creative Planning
-.Seiunans) Team Leader — Building Compliarice, Section Manager - Governance and

Councillor Support Coordinator:

| REC@WWE&Q&T&QM' (fu’iev&d:-ﬁyéﬁauﬁciﬂors Salvestro-Martin and Chung}

(a) That BC2013/0003 at 29 Vimiera Road, Eastwood being LOT 10 DP 4574 be
refused for the fai%cwmg reasons: _ '

1. The ait&ratmns and additions resu%t in & dweliing which is mcons:steai thh _
the desired future character for the R2 Low Density Residential zone, and in "
pamcuiar the character of the streetscape in the immediale area. '

2. The aliarataans and additions create a significant visual impact to the
sireetscape and public domain with a poor design outcome in'terms of form,
massmg, integration and materiality. _

3. The a%teratmns and additions do not integrate with the form as" chamcter of
the existing dwelling house on site. L . _

4. Inthe circumstances of the case, approval of the deyéiqpmem is:not in the
public interest. _

5. The applicant has not demonstrated full compliance with the requirements
of the National Construction Code: Series - Bmkdmg Code of Australia

(BCA).

6. The roof water is not suitably dzscharged m#:o an approved drainage system
as required by the BCA. Documentary. evidence has not been submitted
demonstrating that the proposed drainage system compiies with the
Council's Deveiopmant Control Plan 2610 (DCP).

Minutes of the Planning and Environment Committee No. 9{1 3, dated 4 June 2013.
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(b) That the persoﬂs who made submlssmns ba adwsed of Councnl‘s decision.

Record of Voting: =

For the Motion: Unanimous. "

Note:  This matter will be degit wi Ahe Council Meeting'to be held on41 JUNE 2013 as
subsiantive changes. wafe-'madge to the published rgc;ommendati_aﬁ?-

3  B2A PELLISIER me mmw LOT 2 DP. 85%84 Beveiagment
Application for alt&' 'ttons and first floor additions m the existing
dwelling, and new: smmmmg poai LOAZ013/0012. '

Mote: Kyiie and Tony Gillies {(pbiectors), Norm %’—”Eetcher (cbjector on behalf of
Annette Marsh), Annetie Marsh (eb}ector) Gary Dilies (obiector), Stewart
Macpherson {objector), George Rofail (applicant) and Michas! Yousef (on
behalf of the applicant} addressed the Can’r‘u‘t_ __.if'i relation o’ this iem.

Note: Councilior Chimg d:sciasaé a i.ess than Stgmﬁcant Naﬂ—Pecuniary interestin
this ftem for the faasan that heis famtiﬁar wrzh an ab_gector

Note:

Noie:

cnns;derataa or-voﬁng on thrs item

&éﬁ{e: Phatogmphs provided by Annetie Marsh were tabled and 2 copy is ON FILE.

the:'-- =Caﬁespenden{:e provided by George Rofail was tabled and a copy is ON FILE.
REC&E@M&&%@MTON (Moved by Coungillors Chung and Salvestro-Martin}

(a} That. LBA2013!{1{1’§2 at 52A Pellisier Road, Pulney be deferred to enabile the
' app!zcant 1o submit amended plans that provide & more skilful design that
irriproves view sharing opportunities for neighbours and relocates the pool
further away from the dwelling and lowers the pool caping height.

{b) - That upon receipt of the amended géaﬁs requ%red i part A, the plans are
renotified {0 neighbours and all previous objectors,
i no further objections are received, thenthe application can be determined by
the Group Manager Environment and Planning. if further objections are
received, then a further report will be prépared for the consideration of the - .
Pianmng and Envzranment Committes,

{cy That the people who made sﬂbmassmﬂs be advised of Council’s decision.

Minutes of the Planning and Environment Committee No. 9/13, dated 4 June 2013,
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Meeting Date: Tuesday 11 Jurne 2013
Location: Council Chambers, Level 6, siwc Centre, 1 Deviin Street, Ryde

Time: 7.30pm

Counciiiors Present: The Mayor, Councillor Petch and Counciliors Chung,
Etmekdiian, Laxale, Li, Pendleton, Peiram, Pickering, Salvestro-Martin, Simon and
Yedelian OAM.

Note: Councillor Yedetian OAM leff the meeting at 11.12pm during the consideration
of ltem 10 — Renewat of Confract - Community of Interest Network (My Place).

Note: Councilior Pickering feft the mesting at 11.12pm during the consideration of
item 10 ~ Renewal of Coniract - Community of interest Network (My Place).

Apologies: Nil.
Absent: Councitlor Maggic.

Staff Present: Acting General Manager, Acting Group Manager — Community Life,
Group Manager - Corporate Services, Group Manager — Environment & Planning,
Acting Group Manager - Public Works, General Counsei, Section Manager —
Community Engagement & Social Media, Manager — Customer Service and
Governance and Councillor Support Coordinator.

PRAYER

Reverend Mal York of the West Ryc}e Angiacan Church was present and offered
prayer prior to the ccmmencement of the meet:ng

LEAVE OF AB‘SE&&@&

Coungillor E%mekdj;an fequesﬁed a Leave c}f ﬁ\bsence for the period of 1 July 2013 to
28 July 2933

Councilior Li requested a-Leave of Absence for 18 June 2013

Coungillor Yedelian QAN recuesied a Leave of Absance for 18 Sune 2@1 3

RESOLUTION: (Moved by Counciliors Simon and: Li)

That Council approve Councillor Etmekdjian’s Leave of Absence for the pemd of 1
July 2013 to 29 July 2013, Councillor Li's Leave of Absencefor 18 June 2043 and
Coungiilor Yedelian's Leave of Absence for 18 June 2013.

Record of Voting:

For the Motion: Unanimous

Minutes of the Council Meeting No. 12/13, dated 11 June 2013.
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QESELOSH RES OF INTEREST

Cauncti!or Perram declared a Less than S;gmﬁcaﬂ{ Nompecunlary interes’s in

ltem 2{2) of the Report of the Planning and Environment Committee Meeting 9/13
held on 4 June 2013 — 29 Vimiera Road, Eastwood - LOT 10.DP “for the reason
that-he understands that the Appizcant's Lawye; isthe. same Lawy at he has been
usmg for another matter. kE

S The Mayor Councillor Petch declared a- Ssgmﬁcan‘t Non- Pecumary interest in
" ftern 2(2)-of the Report of the Planning and Environ

ent:Committes Meeting 9/13

'-3;5 * held on-4 June 2013 ~ 29 Vimiera Road, Eastwood - LOT 10 DP 4574 for the reason
-+ fhat the Applicants and Objectors are known to him. He du:f nsi: paféimgate in
o consideration of this ltem, o

" representing defendant Councillors in unrelated Suprer

The Mayor, Councilior Petch declared a Significant Non~Pe ary interest in

ltem 2(3) of the Report of the Planning and Environment Commi oMz
held on 4 June 2013 - 52a Pellisier Road, Putney - LOT 2 859984 f 8 reason:
that the Applicants and Objectors are known to him. He did m_- pamc;pa o

consaderataon of this ftem,

Counca lor Li deciared & Significant Nem?ecumary interest in !tem 2{2} o -he-:Repori

of the Planning and Environment Committee Meeting 9/13 held on4 June: 201329
Viniieta Road, Eastwood - LOT 10 DP 4574 for the reason that on-4'June 2()135,- he
became-aware that the applicant is fepresentad by thé: icior who.is also

' ___-{Iour% %’?’reoeeﬁmga He did

not participate in consideration of this item.

Councillor Salvestro-Martin dec!ared a Less than S t-e-NOﬂ«PeCUnlaw interest

i Item 2(2} of the Reportof the Planning and En fonment: Commitiee Meeting 8/13

held on 4 June 2013 —29 Vimiel ad, Eastwood - LOT 10 DP 4574 for the reason
that the party is known: to hxm-{_fg e did ot pamczpaie in caﬂsrdaraﬂon cf this ltem.

Ceungcillor Chung. dec!ared a Less than Stgmf cant Nan-?ecun;ary Interest in

item 2(3) of the Report of the Planning and Environment Committee Meating 9/13
held on 4 June 2013522 Pellisier Road, Putney — LOT 2 E)P 859984 for the reason
that he is familiar wsth an. ob;ector

ELECTION OF cs—mmpm’jm

As a result of the Mayor, Councillor Petch declaring & Sigmﬁcant Non-Pecuniary
interest in ltem 2(2) - 28 Vimiera Road, Eastwood and ltem 2(3) - 52a Pefiisier Road,
Putney and the Deputy Mayor, Cotincillor Li declaring a Significant Non-Pecuniary
interest in, and being absent for; item 2(2) — 29 Vimiera Road, Eastwood of the
Report of the Planning and Environment Committee Meeting 9?13 Council was
required to undertake an election of a Chairperson for when these matters were
considered by Council.

RES@LUT&@M (Moved by The Mayor, Coundillor Petch and Councillor Pend leton)

That Counc;iﬁcar Perram assume the Chair for tem 2(2) — 28 Vimiera Road, Eastwoodﬁ

- LOT 10 DP 4574 and liem 2(3) - 52a Peliisier Road, Putney — LOT 2 DF 859984,

- Recaord of Voting:

' For the Motion: Unanimous

Minutes of the Council Meeting No. 12/13, dateci 11 dune 28?3
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PUBUC F&RWCE@A’TE@N QN E’E‘Eﬁﬁ@ E,ES'FQEB oN THE AQEN@&

No addfess@s.wat:a-amade{ga' Cou.;gg:ﬂ on !tems .itsted--cn the Agenda. '

PH&LIC P‘ART!CiPATEON ﬁN it EMS N@T L%%TEE)_ '_N TH&AGEN DA

The' foilﬂvmg persans a n

Rc:dneyvsfeem._;- 7o present dacumenis thai ciear!y show that a parkm_g
1. o ticket (and court fine) were improperly administered.”
Peter Pg_p’%n?e_}:, g Csty c:f Ryde Enfarcemant '

M&WER OF URQE&%GY

” ;Counc:i&or Salvestm~Mart4n aﬁvased ﬁhai he w;shed to raise a Matter of Urgency

' regardmg parking fines znau?red by Mr Stern and Mir Pep%oe

The Maym‘ Cwnmﬁor Petch accep :_5__-_th:s !tem as aﬂ Urgent ltem.

_ RES@LUTIQN (M{wed by Caunmi&ars Saévestm-Mamn and. Etmekdjean)

Th': i Cotiricil cons der & _""atter of Urgemy regarding parkmg ﬁnes mcurfed by hir

Stern and Mr Peploe, ﬁhe time being 7.51pm. s

;-Reeaﬁd-of Voting:

For the Motion: Unanimous:

mﬁi&i&f@% URGENCY - INVESTIGATION OF FINES

RE&GLUT%G% {Counciliors Salvestro-Mariin and Etmekdjlan}

(a) Thatthe City of Ryde independently mves&gaie the fines mcurred by Mr Stem,
and Mr Peploe as detailed at fonight's meeting.

(b) That Council makes representations to the State Debt Reccvery Office to hold
the fines in abeyance whilst Council’'s investigation is underiaken.

{(c} That the result of the investigation be reported back to Council.
Record of Voting:

Forthe Motion: Unanimous.

Winutes of the Council Meefing No. 12/13, dated 11 June 2013,



NSW IcAc
EXHEBETC

S . 2360
City of Ryde

i:i{gsiyig_;r{cszggéportuﬁiiy' _

@-y"“"‘*""'s'-_"-"’-' o Councif Meeting Page 4

%AYQRAL MINUTES

ﬁﬁ?ﬁ‘i?ﬁ_& SE&.ECTEON AND &PPG?NTME\&T GF RECR&&ET%R @&%%RAL
' M&&EﬁEER“S PBSETEGN

General Man&ger aﬁd determme the preferred candsdate oompnse the l‘\liayfarE
Deputy Mayo; and the Chaﬁ“s of both the Planning: and Environment Committee and

That the top three recruftment providers address: the newly formed committee on 13th
June 2013

AMENDMENT: (Moved by Counciliors Chung and Pickering)

Thatthe setectqon eemm:ttaa to manage the recruitment process for the position of
General Manager anci determme the preferred candidate comprise the Mayor and all

Councillors.

That the top fhree recrwtment prwzders address the newly formed committee on 13th
June 201 3

On being put to: the Maetmg, the voting on the Amendment was four (4) votes For
- and seven (7} votes Against. The Amendment was LOST. A further Amendment was

then ut-r.-

Racord of ‘J@tmg

) Ft}r tha-.Amemdment‘ Counciliors Chung, Etmekdjian, Pic:kering and Yeéa#ian OAM.

- Atxazn_st the Amendment The Mayor, Councillor Petch and Coungillors Laxaie Li;
- 'Pe_: Ieton, Perram; Salvestro-Martin and Simon.

%ﬂﬁmm'ﬂmwmﬁﬁm: (Moved by Councillors Etrekdjian and Pickering)

Thai the selection commitiee to manage the recrwtmem process’ forthe ;:mszﬁan of
General Manager and determine the preferred.candidate mmpnsa the Nayor and at
least the six (6) Counciliors that compieted the scoring of submissions.

That the top three recruitment providers ac%dress the newly formed mmm;ﬁe& on 13th
June 2013. :

On being put to the meeting;. the vo’ung onthe A.mend meni was four {4) votes For
and seven (7) votes Agamsf The Amendment was LOST. The Motion was then put

and CARRIED.

Ninutes of the Councll Meeting No, 12/13, dated 11 June 2013.
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| Recm‘d @? V@%mg R
For the Amandmnt Ccmncsiiers Chung, Etmekd;tan Plckenng and Yedelian OAM

Against the Amendmen{ The. Maysr Councilior Petch and Councillors Laxale, L,
Pendleton, Perram Saivestre»-i\éarﬁm and Simon.

RESOLUTION: (Moved by The Mayor Councilior Peteh and Councilior Sal vestm-f\ﬁarhn)

That the selection commlttee to manage the recru;tment process for the position of -
General Manager and determing the preferred candidate comprise the Mayor, _
Deputy Mayor and the: Chairs. f:}f both the Planning and Environment Committee and

the Works Commsttee

That the fop three recruitment pmvsders address the newiy formed committee-on 13th.

June 2013.
Record of Voting:

For the Motion: Ti’;e Mavor, Cganc; lor Petch and Gounciliors Etmekdjian, Laxale, Li,
Pendlston, Perram, Saivestm-fxﬁamn and Simon:

Against the Motion: Cauacai os‘s Qhung, Plckenng and Yedelian OAM

MATTER OF URGENG\:’

Councilfor Perram advesed that he wished fo raise a Matter of Urgency regardmg the K

May Capital _Wo

The. Meyﬁr Cozmc:ﬁar Petch accepted this ltem as an Urgent ltem.

RESOLUTION: (Moved by Coundillors Perram and Laxale)

That Council consader a Matter of Urgency regarding the May Capital Works Upda&e
reportic be reported at the next meeting of the Works and Community Committee,
the time bemg 8 34pm

Recorﬁ of Voﬁmg

Forthe MOt;on:-=U'ﬁ_animous

MATTER OF URGENCY — MAY CAPITAL WORKS UPDATE

RES@LU‘E‘EGN {(Maved by Coumtiiars Perram and Laxale)

That'the May Capital Works Upda{e report be repar’ted at the next meeting of the
Works and Community Committee:

Record of Voting:
For the Motion: Unanimous

‘Minutes of the Council Meeting No. 12/13, dated 11 June 2013.
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COUNCIL REPORTS

(3 S@MFER&W&T@O% OF MINUTES - Council Meeting held on 28 May 2013
RESOLUTION: (Moved by Counciliors Simon and Yedelian OAM)

That the Minutes of the Council Meeting 11/13, held on 28 May 2013 be
confirmed.

Record of Voting:

For the Notion: Unanimous

2 REPORT OF THE PLANNING AND ENVIRONMENT COMIMTTEE MEETING
8/13 held on 4 June 2013

Note: Councillor Salvestro-ilartin raised an issus in relation fo the Report of
the Planning and Environment Committee Meeting 9/13 held on -4 June
2013 on page 38, which incorrectly indicates that he had disclosed a

‘Less than Significant Non-pacuniary interest in ltem 2(3) of the Report of

the Planning and Environment Committee Meeting 9/13 held on 4 June
2013 - 52a Pellisier Road, Putney — LOT 2 DP 859984, when in fact it
was disclosed in refation o ftem 2(2) — 28 Vimiera Road, Eastwood -
LOT 10 DP 4574 The minutes of the Planning and Erwironment
Commities Meéting 9/13 will be amended to reflect this change.

RESOLUTION: (Moved by Councii‘ilbrs-if’:endﬁemn and Sa%yestro—ﬂxnaftin}

That Councll defermine ltems 2, 3, 4 aneﬁ 5-of the Planning and Environment
Committee report, noting that. Etam 1 wais. dealt with by the Committés within zts
delegated powers.

Record of Voting:

For the Motion: Unanimous

2 29 VIMIERA ROAD, E&STW‘ 0D - LOT 10 DP 4574, Building
Certificate Application for unauthorised buiiding works to the existing
dwelling, including a first floor addition, &xtemamns to the rear of the
&w&!img ami demolition. BC2013/0003. '

Note: The May_ r; Councillor Petch dedlared a S;gmﬁcant Non-Peciniary
interest.in this ltem for the reason that the Appiicants and Objectors are
knﬂwn e 'hzm and.did not pariicipate in consideration of this ‘matter,

Nete Caunc:iier Salvestro-Martin declared a Less than Significant Non-
Pecuniary interest in this ftemn for the reason that the party is known 1o
him and did not participate in consideration of this matter.

Minutes of the Council Meeting No. 12/13, dated 11 June 2013.
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Note: Councilor Li declared a Significant Non-Pecuniary Interest in this ltem for
the reason that on 4 June 2013, he became aware that the Applicant is
- represented by the same Sof icitor that is also representing defendant
Councillor's in unfelated Supreme Court Proceedings and did not
pae“i:fmpate in: censsdaramﬂ of this matter,

Note: Counct!inr Perram declared a Less than Slgniﬁcant Nnn-Pecumary

app!:nnt 8 iawyer is: the same Iawyer that he has been usmg f&r ancther
matter. :

Note: The Mayor, Councillor Pefoh and Councillors Li and Salvestro-Martin left

the meeting at 8:42pm and were not present for consideration or voting
ort this ltem.

CHAIRPERSON
Councillor Perram assumed the Chair in acc_éerdancé with Council’s resolution
earlier in the meeting asdetailed in these minu;ties.

RESGLUTI@%& (Moved by Ccuncaiiars Laxale and Ps{:keﬂng}

(a) That 8(}281318903 at 28 Vimiera Read, Eastwood being LOT 10 DP 4574
bé refused Tor the following reasons:

terations.and addifions resultin a dwellsng which is mcmsss&ent N
e desired future character for the R2 Low Density Residential
zone, and in particular the character of the streetscape in the -
:mmedtate area.

2. '-If_hg_a glterations and additions create a significant visual impact fo the
- streetscape and public domain with a poor design outcome in terms of
- form, massing, integration and materiality.

~ 3. The alterations and additions do not integrate with the form or
- character of the existing dwelling house on site.

4. inthe circumstances of the case apprava! of the {ieveiupmant is nat m:;:
the public interest. L o

5. The applicant has not dema&trated fuit c:omphance with the:
requirements of the National Constructzan Code Series - Bua%dmg
Code of Australia {BCA). e

6. The roof water is not suitably discharged into an approved drainage
gystem as required by the BCA. Documentary evidence has not been
submitted demonsirating that the proposed drainage system complies
with the Council's Development Control Plan 2010 (DCP).

Minutes of the Council Meeting No. 12/13, dated 11 June 2013
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{b) Inlight of the Building Ceriaﬁcate apphcatnon bemg refused in Part (a) above,
the applicant is encouraged to-demolish paris of the unauthorised siructure.
(ﬁameiy the area contammg bedrooms 3, 4 ami 5 and umpus mom)_ %hat afe

.eémpnses ihe k\? ing: area

suh;ect fcanew bu;id;ng apphcaﬂan bemg iadgéd tsgemer:jwaéll &

{¢} That Councif pursus demehtxcn of tha una;}preved strucmpe
{d) That the persons who _;madg.,submussmns :he ad_mgg of _.G'_Qun{:ii‘s decision.
RBecord of V@ﬁﬂg: ! : oL

For the Motion: Unanimous

Note: Counciliors Li and SaWestr@Mérﬁﬁz returned to the meeﬁﬁﬁéﬁf'mﬁzpm;_

3  B2A PELLISIER RGK&B P{}TNEY L@T 2 DP 850884, Bev&iupmm
Application for alterations and first floor additions to the ex:si:mg
dweiling, and new 5wgmmmg ga w&zmmam

Note: The Mayor, Councz%&or Petch deciared 8. S;gmﬁcant Non-Pecumary
intefes‘i in thfs !tam for the reason that the appis{:ants an'd'ebgectcrs are

Fﬁﬁ‘ﬂ&%n éf\ﬁoved by_::CouncaE%ors F’endﬁetoﬁ-saﬁd rChuﬂg): .

(ay T?r sz.i_I}AQm 3/0012 at 52A Pellisier Roaei Putney | be deferred to enable
the' pplicant to submit amended plans that provide a more skitful design
that improves view. sharing opportunities for neighbours and reiccates the
pool further away from the dwelimg and lowers the pool coping height.

{By That upan receipt of the amended pians required in part A, the plans are
' renctified to neighbours and all previous objectors.
if no further objections are received, then the apphication can be
determined by the Group Manager Environment and Planning. If further
objections are received, then a further report will be prepared for the
consideration of the Planning and Environment Commitiee.
(c} Thatthe people who made submissions be advised of Council’s decision.

On being put to the meeting the mehon was LOST there being four (4) votes: fﬂi’
and six (8) votes against.

Minutes of the Council Meeting No. 12/13, dated 11 June 2013.
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Policy 8.8 — UsE OF ASSETS AND FACILITIES

Confact Officer. Manager Information Systems
Released: 30 Jufy 2007

Varsion: 1.4 :

MNext Reviaiv: 30 November 26009

Associated Policies: 2.1, 23, 8.1, 6.2, 8.11, 8.12, 6.21

Overview

This policy provides guidelines for the proper use of the Clty of Ryde Council (CoR) owned Information and
communications technolbgy {IT) facilities and devices (inciuding internet, Intranet and email facilites) by CoR
emplayees which.are defined as pefmanert, temporary and seconded stad: contractors and consultants;
volunteers and work expetience placements and other sxternal bodies who are authorised by CoRto use s T
facilifes and devices: : ; s
The-meaning of CoR ITacliiies antl devices are those owned, leased or uilised by CoR that are located in jts
premiilses, office; mobile ar home based environment covering somputers, inciuding palm and handheld devices:

~telephones inicluding mabiles; removable media; digital or analogue recorders {intluding DV and vides); cameras;
photocopiers; facsimile machines; printers; scanners; the internet, intranet and external email and foe-based web . .
sérvices,

IT faciliies and devices {induding intemet and emall) are Important sources of information and means of
communication that can enhance workflow, increase productivity snd assist CoR empioyses to provide gn efficient
and effective service..

Employees are accountable for the use of these technologies and such use must be able to withstand public
serutiny- andfer disclosure. ‘

The provision of CoR IT facilities and devices are for officially approved purposes. Limited personal use Is
permissibis in keeping with CoR's commitment to the development of a responsive and flexible workforce, i which
there:is recognition of family and communlty responsibilities and thelr lmpact on work.- :

Policy Description

6.8.1 General principles include:

o use of IT faclliies and devices must be able fo withstand public scruting and/or disclosure;

e [T Tacilities and devices are provided for authorised purposes only; employess are accountable for
their usa; -

¢ use of IT faciliies and devices should not defame, harass, ehuse or otherwise offend other USers,;
individuals or organisstions:

e [T devices and faciliies are to be used in a safe, sscure, etfical and efficient manner:

¢ employees found to be intentionally Bccessing, downloading, copying, storing or distributing

- pomography using CoR T {aciiies and devices will be dismissed subjectio the oulcomes and

determinations of natural justice processes; .
employees may be disciplined for I'T misuse in respédt of material which is nffensive or inappropriate;

o CoR reserves the right fo monitor employees’ acivifyfuse on any CoR IT facilities and devices
(including email, internet and telephone use) to-determine unauthorised use:

o use of {7 feciliies and devices nseds fo comply with all applicable laws, regulations and information
standards, including copyright, privacy and security; and & ,

«  employees must acknowledge thelr responsibilities and accountabiliies outiined in this policy through
the completion of an agresment before they are allowed 1o access the CoR neiwork. -

882 Authorised use of IT faciiities and davices can be for officlal, professional or persenal purposes as
detalled Irf this policy. .

Official Use of IT Facilities and Devices : _
6.8.3 IT faciiities and devices are provided for work-related purposes and to access.of disseminate warks
related Information. ’ -
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Profossional Use of IT Pacilities and Deévices

Professional use is made in an employee's own fime or during wark hours at the discretion of senior

management, provided such use does not interfere with the activities of their business unitor effect the

productivity of other employees. Examples of professional use includs;

s using the intemet for professional development including approved study, research or professionsl
forums;

¢ Timited use of computer, email and.other IT facilities fo supportstudy; and

o limited support for employees to engege with professional associations.

Porsonal Use of IT Faciliies and Devices

Raasonable personal use of IT facifities and devices is ailowad provided thet the use occurs during the

employee’s non-work time and doss not Includs uses thal

=  require substanfial expenditure of ime!

s interfere with staff performing their nommal business function or dutles;

e arefor private business, personsl gain or profit;

& impede the sfficloncy of the internet oremail ssrvices;

e clog mailboxes with [arge numbers of messages; and

+ would vialate or breach any State or Federal legisiation and regutaﬂcn andior CoR's Empioyee Code
of Conduct,

Exampies of persenal use include but notimited &

aceessing public telephene directorias such as Telstra White and Yellow Pages;

fimited personal emails and internst searches that are not unauthorised, untawful or criminal;
compisting or submitling ajob apphcatmﬂ

usinga printer or pholocopier io printout-a few pages of pergonal mformatmft,

making occasional brief local telephone calis;

berlkand creditUnion sites, fo conduct personal pdy fransactions; and

using web mail. ;

Ar indication of excessive internet use would be a user's accoun‘t-exceeﬁing ite download limit.

Time spent on personagluse of T faciiifes arrd deviges cannot be counted when agcruing accumuiateci
leave or other entitements.

Unairthorised Use
Examples of unauthorised use is categorised info criminal, uniawfui and unauthorised.

Unawihorised Use ~ Criminal Intent

Criminal use includes: butis not mited to:

» downloading, storing or distribuling child parnography;

«  breach of copyright such a5 unlicensed copying of & chmputer program;

¢ intercepting, attempting to steal or alter data: (hacking), unlawfully accessmg, altering or’ fa[sﬂytng
elecironic documents of programs;

& acliviies such as llegal gamibiing, fraud, stalking and unauthoﬁsed recording or those activiies that-
are-defamatory in naturs;
loading or help someone foad & virus, worm.or Trajan hotse ondo any [T éesource;
sending a threatening email; and

= use that vilifies persons on tha basis of their rase or mi:g i,

Unauthorised Use - Unfawfuf

Unlawiul use includes but is not Bmited o>

+ infringemant of any unlicensed copyright or otherintellectual property right:owned by any person;

»  use of a mobile phone without hands free funcﬁona!sty whillst driving;

»  sending unseficited commercial electronic messages (spamming); and

o forwarding lnappmpriate iokes and graphics, particularly any material of a sexually explicit, racist,
defamatory of offensive behaviour..

Unauthorised Use - ingppropriate.

inappropriate use includes butis notiimitad to:

= downicading, copying, storing or distribuling pomography;

downioading, copying, storing or distiibuting audio and video files for personal use;
taking inappropriate or pomogfaphic pichures with mobile phone cameras;

using {7 faciliies and devices to conduct personal business-for persanal gain or profit;

& & 8
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© using fes-based or subscription services or stock trading;
gambiing onfine or accessing dating services online;

dowriloading materal such as chain letiers orletiers relating to pyramid schemes; and
creating or maintzining unauthorised websites.

2 & B B

Conditions and Consiralnts of Use '

Employées are expected fo understand the risk and impact in using CoR's IT faciiities and devices. i |
restation 1o: L

data confidenitially:

copyright laws;

information security;

privacy of emails;

discipfinary process regarding breaches of this policy;

reporting of security incidents; and

system monitoting and reporting:

Unsolicited Paper Well, emails and Telephone Cails

Itis anemployee's rasponsxbtlsty to take action ¥ they.regularly receive inappropriate commurication from

& parficuiar source/ls. Dapeno’ing on the circumstances, an empioyee should 1eke the following actions:

e inform your supervisor of the Trecaipt of mappropriate co miriinication;

»  inform the: sender by email thatthey mustnot forward any further inappropriate iransm:ssruns {in tha

© case of spam émall messages from an unknown source this is not recommended instead delste the -

email}; andfor

s reportthe matler in accordance with IT Security Incident Reporting: Faliey upen whish Information
Systems managementmay make the necessary arrangements to block alf further email
transmissions:from that' sender, ,
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Ul oppartuniy * MINUTES OF MEETING NO. 4113

. Meeting Date: Tuesday 12 March 2013 T
. Location: Council Chambers, Level §, Civic Centre, 1 Devlin Street, Ryde '
© Time: 7.30pm IR T
- (Piease note this meeting was not compieted on Tuesday, 12
March 2013 and was reconvened on Tuesday, 19 March 2013 as
detaiied in these Minutes)

Councillors Present: The Mayor, Councilior Petch and Counciflors Chung,
Etmekdjian, Laxale, Li, Maggio, Pendieton, Perram, Pickering, Salvestro-Martin;
Simon and Yedelian OAM. B

Apologies: Nil.
Staff Present: Acting General Manager, Acting Group Manager ~ Community Life, .
- Group Manager - Corporate Services, Group Manager — Environment & Planning;
. Aciing Group Manager - Public Works, Manager ~ Communications and edia; Service:
. Unit Manager — Urban Planning, Service Unit Manager — Customer Service and.
 Governance, Service Unit Manager — Environmental Health & Building, Service Unit
Manager — Environment, Team Leader — Building Compliance, Section Manager -
. Community Engagement and Social Media and Section Manager ~ Governance.

. PRAYER

Pastor Dean WVoore of the Ryde Baptist Church :\?_f_sg_'as pr_esenﬁ{-faad offered prayer prior
to the commencement of the meeting. :

BISCLOSURES OF INTEREST

Councillor Maggio disciosed a Less-'s;f;a“n; -S;_i"": nificant Non-Pecuniary Interest in ltem
2(5) of the Report of the Planning and Envi nment Committee Meeting 3/13 held on 5
March 2013 — Unauthorised Development 29 Vimisra Road Eastwood for the reason

that he is aware of the applicant involved in charity community events — as an East
Ward Councillor and Cox's Road Master Plan.

Councillor Laxale ;Qi@c’lzased a Significant Non-Pecuniary Interest in Notice of Wiotion 1
— Deferred Notice of Motion; Legal Costs for the Supreme Court Injunction for the

reason that he has & relationship with defendant, former Councifior Butterworth.

Counciffor Li disclosed a Pecuniary Interest in Notice of Motion 1 — Deferred Nofice of
Motion: Legal Costs for the Supreme Court Injunction and ltem 8 — Policy on the
Payment of Expenses and Provision of Facilities for the Mayor and other Councillors
for the reason that he is a defendant in legal proceedings.

Minutes of the Council Meeting No. 4/13, dated 12 March 2013,
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Councillor Sifrion disclosed a Significant Non-Pecunia

ol Jor terest in Notice of Motion 4
— Deferred Notice of iotion: Legal Costs for the Supre Court injunction for the:
reason that he has a personal relationship with defendants, specifically former
Councillor Michael Butterworth. o : :

Legal Costs for the Stpreme Court Injunction and tem 8 —
' Expenses and Provision of Fadilifies for the Mayor-and’
listed 1 legal proceedings.

Councilior Salvestro-Martin disclosed & Pecuniary Interest in Nofice of Motion 1 =

other Counciliors reason that he is'

iitor tice of Motion 1 — Deferred
Notice - of Motio arCosts for § urt Injunction and ftem 8 — Policy
on'the Payment of Expenses and Provision of Faclities for the Mayorand other
Councillors for the reason that he is a defendant in.if complete Court proceeadings
where: costs: have fo be-determined. L : :

dzscims d a Pecuniary Interest i

Coundiilor Perra

. The Mayor, Councillor Petch disclosed a'Pecunidry Interst in Notice of Miotion | —

- Deferred Notice of Motion: Legal Co the Supreme Court injunction for the

' reason that he is a defendant in these {sgal proceedings.

. The Mayor, Councillor:Petch cf_iéciosé‘&}ia;--Pﬁéc'ﬁﬂiary interest in :&ém 8- Potii;:y onthe:

”':f':'f_’léymeni of Expenses and Provision of Fadiiities for the Mayor and other Counillors

for the reason that he'is a defendant in a legal'matier.

The "Mézycr,‘ccunciilbr Petch disclosed a -_Lje’SS‘.-.t:E‘:’:i.?ﬁﬂ Significapt i

Less Non-Pectiniary =
Interest in ltem 2(5) of the Reportof the Planning:and Environment Commitie ‘Meeting
3713 heid on 5 March 2013 ~ Unauthorised Development 2¢ Vimiera Road Eastwood
for the reason that he knows the person named in the action.

TABLING OF PETITIONS

No Petitions were tabled.

MATTER OF URGENCY

Councillor Salvestro-Martin requested to raise a Matter of Urgency in order to table g
letter dated 12 March 2013 received from the Refugee Council of Australia.

The Mayor, Councillor Petch accepied théé;r:as an urgent ftem.
RESOLUTION: (Moved by The‘Mayor, Councillor Peich and Councilior Li)

That Council consider a Matter of Urgency regarding the tabling of a letter dated 12
March 2013 received from the Refugee Council-of Australia, the time being 7.49pm.

Minutes of iﬁe Council Meeténg No. 4/13, dated 12 March 2013,
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- RESOLUTION: {(Moved by the Mayof Ccancslior Petch and Councillor Yedeiaan
_ DAM)

| That: Counc#!ior Perram's Leave of Absence f{}f the period fmm Saturday, i6 March

2013 o ‘Saturday, 23 March 2013 be approved
Record of Voting: | LR

Eor the Mation: Unanimous

ORDER OF BUSINESS

R&SO&U’%‘%@N {(Moved by Counciliors Chung and. E‘-"‘enﬁieton)

" That Couricil now consider ltem 2(5) of the Planning and Envzmnment Cammit%ee

Meeting 3/13 held on 5 March 2013 — Unauthorised Development 29 Vsm__afa Road,

Easiwoaé the time being 11.10pm.

. Re.mmﬁ of Voting:

For the Motion: Unanimous

CLOSED SESSION

ITEM 2(5) OF THE PLANNING AND ENWRONMENT GGMMWTEE MEETING 3/13
HELD ON § MARCH 2013 — UNAUTHORISED DEVEL OPMENT 29 VIMIERA

ROAD, EASTWOOD

Confidential .

This item is classified C{BNFEBEMTIAL under Sec&aon 10A{Z) of the Local
Government Act, 1893, which permits the meeting fo'be closed fo the public for
business reiat#ng fo me following: (g} advice conceming litigation, or advice as
comprises a discussion of thisimatier, that would otherwise be privileged from
production in legal proceedings on the ground of legal professicnal privilege.

RESOLUTION: (Wioved by Counciflors Etmekdjian and Pickering)
That the Council resclve inte Closed Session to consider the above matter.
Record of Voling:

For the Motior: Unanimous

Nute The Council ciosed the meeting at 11.7 ‘ipm The pubhc and media left i’he

chamber

‘Minutes of the Council Meeting No. 4/13, dated 12 Wiarch 2013,
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2 REPQRT QF THE PL&NN!NG &NE) ENV!RQNF@ENT C@F@%&%WEE MEETING

5. QN&ﬁTH@RESEEB DEVEL@P&%ENT 29 VIMIERA ROAD EASTW@GD

Note: Couacnﬂor Maggio disclosed g Less than Significant Non—Pecumary
Interest in this.ftem for the reason that he is aware of the applicantinvolved in
charity - cammuﬂtty events as an East Ward Councillor and Cox’ 5 Road Master

Plan.

Note: The: Mayor Councilior Petch dfsciosed a Less than Significant Nea»
Pecumary Interest in this Iiem for the reason that he knows the person named

in the action.

Note: lan Mccney, Staephen Raymond, Derek Raymand {reprasantmg Lina
Raymond), Balle.C C’Keefe and: Lachlan Roots addressed ihe meeimg in relation

tothis;tem ::' S R i

Laxaie}

REG@MMEN&&TE@N (Maved by CG; ciilor‘a ¢l

{a) That Councgl grosecate Alramon F’ly imeted inthe Laca! Cours via-a Court
Attendance Notice for failing to cease unauthorised construction work at
No. 28 Vamae{a Road, Eastwaod when directed by Council staff.

(b} That Caunsﬁ prosecute Atramon Piy Limited in the Locai Court via. a Court
Aﬁeﬂdanca Notice for carrying out unauthoﬂsed deveiopmeni at No. 29
Vimigra. Raad Eastwood; and

{c) Thata fuﬂhes‘ repaﬁ be’ forwarded to Counci for consideration on the
merits of the building certificate application for the unauthorised work.

{6} Thatif the b_;}'i}d-ing;ceﬁiﬁcate is not issued, then Council note its intent to
 pursue the demolition of the unapproved struciure.

Record éf;"’&fﬁti-ng:

For the Wotion: The Mayor, Councillor Petch and Counciliors Chung,
 Etmekdjian, Laxale, Li, Maggio, Pendleton, Perram, Pickering, Simon and
Yedelian OAM

Against the Motion: Councillor Salvestro-Martin

OPEN SESSION
RESOLUTION: (Moved by Counciliors Pickering and Simon)

That Council resolve itself into open Councif.

Minutes of the Councii Meeting No. 4/13, dated 12 March 2013,
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Record of V@ﬁﬁ'{g?] :

For the Motion: Unanimous:

Note: Open Council resumad at 11.25pm:

RESOLUTION: (Moved by Councillors Pickering and Simon):

That the recommendations ofj’fl_fé_ms considered in Closed SésSihn be__receiveﬁ- aﬁﬁ
adopted as resolutions of Cotincil without:-any attgmsicn or amendment thereto.

Record of Voting:

For the Motion: Unanimous

ADJOURNMENT

The Mayor, Councillor Petch adjourned this .;mééﬁng 1o Tuesday, 19 March 2013, to
commence at 7.30pm in the Council Chambers, Level 6, Civic Centre, 4 Devlin
Street, Ryde, the time being 1;‘;‘i:..f2?pm. ' L L

The following Counciliors were present: TheMayor Qbuncéiiaﬁf Petch éﬁd
Counciliors Chung, Etmekdjian, Laxale, Li, Maggio, Pendletor, Perram, Pickering,
Salvestro-Martin, Simon and Yedelian OAM. .- - -

MEETING RECONVENED

The M;eetiﬁg;;:té;:gﬁveﬁed at 730pm on Tuesday, ?gi.‘i@ért;hq?tﬁﬁséfén the Council
Chambers, Level 6iof the Civic Centre, 1 Devlin Street, Ryds.

The fo!iﬂwmfg_.xﬁ _jif_s'wgre presem:

The Mayor, Councilior Petchand Councillors Chung, Etmekdjian, Laxale, Li, Maggio,
Pendieton, Pickering, Salvestro-Martin and Yedelian OAM.

Nete: Councillor Pickering was removed from the meeting at 16.07pmas a result of
an Act.of Disorder, as detailed in these Minutes and did not return. He was not
present for consideration or voting on Precis of Correspondence 2, Notice of Motion
1, Notice-of Motion 2, Notice of Motion 3, Notice of Motion 4, Notice of Motion 5,
Notice of Motion: 6, Notice of Motion 7, Notice of Motion 8, Notice of Motion 11 and
ftam 8.

Note: Councillor Li left the meeting at 10.53pm and did not return. He was not
present for consideration or vofing on ltem 8.

Winutes of the Gouncil Meeting No. 4/13, dated 12 March 2013,



